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L etter to Families

Dear Families,

It is with great pride that we welcome youGoeat Hearts Northern Oak#/e would like to introduce you to aspects

of t he dlasdply@d viel as fishoperational procedures in this Family Handbook. It is important that you
read it in its entirety. Not only will the handbook answer many of the practical questions you may have about the
operation of the school, but it will also gem your knowledge of the mission of the school.

A school within the liberal arts tradition

All of us T students, parents, faculty, and administratiomre engaged in a noble endeavor this year: the
development of a new school that takes its placeirwitie venerable tradition of liberal arts education Gheat

Hearts Northern Oaksve are indeed doing somethingw yet we are also inheritors of somethild, a cultural

tradition whose literary roots date back to the earliest moments of humary.hidtough we are aware that some
believe a liberal arts curriculum to be irrelevant or-afutlate, we begin the school year hereGaeat Hearts
Northern Oakswith the conviction that precisely the opposite is the case: our curriculum is most relevaarsebiec
addresses students in all the depth and breadth of their humanity. We ask the perennial questions that remain at t
heart of human | ife: AWhat constitutes a just soci e
Rather than heg irrelevant, a liberal arts education is acutely, dramatically relevant to the formation of the
character of your sons and daughters through their growth in wisdom and character. With them, the faculty will
study that which is most enduring in humantard, and will do so with the conviction that reading, writing, and
discourse within the context of community can lead us all toward those aspects of being that the tradition refers to a
the transcendentals, namely the good, the true, and the beautiful.

A rigorous curriculum in a community of friends

The curriculum ofGreat Hearts Northern Oalks challenging and all courses are taught at an honors level. In the
Middle and Upper School {¥2), students study Latin in depth, take seven years of mathcantes read and
discuss authors such as Aristotle and Dostoyevsky, and write a senior thesis. This course of study will not be eas
for everyone, but any student who has the desire to learn and the willingness to work hard can find &heae at
HeartsNorthern Oaks Not al | students wil/l get AAO grades, bu
grow. This learning and growth takes place in a community of friends, a community formed through solidarity in the
pursuit of academic and athketxcellence, as well as growth in moral character. It is imperative for our school that
students, faculty, staff, and parents unite to realize this fulfillment of the individual student within the school
community. Only then will we succeed in assistimyiysons and daughters to realize the fullness of their human,
cultural, and personal identity. Only then will our graduates have the character to serve the larger community
through the preservation and development of our culture.

Our commitment to youchildren

You have chosefsreat Hearts Northern Oalsr the education of your children, and for this we are profoundly
grateful. | speak for everyone involved in tBeeat Hearts Northern Oakamily when | say that we accept this
responsibility with sedusness of purpose and with a dedication to serve your children and this community with
integrity. The faculty and leadership team Giteat Hearts Northern Oalteave been selected on the basis of
character, academic distinction, and practical wisdom, dnof as are committed to act in accordance with the
highest levels of professionalism.

Join us!



Even with the highest degree of dedication, our fac
without you. | ask you to support our tbacs as they establish a school order respectful of the dignity of the person,
rooted in an ethos of personal responsibility, and consistent in upholding student accountability. | ask you to suppor
your sons and daughters by encouraging their sense afewonthe intellectual life. |1 ask you to become involved

in school functions, volunteering your time to help mé&keat Hearts Northern Oalessuccess. And finally, in
anticipation of your assistance, | thank you most warmly.

Warmest regards,

Andrew Shivone
Headmaster

Our Mission

The mission bGreat Hearts Northern Oalssto cultivate the minds and heartsstfidentghroughthe
pursuit of truth, goodness, and beauty.

The Academygraduate has a foundation in the liberal arts of granamarrhetoric, logic and

mathematics, history, natural science, and philosophy. The graduate has also practiced the fine arts of
music,poetry,drawing and painting, and drama. The graduate is thus prepared for every career, every
course of advanced opecialized study, and every kind of leisure. In shibg,Academygraduate is

ready to live the lifetime of learning that is possible for a human being.

The Academywill fulfill its mission by the following means:

1 Service to a rigorous, core libegats curriculum in the Western tradition that is the same for all
students

Small class size

Dedicated, enthusiastic, and intellectually excellent teachers who serve as models of learning and of
character

1 Detailed student evaluation, with an emphagisn written, narrative evaluation of learning rather

than upon grades and percentages

Regular and meaningful homework assignments

High standards of personal conduct and comportment for students

il
il

1
il

Though the curriculum is rigorous dexpectations oftgdentsarehigh, the Academys not a schoobnly
for the best and the brighte®¥e provide an environment that allows every student who is curious and
diligent the opportunity to fulfill hi®r herpotential.



Our Charter, Accreditation, and Affiliatio ns

Great Hearts Northern Oaks a campus of Great Heats Texas, the holder of an open-enrollment
charter issued by the Stateof Texas.



Great Heats Texas supports its sclhools with curriculum, data management, faculty orientaton and
professonal development, humanresourcesseavices, businessmanagement (suchas acounting), special
education savices, ad the developmentof funding andfacility opportunities.

Great Hearts Texas is a subsidiagyporation of Great Hearts Academies, a-paufit charter

management organization. Great Hearts Academies supports its member schools with curriculum, data
management, faculty orientation and professional development, human resources services, business
management (such as accounting), special education seancethe development of funding and facility
opportunities.In 201718, Great Hearts operat24 classical, liberal artschoos in Phoenix Arizona,

three in San Antonio, Texas and one in Irving, Texas.



Parent Involvement

The primary way that parengse involved in the school is sypporting their child in his or hgurney
throughthe Academy Parents will want to have an established plan for listening to and then encouraging
their studergawhen they are working hard. Likewise, parents may wanbtmunicate frequently with
their sonds or tdegparentedaneavéop antuedarstandingleé Academy s

expectations of how preparateeyel, liberal arts studies form habits of learning. Also, parents should
contact the teachers stare important information on how their child approaches the curriculum at home
andif he or she iexperiencing difficulty. Academystudents invest a great deal in their education, and

thus teachers and parents should be unanimous in their supph@tstdidentand one another.

The teachers dhe Academyare honored by the great trust that parents have platieemn This trust

between the parents and the school must be maintained not only by ongoing communication, but by a
mutual understanding f t h e A bi gan Academyeducation: will offeraydung people in the long

run. It can be difficult for both young people and adults to maintain a focus on thietongenefits that

a liberal education offers. Likewise, students, especialljpger students, may not fully sense the extent

of their own intellectual and moral growth over time. When students are applying themselves on a
particular part of their journey, they will look to their parents and their teachers for a reaffirmation that

their investment is yielding positive gains. As such, mutual trust between parents and teachers is essentia
to convincing students that we have an achievable plan in place for them that is also in their best interest.



Material Support of the Academy Time, Treasure, and Talent

The Academy provides an outstanding educational offering unprecedented in the public arena. The
Academy is a stateinded public school, but the state funding formula does not provide for all of our
needs in terms of providing aeuty outstanding education. To meet these needs and to build a strong
Community of Learners, the Academy counts on the support of its parents through stewardship of time,
talent, and treasure.

Time:

Volunteerism is strongly encouraged. Without this pcattnanifestation of your belief in the value and
quality of our school, we could not exist. Each parent should consider volunteering regularly to assist on
campus and through membership in the Parent Service Organization. (See below.)

Talent:

The Academywill benefit greatly from the unique talents of its community. Whether through volunteer

time spent on campus, or by contributing your professional expertise, your talents are a vital addition to the
success of our school.

Treasure:

The Academy welcomeand encourages financial support from families at a level their budget allows
through donations and fundraising. The Academy is agmofit, 501(c) 3 corporation; as such, donations
may be taxdeductible.

Parent Sernvice Organization

ThePareat Senice Organizationis a setvice organization within the AcademyAll parents and guardians
of students at the Academyare members of the Pareit Sevice Organizaton. The purpose of the
Parent ServiceOrganization is to servethe schod & studentsand teaders through coordinating and
assistng programs and adivities that are critical to their sucess. Involvementin the Paent Sevice
Organization is structuredacording to service committees, with eachcommittee devotedto a specifc
area of school life. At thebegnning of eachsdool year,Great Heartswill host a meeting for the PSO.
At that meeting, individualswho are interesed can gin up for differentvolunteeropportunities.

Fingerprinting

Great Hearts Northern Oakas a policy that schod voluntee's who work alone withstudents shall be
fingerprinted and have a criminal background check conducted by the Texas Depatment of Public
Safety and the FBI. Great Heartswill contact all volunteersthat are selected to assistwith duties that
require fingerprinting. Volunteersassising in the school office in the presenceof school employees
are not required to be fingerprinted. In specialcase, office volunteersmaybe akedto signa FERPA
confidentidity agreement in order to assistwith student files.

Surveys and Activities

Students will not be required to participate without parental consent in any survey, analysis, or evaluation
T funded in whole or in part by the U.S. Department of Educéitibyat concerns:

1. Political affiliations or beliefsofthet udent or the studentds par et
10



Ment al or psychological problems of the stud
Sexual behavior or attitudes.

lllegal, antisocial, selincriminating or demeaning behavior.

Critical appraisals of individuals withivam the student has a close family relationship.

Relationships privileged under law, such as relationships with lawyers, physicians and ministers.
Religious practices, affiliations, or beliefs of the student or parents.

Income, except when the orimation is required by law and will be used to determine the
studentdés eligibility to participate in a sp
such a program.

©COoNoOO,WN

Parents will be able to inspect the survey or other instrument and dnyctiasial materials used in
connection with such a survey, analysis or evaluation.

and Activities

AOpting Outo of Surveys
t s to receive notice of and d

Par en have a right

1. Any survey concerning the pate information listed above, regardless of funding.

2. School activities involving the collection, disclosure, or use of personal information gathered from
your child for the purpose of marketing or selling that information.

3. Any nonemergency, invase/physical examination or screening required as a condition of

4. attendance, administered and scheduledt®y Academyn advance and not necessary to protect

the immediate health and safety of the student. Exceptions are hearing, vision, or scoliosis
screenings, or any physical exam or screening permitted or required under state law.

Accommodations for Children of Military Families

Children of military families will be provided flexibility regarding certaline Academyrequirements,
including:

A Immunization requirements;

A Grade level, course, or educational program placement;

A Eligibility requirements for participating in extracurricular activities; and
A Graduation requirements.

In addition, absences relatemla student visiting with his drer parent, including a stepparent or legal
guardian, who has been called to active duty for, is on leave from, or is returning from a deployment of at
least four months will be excused by the schdble Academywill permit no more than five excused
absenceger year for this purpose. For the absence to be excused, the absence must occur no earlier thal
the 60th day before depl oyment or no | ater than

Biological Sex and Gender Policy

Great Hearts is sponsible for ensuring the safety of all students during the school day and during school

activities. This includes providing for the physical privacy rights of students. Great Hearts is further

responsible for maintaining order, decorum and disciplinenduschool. Great Hearts is further

responsible for ensuring the educational environment is free from disruption and disturbance, and
11



provides equal educational opportunity to all students. The following policy is found by the Board of
Directors to bdn the best interest of students and necessary for maintaining privacy rights of students,
maintaining safety, discipline and order, and in preserving the educational environment:

ASSUMPTIONS
1. That the recognition of amytgiostinmctbiion olgeé tc
matter of settled law in the United States;

2. That there exists no general consensus but rather disagreement between the State of Texas and tr
United States and in the United States as a whlagal, scientific, edcational, philosophicéal
about the relationship between fAigender ident
3. That GH will comply with all settled law (plain language of statute, controlling case law and duly

adopted administrative regulations) for the states inhibioperates schools;
4. That GH will take into account each studentao
5. That EVERY CHILD entrusted to our schools, regardless of sex, class, race, religion, and national
origin, is to be educateditln exactly the same level of care and respect for his/her dignity and

innate human potential.

DEFI NI TI ON: ASex0 means an individual s bi ol ogi
and as recorded on their official stadeued birth cetificate.

POLICY:
A. Student enrollment and instruction
1. Schools will record, report, and classify each enrolled student as male or female according

to the sex as indicated in the submitted enrollment documents. In the event of a
discrepancy, the geas indicated on the birth certificate will be considered as accurate.

2. In the event of an update or change to a birth certificate, the school shall consider the
information upon the most recent birth certificate as accurate, and shall modify all scho
records as pertinent.

3. Schools will record and report the legal name of the child as recorded in enrollment
documents submitted by the family. School staff may either a) refer to a child by the name
as indicated in school records, or b) refer todhiéd by a variant nickname sanctioned by
the student and his/her family.

4. School personnel may use the personal pronouns consistent with the sex of students as
recorded in school records described above.

5. When a learning activity calls for the se@#on of students by sex, students shall be
classified according to sex as recorded in current school records described above.

6. Students must adhere to the uniform code and grooming standards of their sex as recorded

in current school records describaabve.

B. Use of School Facilities
1. Schools shall maintain restroom and locker room facilities that are sieglenly, and
shall also provide singleccupant restroom and changing facilities that arensexral.
Students are permitted to use #eglesex facilities that correspond to their sex as noted

12



in current school records describes above, and sowlepant restrooms and
locker/changing rooms that are open to use by individuals of either sex.

2. Restrooms, locker room facilities and olgang facilities shall be clearly marked and
designated for the assigned sex orgentral.
3. This shall not apply to a person or persons who enter a siagl&acility for purposes of
a. Maintenance
b. Providing medical assistance
C. Protectinga student/students from a threat to good order or safety
d. Shelter in an emergency
4, No student shall be compelled to use a shsgbe restroom or locker/changing room

facility against their wishes; access to private;iseutral facilities will be pvided.

C. Participation in school activities
1. Students are eligible to participate in the sirgge athletic activities that correspond to
their sex as noted in current school records and based on requirements of the specific
league or ruling bodyof the athletic activity.

Tolerance and Pluralistic Sensitivity

The Academys a pulic, non-sectariannstitution seving a varety of Texans. All membersof the
Academycommunityd the administraion, teaders, parents, and student$ shouldshow profound
respet and tolerance for the religious, political, and cultural traditions and perspetivesof others. The
administration and teaderswill takethe lead at the Academyin actively promoting tolerance, civility,
and sensitvity. Teatiersarenot permitted to encourage a particular religious or political perpedive in
the coursesthey teach. Ratherthey encairage a civil and tolerant discusson of ideaswhen such topics
naturally anse in classor on campus.

Focus on the Western Tradition

The Academgs teachers arable to explain to students, parents, and the public why we do focus
exclusively m Western Culture during tlsevenyears of education at the schodlhis focus is not

intended as a statement about other cultural heritages. Inviié&fcus on Western Culture thie
Academybecause we believe thegvenyears is just enough time to offer students a comprehensive
introduction to the great works of the Western tradition, including literature, philosophy, history, math,
science, languageand the fine arts. The Western tradition is one of great depth and diversity (of peoples
and ideas) and will serve as a superb foundation to our students as they go on-omg [E&ners. We
would also note that many of the principal values andsdieat underlie our own American society may

be clearly traced to the classics we study.

Notice of NonDiscrimination

Great Hearts Northern Oaldoesnot discriminate on the basis of race, religion, color, national origin, sex,
disability, or age in mviding educational services, activities, and programs, including vocational and
career technology programs, in accordance with Title VII of the Civil Rights Act of 1964, as amended,;
Title IX of the Educational Amendments of 1972; Title 1l of the Aroanis with Disabilities Act of 1990
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(AADAO), as amended, which incorporates and exp
Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, as amended; and any other
legally-protected clagcation or status protected by applicable law.

The following staff members have been designated as being responsible for coordinatkgpademy s
compliance with these requirements:

A The Title IX Coordinator, for concerns regarding discriminationhenbasis of sex/gender:
Deborah Zimmerman, 3350 W Story Rd, Irving 4689-3030.

A ADA/Section 504 Coordinator, for concerns regarding discrimination on the basis of disability:
Diane Jones, 3350 W Story Rd, Irving 4689-3030.

A Age Discrimination ActCoordinator, for concerns regarding discrimination on the basis of age:
Deborah Zimmerman, 3350 W Story Rd, Irving 4689-3030.

A All other concerns regarding discrimination: Deborah Zimmerman, 3350 W Story Rd, Irving 469
759-3030.

Freedom from Discrimination, Harassment, and Retaliation

Discrimination and Harassment

For purposes of this policy, discrimination and harassment against a student is defined as conduct directec
at a student on the basis of race, color, religion, gender, national originlityisabon any other basis

prohibited by law, that adversely affects the student.

Prohibited Discrimination and Harassment

Prohibited discrimination and harassment of a student is defined as physical, verbal, or nonverbal conduct
based on tabeecolartraligion, ganders national origin, disability, or any other basis prohibited
by law that is so severe, persistent, or pervasive that the conduct:

A Af fects a studentds ability to particdygate i
creates an intimidating, threatening, hostile, or offensive educational environment;
A Has the purpose or effect of substantially o

performance; or
A Ot her wi se adver sel yatiandl dppoctuniies.t he student 6s ed

Examples of prohibited harassment may include offensive or derogatory language directed at another
personds religious beliefs or practices, acce
intimidating conduat; offensive jokes; name calling, slurs, or rumors; physical aggression or assault;
display of graffiti or printed material promoting racial, ethnic, or other negative stereotypes; or other kinds
of aggressive conduct such as theft or damage to property.

Sexual Harassment and GendeBased Harassment

In compliance with the requirements of Title VIl and Title IX, the Academy does not discriminate on the
basis of sex in its educational programs or activities. Sexual harassment of a student, includingitarassm
committed by another student, includes welcome or unwelcome sexual advances; requests for sexual
favors; or sexually motivated physical, verbal, or nonverbal conduct when the conduct is so severe,
persistent, or pervasive that it:

14



A Affectsthestudenés abi |l ity to participate in or bene
creates an intimidating, threatening, hostile, or offensive educational environment;

A Has the purpose or effect of substantially or unreasonably interfering with teerstudd s ac ad e
performance; or
A Ot herwi se adversely affects the studentds ed

Examples of sexual harassment of a student may include sexual advances; touching intimate body parts o
coercing physical contact that is sexual in rgtjokes or conversations of a sexual nature; and other
sexually motivated conduct, communications, or contact.

The Academy also does not tolerate sexual harassment of a student by school employees. Romantic or
inappropriate social relationships betwetrdsnts and school employees are always prohibited, even if
consensual. Sexual harassment of a student by a school employee includes both welcome and unwelcom:
sexual advances; requests for sexual favors; sexually motivated physical, verbal or nonmdtlj oo

other conduct or communication of a sexual nature when:

A A school employee causes the student to believe that the student must submit to the conduct in
order to participate in a school program or activity, or that the school employee will make
an educational decision based on whether or not the student submits to the conduct; or

A The conduct is so severe, persistent, or pervasive that it:
o] Affects the students ability to participate in or benefit from an educational program or
activity, orote r wi se adversely affects the studen:
o] Creates an intimidating, threatening, hostile, or abusive educational environment.

The Academy also does not tolerate discrimination or harassment of students on the basis of gender.
Gendertbased harassment includes harassment based o
stereotypical characteristics associated with t
stereotypical behavior related to gender. Exaspif gendebased harassment directed against a student,
regardl ess of the studentés or the harasseroés a
include, but not be limited to, offensive jokes, narading, slurs, or rumors; physicagigression or

assault; threatening or intimidating conduct; or other kinds of aggressive conduct such as theft or damage
to property.

Dating Violence

Dating violence occurs when one partner in a current or past dating relationship, either past or current
intentionally uses physical, sexual, verbal, or emotional abuse to harm, threaten, intimidate, or control the
other partner. Examples of dating violence against a student may include physical or sexual assaults,
namecalling, putdowns, threats to hutite st ude nt family memigers srtimendbers df thes

s t u d leonsehdld, destroying property belonging to the student, threats to commit suicide or homicide if
the student ends the relationship, attempts to isolate the student from friendsigndtalking, or

encouraging others to engaged in these behaviors.

For purposes of this policy, dating violence is considered prohibited harassment if the conduct is so severe
persistent, or pervasive that the conduct:

A Af fects t he osparicigpagenntobbenefd foom lan edugatidnal program or activity, or
creates an intimidating, threatening, hostile, or offensive educational environment;

15



A Has the purpose or effect of substantiacly o
performance; or
A Ot herwise adversely affects the studentds ed

Retaliation

The Academy prohibits retaliation against a student alleged to have experienced discrimination or
harassment, including dating violence, or another stugleo, in good faith, makes a report, serves as a
witness, or otherwise participates in an investigation.

A student who intentionally makes a false claim, offers false statements, or refuses to cooperate with a
school investigation regarding discriminatior harassment, including dating violence, is subject to
appropriate discipline.

Reporting Procedures

Any student who believes that he or she has experienced prohibited discrimination or harassment, or
believes that another student has experienced piedhitiscrimination or harassment, should immediately
report the alleged acts to a teacher, counselor, the Headmaster, or other school employee. Alternatively, a
student may report prohibited discrimination or harassment directly to one of the offitials be

A Reports of discrimination based on sex, including sexual harassment, may be directed to the Title
IX Coordinator.
A Reports of discrimination based on disability may be directed to the ADA/Section 504 Coordinator.
A Reports of discrimination based age may be directed to the Age Discrimination Act
Coordinator.

After receiving a complaint of sexual harassment, the Academy may, but need not, require the student to
prepare a written report. Oral complaints will be reduced to written form. Upomptre€a complaint, the
appropriate coordinator or other authorized school official shall promptly authorize and undertake an
investigation. When appropriate, the Academy may take interim action to avoid additional opportunities
for harassment. The invesdiion may consist of personal interviews with the person making the report,

the person against whom the report is filed, and any others with knowledge of the circumstances
surrounding the allegations.

The investigator will prepare a written report of theestigation. The report shall be filed with the

appropriate coordinator or other school official overseeing the investigation. If the results of the
investigation establish that prohibited harassment occurred, the Academy shall promptly respond by taking
appropriate disciplinary or corrective action reasonably calculated to address the harassment and prevent
its recurrence. The Academy may take disciplinary action based on the results of an investigation, even if
the Academy concludes that the conductraitlrise to the level of harassment prohibited by law or policy.

Confidentiality

To the greatest extent possible, the Academy shall respect the privacy of the complainant, persons agains
whom a report is filed, and witnesses. Limited disclosures magtessary in order to conduct a thorough
investigation and comply with applicable law.
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Appeal

A student or parent who is dissatisfied with the outcome of the investigation may appeal through the
Academy grievance procedure. A student shall be infowhéds or her right to file a complaint with the
United States Department of Education Office for Civil Rights.

Registration, Rerds, Immunization Compliance, Medication, & Health Screening
Policies

Admissions Ralicy

Admission and enrollment of studsrghall be open to persons who reside within the geographic

boundaries stated in the Great Hearts Texas-epasiiment charter, and who are eligible for admission

based on lawful criteria identified in the charter and in state law. The total numbedeftstanrolled in

the Academyshall not exceed the number of students approved in the charter or subsequent amendments.
Total enrollment may further be limited Bye Academyased on occupancy limitations, code

compliance, and staffing requirements, asnded necessary.

In accordance with state latine Academydoes not discriminate in its admissions policy on the basis of
sex; national origin; ethnicity; religion; disability; academic, artistic, or athletic ability; or the district the
child would otherwse attend.

Exception to Admission

As authorized by the Great Hearts Texas charter and Texas Education Code § 12.111(a)(5)(A), students
with a documented history of a criminal offense, a juvenile court adjudication, or serious discipline
problems under &xas Education Code, Subchapter A, Chapter 37 will be excluded from enrollrttent in
Academy

Submission of Applications and Admissions Lottery

The Academyequires applicants to submit a completed application in order to be considered for
admission. Aradmissions lottery will be conducted if the total number of applicants exceeds the number

of open enrollment spots. Parents will be notified of the results of the lottery and the available seats will be
offered to applicants in the order of their waithsimbers.

Once all available seats have been filled, the remaining applicants will be placed on a waiting list. If a
vacancy arises before the commencement of the school year, the individual on the waiting list with the
lowest number assignment will beferfed admission and then removed from the waiting list.

Exceptions
Federal guidelines perntlie Academyo exempt from the lottery students who are already atteniéng
Academy siblings of students already admitted to or attenthegAcademyand chidren ofthe

Academps founders, teacher s ofthese studentstaonstiitesdnlya g as
smal | percentage of the school ds enroll ment
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Student Information

Any studentadmitted to the Academymust provide records, suchasa reportcardand/or transcript from
the previous sclhool attended, to verify his or her acalemic starding. Verification of resdency and
current imrmunization records are alsorequired. Every student enroling at the Academyfor the first
time must present documentdion of immunizations asrequired by the TexasDepatmentof StateHealth
Services.

No laterthan30 days after enroling in the Academythe parent and school district in which the student
was previously enroled shall furnish records that verify the identity of the student. Theserecords may
include the stulertd s rthloertificate or acopy of the students sdool records from the mostrecently
attended schodl.

The Academywill forward a stide n t Gosls on request toa schal in which a stulent seek®r intends
to enrollwithout the necessty of the parent  @ansent.

Residency Verification

The Texas Education Code authorizes schodls to obtain evidence that a person is eligible to attend
public schools. To beeligible for continued erollment in theAcademy eachstudent goarent must show
proof of resdencyat the time of enrollment. Residecy may be verified through obsevation,
documentation and other meango include but not limitedto:

A recantly pad rent leceift.

A current leaseagreement.

The most recenttax receipt indicating homeownersip.

A current utility bill indicating the aldressand name of the resideice occupiers.
Mailing addressof the lesidenceoccupiers.

Visual inspecton of the residence.

Interviews with persons with relevant informaion.

Building pemits issuedto a paenton or before September 1 of the school yearin which
admssion is sught (permits will seve asevidence of residencyonly for the s&ool year inwhich
admesion is sught).

Falsification of residence on anretiment form is a criminal offense.

=4 =4 =8 -8 -4 -8 a9

Immunizations

The State of Texas requires that every child in the state be immunized against preventable diseases cause
by infectious agents, in accordance with an established immunization schedule.

To determine tl specific number of doses that are required for your student, please read the current Texas
Minimum State Vaccine Requirements for Students. The current annual document and more information
about school vaccine requirements are available at the Texagmepbof State Health Services
(ATDSHSO) I mmuni zation Branch website: www. |l mmu
link).
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Immunizations can be received from BexarCounty Health Department @30 Louis Pasteur Driye
San Antonio,Texas Students must take immunization records in order to determine immunizations
required for school attendance. Otherwise, please take your child to the physician of your choice.

Immuni zationcertificatesmusthave thevaccinename theday, month, andyearadminisered.
Acceptabledocumentationcan be the signaturestampof physician or public health personnel, an
official immunizationrecord generagd from a stateor locd healthauthority suchasa registryor a
recordreceivedfrom school official including arecordfrom anotherstate.

Provisional Enrollment

Texas immunization laws require all students be fully immunized specified diseases before they may enter
school. Howevera student may be enrolled provisionally for no more than 30 days if he waskfers

from one Texas school to another, and is awaiting the transfer of immunization records.

A student may be enrolled provisionally if the student has an immunization record that indicates the
student has received at least one dose of each spegiegpropriate vaccine required by law. To

remain enrolled, the student must complete the required subsequent doses in each vaccine series on
schedule and as rapidly as is medically feasible and provide acceptable evidence of vaccination to the
Academy.The Academy shall review the immunization status of a provisionally enrolled student every 30
days to ensure continued compliance in completing the required doses of vaccination. If, at the end of the
30-day period, a student has not received a subsedaseatof vaccine, the student is not in compliance

and the Academy shall exclude him or her from school attendance until the required dose is administered.

A student who is homeless, as defined by the McKinney Act (42 U.S.C. § 11302), shall be admitted
temporarily for 30 days if acceptable evidence of vaccination is not available. The Academy shall
promptly refer the student to appropriate public health programs to obtain the required vaccinations.

Exclusions from Immunization Requirements
Exclusions fromimmunization compliance are allowable on an individual basis for medical reasons,
reasons of conscience, and active duty with the armed forces of the United States.

Medical Reasonsif a student should not be immunized for medical reasons, the studsinpresent a
statement signed by the childés physician (M. D.

in the United States who has examined the child
vaccine required is medibgcontraindicated or poses a significant risk to the health andbseil of the
child or any member of the childbds household. U

exists, the exemption statement is valid for only one year fhe date signed by the physician.

Reasons of Consciencéd&:o claim an exclusion for reasons of conscience, including a religious belief, a
signed TDSHS affidavit must be presented by the
declinesvaccat i ons for reasons of conscience, incl udi
affidavit will be valid for a tweyear period. The form affidavit may be obtained by writing the TDSHS
Immunization Branch (MC 1946), P.O. Box 149347, Austin, T&8¥149347, or online at
https://webds.dshs.state.tx.us/immco/default.aspx. The form must be notarized and submitted to the
Headmaster within 90 days of notarization. If the parent is seeking an exemption for more than one studen
in the family, a separaterm must be provided for each student. Students, who have not received the
required immunizations for reasons of conscience, including religious beliefs, may be excluded from

school in times of emergency or epidemic declared by the commissioner oflpditit.
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Military Service: To claim an exclusion for military service, the student must prove that he or she is
serving on active duty with the armed forces of the United States.

If a parent seeks an exemption for more than one student, a separateugirbe q@rovided for each
student.

Immunization Records Reporting

The Academyodés record of your studentds i mmuni za
inspected by the Texas Education Agency, local health departments and the TDSHS sterdettlatio

other schools associated with the transferonur student to those schools

Food Allergy Information

The parent of each student enrolled at the Academy must complete a form provided by the school that
discloses (1) whether the child has a fatldrgy or a severe food allergy that should be disclosed to the
Academy to enable the schooltéke anynecessarprecautionse g ar di n g sdfetyeanddd) i | d 6 s
specifies the food(s) to which the child is allergic and the nature of the allergiomeact

For purposes of this requirement, t hethrdatemingn A s ev
reaction of the human body to a febdrne allergen introduced by inhalation, ingestion, or skin contact
that requires immediate medical attention.

Parents or Guardians of any child with a severe food allergy will be required to provide an Allergy Action
Plan. The Allergy Action Plan can be obtained from the Food Allergy Research and Education (FARE)
website linked herenttps://www.foodallergy.org/file/emergencareplan.pdf

This form must be signed by the childds physician and sut
Food allergy information formswil be mai ntained in the childbés st
confidential. Information provided on food allergy information forms may be disclosed to teachers, school
counselors, school nurses, and other appropriate school personnel only to theoasistént with Board
policy and as permissible under the Family Educ
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Prescription and Overthe-Counter Medication Policy

All medicationmustbe broughttotheN u r s e 6 svher@it willnbie keptin a locked containeror
cabinet.Studentgnay not possessnyform of medicationwhile atschoolotherthanwhile bringing
it to t he . Medicasoawdllsberé€lrigeraed oaly if refrigerationis required by the

me di c at i o.Atdheentohtbeschaolyegr,all medicationleft atschoolwill bereturnedo
theparentor destroyed

Prescription Medication

A designated Great Hearts employeay administermedicationto
astudent provided

. Great Hearthasreceivedawritten request to
adminsterthemedicationfrom aparent,Jegalguardian,
or otherperson havingegalcontrolof thestudent.

2. Prescriptionmedicationamustbe in English& the original
container,bearinga prescription label that includesthe
student':name the nameof the medicine, directions
concerningdosagethe nameof the prescribingphysician,the
nameof the pharmacyfilling the prescription,and the datethe
prescriptiorwasfilled.

3. Prescriptioninhalant medications, properly labeled, may
be carried by the student only if directed in writing by
the physician and parent. This requestmustbe filed in the
Nurse Clinic.Please request the appropriate fornirom the
school nurse.

4. All physician'ssamplemedicationrmustbeaccompaniedby awritten
authorizatiorfrom the physician.

No Great Hearts employeell berequiredto give medicationabovethedaily recommendedosage
by theFederalDrug Administration.

No medication will be dispensedfor a misseddoseunlesswritten authorization is received from
the parent/guardian for eachdosemissed.

Over-the-Counter Medication

Designatedsreat Hearts employeasayadministeroverthe-countermedicationgo students
if thefollowing conditionsare met:

1. Great Hearthiasreceivedawritten requesttoadministerthe medication
from aparent,a legalguardianpr otherpersonhavinglegalcontrolof the
student.
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2. Thewrittenrequesbf theparent/guardiamustindicatethedosage,
frequencyof need thereasorthe medicationis neededandthedate(s)of
requestecddministraion.

3. Themedicationmustbe storedin the original container.
Dosagemustbe within therecommendedmountfor the age
of the student. Medication may not be given for longer
than 5consecutiveschooldays unlessdirectedby a
physician

Thestudenwill report to the Nurse Clinito takeanymedication.ExceptiongotheNurse Clinic
beingthelocationfor administeringnedicationsnaybemadeif suchisrecommendetby anARD
committee.

As aprecautionto preventtamperingof the contentsof an OTCmedication, it mustbrought
by astudent tdhe Nurse Clinign theoriginalunopeneaontainer.

Fitness Testing

According to requirements under state law, the Academy will annually assess the physical fithess of
students. The Academy is not required to sssestudent for whom, as a result of disability or other
condition identified by rule or law, the assessment exam is inappropriate.

Dyslexia and Related Disorders

From time to time, students may be screened and treated for dyslexia and other relatetsdrs
accordance with programs, rules, and standards approved by the State of Texas. Parents will be notified
should the Academy determine a need to identify or assist a student diagnosed with dyslexia or related
disorder.

Vision and Hearing Screenings

All children enrolled in Texas schools must be screened for possible vision and hearing problems in
accordance with regulations issued by the Texas Department of State Health Services. Students in certain
grade levels identified by state regulations lsbalscreened for vision and hearing problems annually.

Screening records for individual students may be inspected by the Texas Department of State Health
Services or a local health department, and may be transferred to another school without pasental con

Exemption

A student is exempt from screening requirements if screening conflicts with the tenets and practices of a
recognized church or religious denomination of which the individual is an adherent or a member. To
qualify for the exemption, theehi vi d u al or , if the individual i s
conservator, or guardian, must submit to the Headmaster on or before the day of admission an affidavit
stating the objections to screening.
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Spinal Screening

All children in 6th and®th grade must be screened for abnormal spinal curvature before the end of the
school year. The screening requirement for students entering grade six or nine may be met if the child has
been screened for spinal deformities during the previous year.

A parent, managing conservator, or guardian who declines participation in the spinal screening provided
by the Academy must submit to the Headmaster documentation of a professional examination, which
includes the results of a forwaleend test. This documentationust be submitted to the Academy during

the year the student is scheduled for screening or, if the professional exam is obtained during the following
summer, at the beginning of the following school year.

Exemption
A student is exempt from screenirighe screening conflicts with the tenets and practices of a recognized
church or religious denomination of which the individual is an adherent or member. To qualify for the

exemption, the studentds parent, nlemMeagmasieggon®o n s e
before the day of the screening procedure an affidavit stating the objections to screening.
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FERPA Notification

Annual Notice of Parent and Student Rights
(Annual FERPA Confidentiality Notice)

The Family Educational Rights andiPv acy Act (AFERPAO) af f oyedrsofpar
age (eligible students) certain rights with res
the following:

The Right to Inspect and Review

Parents and/or eligible studléd s have the right to i1inspect and
within 45days of the dafreat Hearts Northern Oaksii t h e  celves a tequést for access. Parents
or eligible students should submit to Headmaster Andrew Shigoneitten request that identifies the
record(s) they wish to inspecthe Schoolwill make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.

If circumstances effectively prevent the parentligible student from exercising the right to inspect and
review the st ude nthe@shooshdlupooade the parert or eligillecstudirst with a copy
of the records requested or make other arrangements for the parent or eligibletstundgect and review
the requested records.

The Schoolshall not destroy any educational records if there is an outstanding request to inspect and
review the records under this sectidime Schooimay charge a reasonable fee for a copy of an education
record that is made for the parent or eligible student, unless the imposition of a fee effectively prevents &
parent or eligible student from exercising the
The SchooWill not charge a fee taesrch for or to retrieve the educational records of a student.

If the educational records of a student contain information on more than one student, the parent or eligible
student may inspect and review or be informed of only the specific informatianhthlb student.

The Right to Seek Amendment of the Studentoés Ed
Parents and/or eligible students may #sk Schoolto amend a record that they believe is inaccurate,
misleading, or otherwise in violation of the privacy rights of thelent. Such a request must be made to

the Headmaster Andrew Shivone writing, clearly identify the part of the record the parent or eligible
student wants changed, and specify why it is inaccurate or misledtiegchoolwill decide whether to
amend lhe record as requested within a reasonable time after receipt of the réghesgchooldecides

not to amend the record as requested by the parent or eligible student, it will notify the parent or eligible
student of the decision and advise them off thght to a hearing regarding the request for amendment.

If, as a result of the hearintpe Schoobecides that the information is inaccurate, misleading, or otherwise
in violation of the privacy rights of the student, it shall amend the recorddacglyrand inform the parent
or eligible student of the amendment in writing.

If, as a result of the hearint)e Schooldecides that the information in the educational record is not
inaccurate, misleading, or otherwise in violation of the privacy righthe student, it shall inform the
parent or eligible student of the right to place a statement in the record commenting on the conteste
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information in the record or stating why he or she disagrees with the decigfen®¢hoqlor both. Ifthe
Schoolplaces an amended statement in the educational records of a student, it is obligated to maintain th
amended statement with the contested part of the record for as long as the record is maintained an
disclose the statement whenever it discloses the partithe record to which the statement relates.

The Right to Consent Prior to Disclosure

Parents and/or eligible students have the right to consent to disclosures of personally identifiable
i nformation contained i n tdpttotbetentehethat KERPAeudthomzest i1 ¢
disclosure without consent.

One exception that permits disclosure without consent is disclosure to school officials with legitimate
educati onal i nterests. A A s c htlreoSchoob &sdn iadminestrator, i s
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit
personnel); a person serving on @harterBoard of Directors a person or company with whothe
Schoolhas outsourced servicesfanctions it would otherwise use its own employees to perform (such as
an attorney, auditor, medical consultant, or therapist); a parent or student serving on an official committee
such as a disciplinary or grievance committee; or a parent, studenheorvolunteer assisting another
school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education record in
order to fulfill his or her professional responsibility.

Upon requestthe School didoses education records without consent to officials of another- open
enrollment charter school, school district, or private school in which a student seeks or intends to enroll, or
is already enrolled if the disclosureisforpposes of the studentds enrol |l

The Right to File a Complaint

Parents and/or eligible students have the right to file a complaint with the U.S. Department of Education
concerning alleged failures lige School tacomply with the requinments of FERPA. These complaints
should be addressed as follows:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW

Washington, D.C. 20262605

Access to Medical Records
Parents are entitl eedicaktrezords.ccess t heir student séb

Notice for Directory Information

Under FERPAthe Schoomust, with certain exceptions, obtain written consent prior to the disclosure of
personally identifiable infor mat i theSchoohmaydiséosest ud
personally identifiable information contained i
written consent of the parent or eligible studennhd Schoohas desi gnated the inf
i nformation. 0

The Schoohas degjnated the following categories of information as directory information for the purpose
of disclosure relating to schesponsored/schodffiliated purposes:
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Student name;

Address;

Telephone listing;

Electronic mail address;

Photographs (includingideo image);

Date and place of birth;

Major field of study;

Degrees, honors, and awards received,

Dates of attendance;

10. Grade level;

11. Most recent educational institution attended;

12. Participation in officially recognized activities and sports; and
13.  Weight and height of members of athletic teams.

CoNooO~WNE

Schootsponsored/schodlffiliated purposes are those events/activities that Schoolconducts and/or
sponsors to suppothe educational mission of the Schdeamples include, but are not limited to:

1. Extracurricular programs or events.d, school plays, concerts, athletic events, graduation
ceremony);

2. Publications € g., campus family directory, newsletteygarbook, etc.);

3. Honor roll and other student recognition lists;

4. Marketing materials afhe School(e.g, print media, website, videos, newspaper, etc.)

The Schoohas designated the following categories of information as directory information for the purpose
of disclosure to military recruiters and institutions of higher education, but @ngetondary students:

1. Studentds name,
2. Address, and
3. Telephone listing.

The Schookhall not release directory information except for the purpose indicated above, namely:

1. Disclosure relating to schosponsored/schodlffiliated purposes; and
2. Disclosue to military recruiters and institutions of higher education, but only for secondary
students.

A PARENT OR ELIGIBLE STUDENT MAY OPT OUT OF THE RELEASE OF DORECTORY
INFORMATION FOR EITHER OR BOTH OF THESEPURPOSES BY SUBMITING A WRITTEN
OBJECTION TO THEHEADASMTER. GREAT HEARTS NORTHERI OAKS REQUESTS THAT
SUCH AN OBJECTION BESUBMITTED WITHIN THE FIRST FIVE SCHOOL DA’'S OF THE20171

2018 SCHOOL YEAR.

If the School does not receive an-opit form objecting to the release of directory information by thie fi

school day of the school year, the School will assume that the parent approves release of directon
information for the purposes described above. However, parents may alter their decision to restrict or no
to restrict release of directory informatidny submi tting a compl eted n
Directory Information Opt Out Formo or other wis
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year. Opt out forms will be distributed to students on the first day of school, and made awsilpaitof
the School 6s Student and Parent Handbook.
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FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
Use of Student Photos and Directory Information Opt Out Form

You have the right to choose whet her youra baxtinutheeapptogriate i n f
column below and return this form to your student €udentsc hoc
is enrolled.Parents, guardians, or eligible students who do not check a box, or who do not retuthis form, give their

implied consent for release of directory information, consent to student photographs, and consent to release directory
information to the military (grades 97 12 only). If you do not wish to allow disclosure of this information, pleestern this

form directly toGreat Hearts Northern Oakgther in person or by U.S. mail. If you have more than one student enrolled, you
must complete a separate form for each student.

INFORMATION ABOUT THE MILITARY

The military requests, and is efed to, the names, telephone numbers, and addresses of high school juniors and seniors, unless
the parent, guardian or eligible student checks Box C in the high school portion of this form. The military typicallg tbtuest
information in the Fall seme=r of each academic yedf.you do not want information to be released to the military,you

must return this form by October 1stin order to ensure that your preferences are entered in timeRarents, guardians and

eligible students are encouraged to rerber that checking Bo€ means thaGreat Hearts Northern Oalkasill not release

student information to the military, but it does not mean that the military might not gather student information from other
sources not affiliated witbreat Hearts Northern @a

ALL STUDENTS ALL STUDENTS IN GRADES 912
PLEASE MARK EACH APPLICABLE SPACE: RELEASE TO MILITARY:
A. | do NOT consent to the release of direct{ C. | do NOT consent to the release of direct

information about the student named below outsidg| information to the military about the student nan
Great Hearts Northern Oalkystem to sources such || below.
an institution of higher education e@rewspapers an
other media, except as authorized by law.

B. I do NOT consent to the release
photographs or directory information within tiBreat
Hearts Northern Oakssystem such as yearbool
rosters for sports information, programs or articles

PRINTS udent 6s Ful |l L e g a Btudbnésidate of Birth (month/day/year)

PRINT Parent/Guardian/Full Legal Name Parent/Guardian Signature

Date (month/day/year)
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FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
Use of Student Photos and Directory Information Opt Out Form

You have the right to choose whether your stud:
Student Handbook) is mhsed or not. Please check a box in the appropriate column below and return this
form to your studentds school . Parent s, guardi a
not return this form, give their implied consent for release of wirgénformation, and consent to student
photographs. If you do not wish to allow disclosure of this information, please return this form directly to
Great Hearts Northern Oakg#ther in person or by U.S. mail. If you have more than one student enrolled,
you must complete a separate form for each student.

ALL STUDENTS
PLEASE MARK EACH APPLICABLE SPACE

A. I do NOT consent to the release of directory information about the student named be
Great Hearts Northern Oake outside sourcesas de cr i bed in the Schao
Information, except as authorized by law.

B. | do NOT consent to the release of photographs or directory information withi6 reveet
Hearts Northern Oakschool system in sources such as yearbooksreofir sports information, ar
programs or articles.

PRI NT Studentds Full L Stuglents DateaBeth (month/day/year)

PRINT Parent/Guardian/Full Legal Name Parent/Guardian Signature

Date (month/day/year)
FERPA, Parental Rights, and Student Privacy

A. COMPREHENSIVE SYSTEM

The Superintendemtr designee shall develop and maintain a comprehensive system of student records anc
reports dealing with all facets of the school program and shall ensure through reasonable procedures th:
records are accessed by authorized persons only, as allowead pglity. These data and records shall be
stored in a safe and secure manner and shall be conveniently retrievable for use by authorized schot
officials.

B. CUMULATIVE RECORD
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A cumulative record shall be maintained for each student from entranc@riedioHearts Northern Oaks
(Athe School 0) wuntil withdrawal or graduation f

This record shall move with the student from school to school and be maintained at the school where
currently enrolled until graduation or withdrawal. Records for-emolled students shall be retained for

the period of time required by law. No permanent records may be destroyed without explicit permission
from the Superintendent.

C. CUSTODIAN OF RECORDS

The [designegis the custodian of all records for currently diew students, and for students who have
withdrawn or graduated.

D. TYPES OFEDUCATION RECORDS

For the purposes of this policy, the term fAeduc
other materials that contain information directly radate a student and are maintained by the School or
by a person acting f@ereat Hearts Northern Ogkacluding:

1. Admissions data, personal and family data, including certification of date of birth.

2. Standardized test data, including intelligence, aptjtutterest, personality, and social adjustment
ratings.

3. All achievement records, as determined by tests, recorded grades, and teacher evaluations.

4. Al | documentation regarding a studentods test
has receive, including any documentation of discussion or action by a grade placement committee
convened for the student.

5. Health services record, including:
a. The results of any tuberculin tests required by the School.

b. The findings of screening or health appraisabgopams conducted or provided by the
School.

c. Immunization records.
6. Attendance records.
7. Student questionnaires.

8. Records of teacher, counselor, or administrative conferences with the student or pertaining to the
student.

9. Verified reports of serious or recant behavior patterns.

10. Copies of correspondence with parents and others concerned with the student.
11.Records transferred from other districts in which the student was enrolled.
12.Records pertaining to participation in extracurricular activities.

13. Informationrelating to student participation in special programs.
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14.Records of fees assessed and paid.
15.Records pertaining to student and parent complaints.
16. Other records that may contribute to an understanding of the student.
The term fAeducatiodee recordso does not inclu

1. Records that are created or received by the School after an individual is no longer a student in
attendance, and that are not directly relate

2. Records made by school personnel that are kept in the sokspiossof the maker, are used only
as a personal memory aid, and are not accessible or revealed to anyone other than a tempora
substitute for the maker of the record.

3. Records maintained by a law enforcement unit of the school that were created bgwthat |
enforcement unit for the purpose of law enforcement.

4. Records on a student who is eighteen years of age or older, or who is attending an institution of
postsecondary education, that are:

a. Made or maintained by a physician, psychiatrist, psychologistptber recognized
professional or paraprofessional acting in his or her professional capacity or assisting in a
paraprofessional capacity;

b. Made, maintained, or used only in connection with treatment of the student; and

c. Disclosed only to individuals proding the treatment. For the purpose of this definition,
Atreatment o does not include remedi al edu
program of instruction at the agency or institution.

5. Grades on peagraded papers before they are aulel and recorded by a teacher.

E. ACCESS BYPARENTS AND ELIGIBLE STUDENTS

Great Hearts Northern Oalssh a | | make a studentds records ava
eligible student, as permitted by law. The records custodian or designeesshadhsonable procedures to
verify the reqguestor os i dentity before disclo
information.

Records may be reviewed in person during regular school hours without charge upon written request to th:
recods custodian. For tperson viewing, the records custodian or designee shall be available to explain

the record and to answer questions. The confide
all times, and records to be viewed shalleter i ct ed to use only in the
counselorb6s office, or other restricted area de

record or any document contained in the cumulative record shall not be removed femimoible

If circumstances effectively prevent the parent or eligible student from exercising the right to inspect and
review the studentés educational records, t he s
of the records requested.

The School may not destroy any educational records if there is an outstanding request to inspect an
review the records. The School may charge a fee for a copy of an education record that is made for th
parent or eligible student, unless the impositibra dee effectively prevents a parent or eligible student
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from exercising the right to inspect and review
a fee to retrieve the educational records of a student.

If the educational records ofsaudent contain information on more than one student, the parent or eligible
student may inspect and review or be informed of only the specific information about that student.

A parent may continue to have acfxeiunstances diterthe or
student has attained 18 years of age or is attending an institution of postsecondary education.

F. AcCCESS BYScCHOOL OFFICIALS

A school official shall be allowed access to student records if he or she has a legitimate edudatiesial
in the records.

For the purposes of this policy, Aschool of fici

1. An employee, director, trustee, or agentGkat Hearts Northern Ogkmcluding an attorney, a
consultant, a contractor, a volunteer, and any outside sepvazader used by the School to
perform institutional services.

2. An employee of a cooperative of whi@reat Hearts Northern Oaks a member or of a facility
with which the School contracts for placement of students with disabilities.

3. A contractor retainethy a cooperative of whictBreat Hearts Northern Oaks a member or by a
facility with which the School contracts for placement of students with disabilities.

4. A parent or student serving on an official committee, such as a disciplinary or grievanceteemmit
or assisting another school official in performing his or her tasks.

All contractors provided with student records shall follow the same rules as employees concerning privacy
of the records and shall return the records upon completion of the assignmen

A school official has a Al egitimate educati onal

1. Working with the student;

N

Considering disciplinary or academic acti ons:e
program for a student witthisabilities;

3. Compiling statistical data;

4. Revi ewing an education record to fulfill the
5. Investigating or evaluating programs.
G

. TRANSCRIPTS AND TRANSFERS OFRECORDS

The School may request transcripts from presipattended schools for students transferring (Biteat
Hearts Northern Oak$iowever, the ultimate responsibility for obtaining transcripts from sending schools
rests with the parent or student, if 18 or older.

For purposes of a trandfey the Schodl shallprompuly forwaedrint accordance with
the time line provided in law education records upon request to officials of other schools or school systems
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in which the student intends to enroll or enrolls. The School may return an edueatdrd to the school
identified as the source of the record.

H. RECORDS RESPONSIBILITY FOR STUDENTS IN SPECIAL EDUCATION

Headmaster Andrew Shivorghall be responsible for ensuring the confidentiality of any personally
identifiable information in recordsf students in special education.

A current listing of names and positions of persons who have access to records of students in specic
education is maintained at tlireat Hearts Northern Oak&iministrative Office.

|. PROCEDURE TO AMEND RECORDS

Parentsor eligible students may ask the School to amend a record that they believe is inaccurate or
misleading. They should write the Headmaster Andrew Shivolearly identify the part of the record
sought to be changed, and specify why the record is inaecaramnisleading. The School will decide
whether to amend the record as requested within a reasonable time after receipt of the request. If th
School decides not to amend the record as requested by the parent or eligiblelsastbngster Andrew
Shivoneor designee will notify the parent or eligible student of the decision and advise them of their right
to a hearing to challenge the decision.

J. CONSENT TO DISCLOSE PERSONALLY |DENTIFIABLE |NFORMATION

A parent or eligible student has the right to conserdisclosures of personally identifiable information,
except to the extent that the Family Educati ona
without consent.

APersonally identifiable informationod includes,

1. Thes udent 6s name;

2. The name of the studentds parent or other f a
3. The address of the student or student 6s f ami
4

. A personal identi fier, such as the 993 sodi@nt O:
security number, or student number;

5. Ot her i ndirect identifiers, such as the stuc
name;

6. Other information that, alone or in combination, is linked or linkable to a specific student that
would allow a reasonable person in tBeeat Heets Northern Oaksommunity, who does not have
personal knowledge of the relevant circumstances, to identify the student with reasonable certainty;
or

7. Information requested by a person who the School reasonably believes knows the identity of the
student® whom the education record relates.

Parents and/or eligible students have the right to consent to disclosures of personally identifiable
i nformation contained in the studentdés educati
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disclosure wthout consent. Upon request, the School will disclose educational records without consent to
officials of another school in which a student seeks or intends to enroll.

K. NoTICcE oOF FERPA RIGHTS

The Superintendent or designee shall see @naat Hearts Noiern Oaksprovides parents and eligible
students annual notification of their rights under FERPA.

The notice must inform parents or eligible students that they have the right to:

1.Ilnspect and review the studentdos education r

2. Seek amendmentoftlset udent 6 s education records that t !

inaccurate, misleading, or otherwise in viol
3. Consent to disclosures of personally rcaloant i f
records, except to the extent that FERPA and 34 @FRl authorize disclosure without consent;

and

4. File with the United States Department of Education a complaint under 3€ER and 99.64
concerning alleged failures l§yreat Hearts Northern ®ato comply with the requirements of the
Act and 34 CFR Part 99.

The notice must include all of the following:

1. The procedures for exercising the right to inspect and review education records;

2. The procedure for requesting amendment of records undeFB499.20; and

3. A specification of criteria for determining who constitutes a school official, and what constitutes a
legitimate educational interest.

The Superintendent or designee may provide this notice by any means that is reasonably likely to inforrnr
the parents or eligible students of their rights. The notice shall also be effectively communicated to parent:
of students who are disabled and parents of students who have a primary or home language other the
English.

L. DIRECTORY |INFORMATION

Certannf or mati on about students is considered Adi
who follows procedures for requesting it unless the parent or eligible student objects in writing to its
release within ten calendar days of receiving notideEdlRPA rights. A parent or eligible student may also
choose to opt out the release of directory information at any time during the school year. At any time after
restricting the release of directory information, a parent or eligible student may in wiritimgriae the

School to release directory information.

Great Hearts Northern Oakisas designated the following categories of information as directory
information for the purpose of disclosure relating to scispoinsored/schod@lffiliated purposes:
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Student name,;

Address;

Telephone listing;

Electronic mail address;
Photographs (including video image);
Date and place of birth;

Major field of study;

Degrees, honors, and awards received,

© © N o g bk~ NP

Dates of attendance;
10.Grade level;
11. Most recent educationatstitution attended;
12. Participation in officially recognized activities and sports; and
13.Weight and height of members of athletic teams.
Schootsponsored/schodlffiliated purposes are those events or activities@naat Hearts Northern Oaks

conductsand/or sponsors to support the educational mission of the School. Examples include, but are no
limited to:

1. Extracurricular programs or events (e.g., school plays, concerts, athletic events, graduation
ceremony);

2. Publications (e.ggampus family diregory, newsletters, yearbook, etc.);
3. Honor roll and other student recognition lists;

4. Marketing materials oGreat Hearts Northern Oaks.g, print media, website, videos, newspaper,
etc.).

The School has designated the following categories of infawmas directory information for the purpose
of disclosure to military recruiters and institutions of higher education, but only for secondary students:

1. Student 6s name;
2. Address; and
3. Telephone listing.

The School shall not release directory inforrmatexcept for the purposes indicated above, namely:

1. Disclosure relating to schesponsored/schodlffiliated purposes; and

2. Disclosure to military recruiters and institutions of higher education, but only for secondary
students.
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M. RELEASE TO MILITARY RECRUITERS AND INSTITUTES OF HIGHER EDUCATION

Great Hearts Northern Oakéll comply with a request by a military recruiter or an institution of higher
education for studentsd names, addresses, @nd
advised the School not to release the student 6s

N. INSTRUCTIONAL RESOURCES ANDSURVEYS

Al | i nstructional materi al s, including teachero
will be used inconnection with any survey, analysis, or evaluation as part of any program funded in whole
or in part by the US. Department of Education shall be available for inspection by the parents or
guardians of students.

No student shall be required, as pdraoy program funded in whole or in part by theSJ Department of
Education, to submit to a survey, analysis, or evaluation that reveals information concerning the following
topics without the prior consent of the student (if the student is an adultaorcgated minor), or, in the

case of an unemancipated minor, without the prior written consent of the parent. Topics covered by this
include:

1. Political affiliations or beliefs of the stu

2. Mental or psychological problem$o t he student or the studentods

3. Sex behavior or attitudes;

4. lllegal, antisocial, seHincriminating, or demeaning behavior;

5. Critical appraisals of other individuals with whom respondents have close family relationships;

6. Legally recognized privéged or analogous relationships, such as those of lawyers, physicians, and
ministers;

7. Rel i gious practices, affiliations, or belief

8. Income (other than that required by law to determine eligibility for participatiarprogram or for
receiving financial assistance under such program).

O. OpT-OUT NOTICE

The Superintendent shall ensure that parents are provided reasonable notice of the contents of this polic
Such notice shall be provided directly to the parenteefktudents in attendanceGreat Hearts Northern
Oaks At a minimum, the Superintendent shall:

1. Provide notice at least annually, at the beginning of the school year and within a reasonable time
after any substantive change in policy; and

2. Offer an oportunity for the parent to opt the student out of participation in an activity described
above.

36



Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collantl use of information for
marketing purposes, and certain physical exams. These include the right to:
AcConsenbefore students are required to submit to a survey that concerns one or more of the following protected

areas (fAprotecty®d imfohmasivuowveyui vefunded i n whol e
Department of Education (ED)
1. Political affiliations or beliefs of the stud
2. Mental or psychological problems of the stude

3. S behavior or attitudes;
4. lllegal, antisocial, seHincriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyecmo or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.
AReceive notice and an opportunity to opt a student dt of
1. Any other prtected information survey, regardless of funding;
2. Any nonemergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agent, and not necessary to protect the immediate health and safety of a
student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or
required under State law; and
3. Activities involving collection, disclosure, or use of personal information obtained from students for
marketing o to sell or otherwise distribute the information to others.
Anspect upon request and before administration oriuse
1. Protectedriformation surveys of students;
2. Instruments used to collect personal information from students for any of the alvke&nga
sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.

These rights transférom the parents to a student who is 18 years old or an emancipated minor under State law.

The Academyhasdeweloped and adoptgablicies, in consultation with parents, regarding these rights, as well as
arrangements to protect student privacy in the administration of protected information surveys and the collection,
disclosure, or use of personal information marketing, sales, or other distribution purpo3ée Academywill
directly notify parents of these policies at least annually at the start of each school year and after any substantive
changesThe Academwill also directly notify, such as through U.Blail or email, parents of students who are
scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the
parent to opt his or her child out of participation of the specific activity or sufbeyAcagmywill make this
notification to parents at the beginning of the school year if the District has identified the specific or approximate
dates of the activities or surveys at that time. For surveys and activities scheduled after the school yeaestarts, pa
will be provided reasonable natification of the planned activities and surveys listed below and be provided an
opportunity to opt their child out of such activities and surveys. Parents will also be provided an opportunity to
review any pertinent sueys. Following is a list of the specific activities and surveys covered under this
requirement:
ACollection, disclosure, or use of personal info
AAdmi ni stration of any pndedtnevooteerdn partrof BEDr mat i on sur
A A n y -emeagancy, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with
Family Policy Compliance Office
U.S. Department of Eduttan
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400 Maryland Avenue, SW
Washington, D.C. 20262901

Child Find

Chi | d inEentrs tb@rsure that all children from birth through 21 with delays or disabilities are
identified, located and evaluated with minimal cost to parents.

Anyone who ha contact with the child may refer him or hebild Fine.ContactChild Findif you hawe
concerns about how a chilthys and interacts with others, learns, communicates, moves, sees or hears.

When children are "found", they are referred to a spettaliscreen their development. The screening
helps "identify" any areas of concern that need to be evaluated further. In order to receive early
intervention or special education services, a child must be evaluated to confirm they have a delay or
disability that falls under state definitions.

If needed, the child is evaluated using state criteria for specific delays or disabilities. If eGgilderind
or a public school system will offer early intervention or special education services accordamghddis
needs.

1 Early intervention supports and services assist families of children who albéedig helping
children agesibth to three years develop to their full potential.

1 Preschool special education services for children ages 3 to 5 proeidal gprategies to help
children reach their developmental milestones.

1 Special education services for schagked children in kindergarten through the age of 21 provide
specialized instruction and services to assist children in the educational environment

For older children, aged 2 years, 9 months to 5 years,
you may also contact the local school district.

Individuals with Disabilities Education Act (IDEA)

IDEA is a federal law that protects thghts of students with disabilities. In addition tarsdard school
records, for children witkisabilities education records could include evaluation and testing materials,
medical and healtimformation, Individualized Education Programs and related notices and consents,
progresgeports, materials related disciplinary actions, and mediation agreements. Such information is
gathered from a number of sources, including the student's parents and staff of the stheodarfce.

Also, with parental permission, information may be gathered from addiperadent sources, such as
doctors and other health care providers. This information is collec@sbure the child is identified,
evaluated, and provided a Free Appropriate Public Educatiaccordance with state and federal special
education laws.

Ead agency participating under Part B of IDEA must assure that at all stages of gastering,
retaining and disclosing education records to third parties that it complies widd#ral confidentiality
laws. In addition, the destruction of any ediararecords of a child witha disability must be in
accordance with IDEA regulatory requirements.

For additional information or to file a complaint, you ntajl the federal government at (2020-3887
(voice) or 2800-877-8339 (TDD) orthe Texas Educan Agency (TEA)at (612) 4639734
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Or you may contact:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202901

This notice is available in English and Spanish on the ADE websienatade.az.gokess/resources
underforms.

For assistance in obtaining this notice in olaeguages, contact the ADE/ESS at the above
phone/address.

Academic Expectations, Evaluationand Student Promotion

Academic Expectations

Though the curriculum is rigorous Giexpectations of studesdarehigh, we are notraexclusiveschool

for the best and the brighte€Dur mission is to provide an environment that allows every student who
wants to | earn the opportunity t o,iashdrtihesordierac ade
curiosity, is the key to success and fulfilmentree Academy While the school understands that some
students are more talented than other students in certain subjects, every student who has passed the
appropriate prerequisites, genuinely curious, and applies him or herself diligently on a daily Wakis

succeed ahe Academy Success i s measured as a studentos
understanding over the course of his orderenyears athe Academyandwill finally be demonstrated in

his or her character as a typiéalademysenior and graduate, a truly impressive young man or woman.

As a key philosophical assumptighe Academyholds that every student can learn. As human beings, we
are equal in thtave all have the capacity to learn and grow. But this equalitgpacity cannot be

confused with equalitgf capacity, and certainly not with equality of academic results. Just as individuals
differ in their physical gifts and characteristics, wehalle different gifts and challenges in the subjects of
learning. The Academys committed to helping each student achieve as much as he or she can. True
excellence across the curriculum is a rare and worthy achievement, to be admired by all, b notto b
unreasonably expected of all.

Sincethe Academyequires a rigorous course sttidy, we strongly recommend that students do not work
at an outside job during the school year.
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Course of Study

GreatHearts
RN R R

History &

Geography

Science

Foreign
Language

Core Knowledge Literature

Poetry Memorization & Recitation

Spalding Phonics Grammar & Composition Literature & Composition
Leveled Readers Junior Great Books
Modified Core Knowledge History & Geography Us i
Emphasis: Watld Histony Texas Beginlfnti::s'
' Emphasis: US History :
Emphasis: US History Texas pHass: Slultres 1877
) History
History
2 Singapore Math or
Singapore Math Reasoning Mind Pre- Algebra Algebra | Algebra Il
Modified Core Knowledge Science Physical Science Life Science  Earth Science
Latin & Latin & Latin &
Western Western Western
Hi ities|  Hi itiesll  H ities Il
Studio Art/
: . . ey
Core Knowledge Fine Arts Studio Art Music* Music
; t Physical Physical Physical
Phi | Educati
Pl e Education Education Education

Competitive Chess Grammar* | Logic* Rhetoric *

Humane
Letters:

US History

from 1877-

Present

Geometry

Biology

Latin Ill or
Modern
Lang |

Studio Art

Physical
Education

*Indicates semester or every-other-day courses; all others are full year.
Note: In the founding years of a Great Hearts academy, modifications to offerings (especially in math & foreign language) are made.

Physical Education

Humane
Letters:

Modern
European
History

Pre-Calculus

Chemistry

Latin IV or
Modern
Lang Il

Music
Rhetoric &

Composition*®

Economics*

Humane
Letters:

Great Texts

of the
Ancient
World

Calculus |

Physics |

Greek | or
Modern
Lang Ill

Drama

World
History/
Geography

Humane
Letters:

Rome to
Modernity

Calculus I

Physics 11

Greek Il or
Modern
Lang IV

Studio Art

Senior
Project

American
Government
& Founding

Studentsin middle school will engage in 30 minutesof moderae or vigorous physical acivity per day for
at least four semeders OR at least225 minutes of moderate or vigorous physical acivity within each
two-week period for atleast four semesters.

Exemption

Short-term exemptions from physical educaion are possble for students wio have physical randcaps,
illnesks, or other incgpadties that a physician deems severe enough to warrant exemption or severe
enaugh to warrant modified acivity in such classesEach cae is handed on an individual bass as

follows:

1. Each regest for exemption or for modified acivity must be accompanied by a
physiciand sertificate. Such certificates arehonored, ut must be renewed exch

year.
2. Whenthe cetificate will allow modified ativitiesin class, he studentshouldremainin
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physicaleducation class.The teachers adjstthe acivities of the studentto thedisability.

3. An exemptedstudentmay be admittedto regular physicaleducaton activitiesonly upon
presentation of awritten $atement fom the same physician who signedthe original
exemption.

State Assessments

STAAR (State of Texas Assessment of Academic Readiness)

Grades 68
In addition to routine tests and other measures of achievement, students at certain grade lekels will ta
state mandated assessments, such as the STAAR, in the following subjects:

Mathematics, annually in grades3

Reading, annually in grades&

Writing, including spelling and grammatr, in grade 7;
Science in grade 8; and

Social studiesn grade 8.

agrwnE

Successful performance on the reading and math assessméhtganl@ is required by law, unless the
student is enrolled in a reading or math cour se
level, in order for the student t@ Ipromoted to the next grade level.

STAAR Modified and STAAR Alternate will be available for eligible students receiving special education
services, as determined by the studentdés ARD <co

End-of-Course (EOC) Assessments for Students in Gradesl® (or students in lower grades taking

the courses below)

Beginning with ninth graders in the 202D12 school year and, as modified by House Bill 5;@&Rd
course (AEOCO) assessments are administered for

A Algebra I;

A English | andEnglish II;
A Biology; and

A United States History.

Satisfactory performance on the applicable assessments will be required for graduation.
There are three testing windows during the school year in which a student may take an EOC assessment,

which will occur during the fall, spring, and summer months. If a student does not meet satisfactory
performance, the student will have additional opportunities to retake the assessment.
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TSI (Texas Success Initiative) Assessment

Prior to enroliment in a Texasblic college or university, most students must take a standardized test
called the Texas Success Initiative (ATSIO0) ass
reading, mathematics, and writing skills that entering fresHimezi studets should have if they are to

perform effectively in undergraduate certificate or degree programs in Texas public colleges and
universities. This assessment may be required before a student enrolls htiedibaburse offered

throughThe Academyas wel. Beginning in fall 2013, all Texas public colleges and universities will begin
administering a new TSI assessment, which will assist as one of several factors in determining whether the
student is considered ready to enroll in collyeel courses or wdther the student needs to enroll in what

is termed developmental education courses prior to enrollment in college level courses.

TELPAS
The Texas English Language Proficiency Assessme
assessment administereco  a | | Limited Engl i sh iRZthogfades.Thent ( AL

TELPAS measures English ability based on the stage of language development of second language
learners. These results will further the understanding of the educational needssvfid&Rs by

providing a statdevel measure of both their current academic English levels and their annual progress
in English.

Summer Saool
The Academymay offer summer s¢od clasesdesgned for studentswho did not complete all required
work for the previous school year andfor studentswho would like to take an additional course toward
graduation.

Tutoring

All GreatHeartsteachersoffer regularly scheluled tutoring sessons before and/or after school at no
cost. Tutorng is an important opportunity for studerts to recave acalemic guidance and support.
Students are stongly encairaged, and may be required, to see teachersfor tutoring. Tutoring sevices
arealso avalable for students ecaving specialeducation services.

Private tutoring is the regonsibility of a student @arents. Teachersemployed by the Academyare not
pemittedto privatdy tutor their own studentsfor pay.

Text Books & Classics to Keep

Books areat the heartof a classicé liberal artseducation. At Great Hearts,it hasalwaysbeenthe

tradition for studentsto develop a personal library of books thatthey markin, keep, and return to during

theirtimeat GreatHearts,and treasurefor yearsto come. We call these books fiClassicsto Keep.0

Your childés classwill utilize these classs during the upcoming school year. Paents and students are

strongly encouragedto purchase these books for their own personal collections, so that they can mark

them and keep them, allowing studerts to develop their own impressive personal library of classics

over the course of their acalemic career with GreatHearts.We ask that all books match the ISBNs listed
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on our website.This ensures that students can all follow along on the same page when reading and
discussing in class.

For families who do not purchase he texts, students will be given acessto a copy of these books as part
of their curriculum. Students shouldnot mark these books provided by GreatHearts,and will be askedto
return the oksin good condition oncetheir class lasfinishedworking with thebook.

Stak-approved textbooks and additional curriculum maerids are provided free of charge for each
subject or class.Materials must be treatedwith care and used as directed by the teacher. A student
who is issied adamagedbook should report the camage to the teacher.

Studentsmust return all textbooks and supplementalmaerids to the teacherat the end of the school
year or when thestudent withdrawsfrom schod. Any studentfailing to return issued naterias in an
acceptable condition losestheright to freetextbooks and educational materals until the studentand/or
parent pay for the damages. However, a studentwill be provided textbooks for useat school during the
sclool day. The Academymayreduce or waive the paymentrequirementif the studentis from alow-
income family. Therelease of student records, including official transcripts, will be delayed pending
payment for lost or severely damaged textooks or sypplemertal maerids.

Homework

At the Academywe believe that the majority of classtime should be spent in the collective pursuit of
what istrue, good, and beautiful about a specific subject. Homework time,then, is reserved primarily for
reading and for meanngful independent acivities that sypport the curricular objectives of a given
course. Studentsshould expectto do mearngful homewvork eachnight.

Thefollowing chart provides generahomework expectations for the average stident atthe Academy:

h
6t -7th grades: approximatdy 75-100 minutesof homework each mght
8 grade: approximatdy 85-115 minutesof homework each mght
gth-12 grade: approximatdy 120 to 165 minutesof homework each night

We ask parents to help us communicate to students the importance of establishing a silent and
distraction- free environment for completing all homework. If studentsdo not work in suchan
environmet they should expectthat:

2)it will take significantly longer to complete the
assgnmens; and

3) the stuwlentd $oudht will be fragmented,andhis or heroverall comprehengon of the
materal will be deficient.
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Often, suaesswith homework is a condition of the stude n tsélfsegulation. Skillful sef-regulators
have a number of strateges that enable them to achieve efficiently and effectively: help-seeking,
planring, goalsetting, time-management, selfmonitoring, reducing distractions, questoning,
comprehenson monitoring, and using feedback. Students who strugde often do not systematicaly
employ these strateges, even though they may, in fact, sgnd a significant amount of time
working/studying.

As studentsrise through the grades at the acaleny, they develop and strengthen their work skills. In
essence, stdentslearn how to learn through the rigors of schodl.

Teadterswork carefdly in measuing out a proper amount of work for their classand will coordinate
with other teadersof a secton of studentsin scheluling their mgor testsand projects. Thus, students
will haveno more thantwo majortestson the sameday. It is therespmnsibility of the studentto make up
missedhomework after any absenceplannedor dueto illness,in atimely manner. If a student is unable
to attend schod and seeks his or her assgnments, he or she should contact a classmate for that
informati on, not the schod office. It is wise to coordinatewith a friend (pethaps one who lives close
by) earlyon in the year so that homework handouts might also becollededfor the absenstudent.

An absence on the due date of a major assignment (essay, lab report, projectegéon may not extend

the due date of that assignment. The student should expect to submit the work andiqgp thalexam

on the day of his/her return. Likewise, absences during the preparation time of a major assignment may
not extend the due dat®lease see the faculty course syllabi for specific guidelines regardingumake

work following absences.

The Official School Calendar |l ists a numbwide of
fin 0 h o mevee&ends.0Teachers will naisagn homework over these weekends and tests and quizzes
will not be administered on the Mondays following. It may be the case that-telong@r multiday
project is given well before and due a fsackviodays
a disciplined work schedule so as to enjoy the-deflerved time off.

Evaluation

A liberal artseducaion requires a specialkind of written evaluation i one that offers a prose discusson
of thestuwde n t 6 s of wordarsdepthof inqury, specific areasof mastey andneals for improvement,
andattitudestoward leaming and towards others. The narative treas studentin a fundamentaly human
way, not by nededing numerical scores, but by situating those numbers as one part of fuller, more
nuanced picture of thestude n tprégsessin a gven course.

Deficiency Notices: Midway through eachquarter, deficiency notices are maied out to the parents of
studerts whoare currently not passingThesenoctices areintended to prompt students to makenecessay
changesandimprove theiracasmic standing before the endof the quarter.

Reports: At the end of the first and third quarters, parents will receive a report that indicatesstudent
performance in eachsubject area.At other reporting perioddeachers maywrite a narrative repat for
each student. These reports provide parents with speciic feedback on a stude n t siiesgths and
weaknessewvithin a given class. In addition to narative commentay, these reports include student
grades in various caegoriesof assesment aong with anoverall letter grade forthe semester.
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First quarter Conferences: After the first quarter, parents meet with the team of their studenod s
teaches to discussthe first quarterand overall student progressin greaterdeph. Beginning in ' grade,
students will participate in their own conferences, offering a substantisghssel§sment based upon
concrete guidelines and in di"ad 2% graders will leddthe h e
conferercesand engage in substantialself-evaluation.

State Testing: Studentswill also be assessedacording to staterequirements. Pleasereview appendix
for list of state stardardized exams. All tests will be conducted during the school year and the resuts
will be mailed directlyto families.

Promotion

A student may be considered for retention or remediation(required to repeat a grade or particular
course)if he or she has met any of the following critena:

Failedone or more core sibject aeas;

Failedone or more stae assesment,

Is bebw level in one or more core sibjectareas; or

Missedmore than10% of instructianal days in anacademic year.

PwbdPE

Retenton decisins will be made by a committee comprised of the childé sore subject areateachers
and theHeadmater or designee.

In order to be promoted to the next grade level, studentsin certaingrade levelsi with limited exceptions
T will be reqiiredto pass the State of TexasAssesnentsof Academic Realiness(iISTAA RO ) .

In order to be promoted to grade 6, stidentsenrdled in grade 5 must perform satisfadorily on the
mathematics and reading sectons of the grade 5STAAR assesmentsin English or $anish.

In order to be promoted to grade 9, stidents enroled in grade 8 must perform satisfadorily on the
mathematics and reading sectons of the grade 8 STAAR assesmentsin English.

If astudentin grade 5 or 8 is enroledin a coursethat eans high school credt and for which an end-of-
course (AEOCO) asesment will be administered, the student will not be subject to the promotion
requiremerts descrbed dove for the relevant grade 5or 8 assesment.

If a studentin grades3i 8 is enroledin a class or courseintended for studentsabove his or her current
grade level in which the student will be administereda state-mandated assessment, the student will be
required to takean gplicable stae mandate assssmentonly for the course inwhich he or she is enrdled,
unless gplicable federallaw requiresothewise.

Parents of a studentwho does not perform satigadorily on his or her exams will be notified that their
child will participate in specialinstructional programs desgned to improve performance. The student
may be required to participate inthis instuction before or after normal school hours or outside of the
normal school year.
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A studentin grade 5 or 8 will havetwo additional opportunities to takea failed EOC. If a studentfails a
seoond time, a grade placement committee will detamine the additional specialinstruction the student
will recive. After a third attempt, the student will be retaired; however, the parent can appeal this
decisbon to the mmmittee. Whetherthe student is retainedor promoted, an educatonal plan for the
studentwill be desgned toenale the stulentto perform at grade level by the endof the rext school yea.

Students will dsohavemultiple opportunities to retake EOCas®sanents.
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Certainstudent®d some with disabilities and some with limited English proficiencyd may be
eligible for exemptions, accommodations, or deferredtestiry.

Students with Disabilities

Upon the reommendation of the Admisson, Review, and Dismissal(FARD0) Committee, a
studentwith disabilities who is receiving specialeducaion savices may be promoted and/or
pemitted to graduate under the povisions of hisor herindividualized Edication Program
(RIEPO).

A studentwho receivesspecial education savicesand hascompletedfour yearsof high sclool,
but hasnot met therequirements of his or her IEP, may participate in graduationcerenonies
and receivea certificate of atterdance. Evenif the student participates in graduation
ceremoniesto recave the certificate of attendance,he or she may remain enrolled to
complete the IEP and earnhis or her high schal diploma; however, the stulent wil only be
allowed to paticipatein one graduation ceremony.

Student Success Initiative

The Student Success Initiative (SSI) was created by the Texas Legislature to ensure that all
students receive the instruction and support they need to be successful in reading and
mathematics.

The SSI grade advancement requirements apply to the grade 5 mathematics and reading tests and
the grade 8 mathematics and reading tests. As specified by these requirements, a student may
advance to the next grade level only by passing tlesse dr, if the parent appeals, by

unanimous decision of his or her grade placement committee (GPC) that the student is likely to
perform at grade level after accelerated instruction.

Students have three opportunities to meet the passing standard o thactests and will

receive additional instruction after each testing opportunity on which they do not meet the
standard. A GPC, consisting of the principal, teacher, and parent or guardian, meets when a
student has not met the passing standard aftetestimng opportunities and is responsible for
determining the accelerated instruction the student needs before the third testing opportunity. A
student who does not meet the passing standard after three testing opportunities is automatically
retained. Howeer, if the parents appeal the retention, the GPC may choose to promote the
student if all members agree that the student is likely to perform on grade level with additional
accelerated instructicand if the student completes the required acceleratedatisn

For Special Education students, the ARD committee will serve as their Grade Placement
Committee (GPC).
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Official Graduation Requirements

Great Hearts Texas High School Course Plan

o Grade 10" Grade 11" Grade 12" Grade Credits
Humane Letters English 1 English 2 English3 English4 4
(Language £
Arts/History) . uropean . European
U.S. History History U.S. History History 4
Mathematics Geomery* PreCalculus* Calculus 1 Calculus 2 4
Science Biology Chemisry Physics 1 Physics 2 4
Classical Classical Classical Classical
Languageor Languageor Languageor Languageor
Languages Modern Modern Modern Modern 4
Language Language Language Language
Fine Arts Studio Art | Music Drama Studio Art Il 4
Advarced AmericanGov.
Conp. _ (1/2 credit)
Other P.E. (U2 credit) WorldHistory/ | genjor Thesis 4
Economics (1/2 Geograhy (1/2 credit)
credit)
28 Credits

*Please notethat modificationﬁ]will needto be male to thisplan in first few years of a school.For
example studentamay begin9™ ' gradewith Algelra 1 or Algelra 2 and continue throughthemath
sequene fromthatpoint.

Sdcoolleadership will review each studertd graduaton plan with the studentprior to thebegiming of 9th
grade.Graduaton planswill also be senthometo parentsfor review and signature.

I.  Planned Endorsements:

1) Artsand Humanities

2) STEM/(In the firstyearsof a newschool, sudentsmay needto completeadditi onal
coursework to receive this endorsement.)

3) Multi-Disciplinary
Il. The CoursePlan above will lead to TEAG fDistinguished Level of Achievement 0

Ill. Graduates lave te potenial to earnfurther fiPeformance Acknowledgements i for outstarding
performancein: 1) bilingualismandbi-literacy,2) PSAT, ACT-Plan, SAT, or ACT, 3) AP tests(students
may taketed, though we do not offer AP courses)

48




Graduation Requirements for a Diploma

To receive a high sclool diploma from the Academy a student must sucessfuly complete
the required number of credts, pass all staewide asesmerts, axd meet all aterdance
requirements.

Studentsarerequired, with limited exceptons, to perform saisfadorily on the following end-
of-course (REOCO) assesmens: English |, English 11, Algebral, Biology, and United Stats
History. A studentwho hasnot achieved suficient ores on the EOC assesmentsto gradiete
will have opportuniti es to retakethe assasments.

If astudentfails to perform satisfatorily on anEOC assesmnent,the Academywill provide
remedation to thestudent inthe content areafor which the performance stardard wasnot met.
This mayrequire participation of the studentbefore or after normal school hours or at imesof
theyearoutside normal school operatons.

Certificatesof Coursework Completion

A certificate of coursework completion will be issued to a high sclool senor who
sucessfuly completes state ad local aedt requirements for gradwation, but fails to perform
satiskctorily on the exit-level teds.

Students with Disabilities

Upon the recommendation of the Admisgon, Review, and Dismissal (FARDG) Committee, a
studentwith disabilities may be pemitted to graduate under the provisions of his or her

A Word on Grades and Applying for College

A priority atthe Academys for students to pursue worthwhile pssicondary options. We

support thé effort not only through a broad liberal arts education, but also through the direct
services of a College Counselor and a robust College Counseling program. Sinaectoess

3,000 collegs and universities in America that differ in type, such asguabbrivate, secular or
religious, liberal arts or technology institutes, we recognize that guidance is needed during this

i mportant transition in a s studentdés |ife.

The Academg s ri gorous and honors curricuimission of f er ¢
to university. College counselors are dedicated to helping each family identify the best college fit
for each student, given the studentédés interes
Furthermore, college counselors focus on schottsvitnich students can be both admitted and

attend. Thereforghe emphasis of the program is to assist each student to identify and apply to

the right college, not the most prestigious, and in rare cases, alternatives to attending college

right after highschool. Great Hearts Academies has established a very strong track record on
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college admissions, from firgier, nationally recognized universities to smaller, liberal arts
colleges and state universities.

Admissions officers spend a considerable amouht ener gy determining the
curriculum. They are aware that different schools possess widely varying degrees of rigor in their
curriculum and grading system. A fAiSchool Prof
explains the naturef the Academg surriculum andhe content of the courses. Admissions

officers, especially at more selective institutions are aware of the differences in grading styles
amongst schools, and are abl e to dkeaseer mi ne a
course work. Thus, a high or inflated GPS is not beneficial for the student in his or her learning

or college applications. Given that Great Hearts academies has established an excellent

reputation with both istate and national universitiegjraegional admissions officers know the
academic standard and how to interpret our transcripishvinclude both unweighted and

weighted GPAs. Colleges that conduttadistic review will assess the accuracy of the GPA in
combination with SAT/ACT scoreseacher and counselor letters of recommendation, and co
curricular involvement.

The Academ§ s ri gorous curr i cul-cumgcularaopporturgtieswiepgates a we e
students to thrive in college. Many students enter colleges across the coymépared for the
diligence required of their studies, and struggle considerable to balance the competing demands
of outside activities, having not been prepared by their high school experiEinedessons

students learn dhe Academyrom having tostretch themselves to achieve their goals allows

them to mature into thoughtful and hasdrking adults. The writing skills the students hone in

the lit‘comp and Humane Letters courses provide them the foundation to write strong application
essays; the fars on Socratic discussion helps the students to become eloquent speakers, proves a
valuable asset for college interviews, not to mention life in general; and the practice of inclusive
participation in cecurricular activities gives students the opport@sitio discover and develop

their interests and talents.

The school curriculum and culture combined with our low stuttienbunselor ratio allows each
student to get the counseling and support needed to successfully navigate the college admissions
process Please get to know your college counselor if you have questions about the college
counseling program and admissions process.

Project Week

Project week typically takes place in the week just before the start of the second semester, the
same week in whh the parents and teachers meet for evaluation conferences. Students will be
given directions for a researoh otherproject before they leave for winter break. The project
assignments vary from grattegradeand may include such things as a scienqgeeriment, a
research topic and presentation/paper, building a model, or a longer assigned reading.
Sometimes, students will be assigned their projects well before the semester break and given
guidance by their teacher for completioBtudents can expeto investup 20-30 hours on their
projects, which are due on the first day they return for the second semester. Rrayecquire
library/internet researclacquisition of modeling materials, lsandson problemsolving All

faculty participate in th g evaluation of projectslhis assessment is factored into the second
semestegrades Project allowsstudentgo explore a topic (often of their choosing) in greater
depth, using resources that are not readily available to them in the clas$tomect week
teachestudents how to study a topicaepth on their owand how to manage their tig®
cultivatelove for something of interest to themndtop ar t i ci pate i n tddue i nt

50



i.e. pursuing something for its own sake and valhile the temptation will be present for
parents to oveassist students with projects, especially hasrisnodeling or crafting activities,
students must problesolve and produce their work on their own. Parents should seek to guide
as teachers wouddi.e. helping a student to find a solution rather than giving them the solution.

Foreign Language Selection

High school students aesked to submit (and rate) their individual preferencefofeign
language study for the high schoohnguages that maye offered includé&rench and/or
Spanishanda Classical language tratd«kcontinue their study of Latin in the high school. All
studentsn the classical language track will take two years of Greek in their junior and senior
years(though thdirst Classical language group of a schoody have a slightly altered tragk

All of the foreign and Classical languages are appropriate for preparatory studies aesdligh
college admissions.

The Academydoes not guarantee that all students will receivie finst language choice. In

some years there will be more interest in one or two of the languages than in thelbthers.
student does not receive his or her first choice, then the administration will assign the student to
his or her second choicé&he timeliness of submitting the foreign language preference form can
be a factor in language assignments.

Students may transfer between languages during the summer only if the following criteria have
been met: 1) theris an available opening in the diesl language coursg) the student hokha

B or higher in both semestan the language he or she is leaviagd3) he or she passan

approved summer study course in the levels of the language he or she hastrthesed a
Academy

Senior Thesis

The culminating project fahe Academystudent is the senior thesis. Over the course of the
senioryear, the senior exploreas a philosopheg, topic of great interest to him or hesading
from the great books and writing an original analysis.

Undert he gui dance of a faculty membeseniodelests gnat e
ageneral topic for the thesis within the parameters bstedol by the Thesis DirectéFhe

student should be inspired to pursuettigc with authentic curiosityral passion Each student

will also have a faculty advisor, a teacher who will work closely with the student to develop the

thesis after he/she has chosen a general tapie.first semester involves tkempletionof

readings, directed study, neking and conversati@with thefaculty advisor. The student

hones his or her understanding and brings the topic into focus. The second semester (including
project week) involves the writing of tiieninimum 15 pagethesis in sections, with the advisor

offering feedback and guidance at each successive stagethesis culminates withpublic

oral defensén front of a committee of three faculty membargl an audienceAll members of

the school community are wel c oemlhedrabdefansetardn d e a
dialogue is the crowning accoimp s hment i n athededemylrdénsonstates eer at
that the senior is now on par with the faculty in his or her understaotisame aspect of the

liberal artsand in his or heability to share that understanding with others.
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A senior thesis and successful defense is required for graduatothizcAcademy The title of

the thesis is listed on the high school transcript as soon as it is submitted by the student (another
way thatAcadeny students and transcripts may be differentiated from those of other schools),
and the 25 credit and thassessment of the thesis by the defense committee (high pass, pass, or
low pass) will be listed on the final transcript as wéllsenior who failsa pass ALL the

requirements of the thesis by the ultimate due date will not gradodteill not walk in
commencement ceremonies

Family-TeacherAcademic Partnership

As a preparatory schoo) the Academybelieves that the student should be the primary
agent in his or her education.Our first priority in this regard is to encourage student
responsibility by establishing an open line of communication between students and their
individual teachers. Timely and effective communication between teachetsnts, and
parents is essential in fostering academic growth.

Communication Roles

Student Students are responsible for tracking assignments, understanding stated course
requirements, and meeting deadlines. We strongly encourage students to mtweirvit

teachers regularly for tutoring if they are having difficulty understanding specific concepts or
material. It is also the job of the students to communicate honestly to their parents about their
day-to-day performance and academic standing.

Teader Teachers are responsible for clearly communicating to the student what is expected of
him orher. Teacherare also responsible for notifying parents when thieident is struggling
considerably with the material or is not performing as expe@egDeficiency Noticesbelow.

Parent The primary means by which parents can assist their children are:
1. Encouraging their children in their development in Academy goals, namely the growth of
character and wisdom
2. Providing a distractioffiree study envonment.

When students are experiencing significant acalemic struggles, parents shodd generally
seekto assistthe stulent acording to theseguidelines:

First, stentcommunicates specific dficulty diredly to teader

Teadter meds with sudent to createacion plan

If difficulty persists,parens mntactteaderor viceversa

Teader, parents, andpaossibly studentmeetto disaussandaddress isge

If difficulty persists,parens ard/or teacher may contact theAssistat Headmader
Asgstant Hedmaster facilitatesconfererce with parents and teacher

L

To contact the teadersby phone, pleasecall the school office and leave a message on the
individual teache r @ise-muil box. Teachersmay also be reachedvia e-mail; individual e-
mail addressesarefound onthes ¢ h o o | 6 §eaaveeslwBl retura phone calls and
emails bythe end of the next schod day.
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Note: We ask that studerts and parents not enter faculty or administrative officeswithout
invitaton. Thisis aprivate workspace which contains confidential school records. Stopping
by the faculty office before or after sclool is not agood timeto meet with teachers.

Pareits of studentsin all grades are encairaged to talk with the faculty as soon asthey
think their son or daughter might be having difficulty. The earlier a problem is recognized, the
easler it is to resolve. If you wishto talk with your child's teacher by phone, or to make an
appointment for a conference,pleasecall the school office and leave a messge on the
individual teade r vidise” mail box with your name,your childé same,your phone number,
and timesduring which you will be avaiable. Teaches can aso be reachedvia eZmail.
Theteader will return communication by the end of the next schod day. It is not
appropriate to stop by the classsom before sthod starts tomeet with theteader, unless an
appointmenthas beemade. Inthe morning, teadiersare monitoring studentsand it is
important thatthey not be distraded from this duty. Our teache r 1sn6h time and preptimeis
alsovaluable and should be proteded. If you would like to meet during the schoadl day, please
makean gpointment.

While on campus, parentsshouldaways conduct themselvesin a civil manner. Hostility,
disrespetful speech, ad vulgarty that GreatHeartsdetemrminesis disruptive to the
educaional envronment will not be permitted on campus, including in the parking lot. If
parentsare upsetabout a matter involving ateacher,we ask that hey mntact the Office
Manager to setup an appointmentwith the appropriate teacher, AssstantHeadmager, or the
Headmager asthe stuationwarrants.

Student-Teacher Relationships: Orcampus and Offcampus

The Academyhighly values the working relationship between teachers (or staff) and students.
This is arelationship best characterized gwafessionafriendshipgroundedn mutual respect.
Teachers will treat each student as a unique individual and will serve the student with a heart of
charity. Students, on their part, will treat each teacher withdspect properly accorded his or

her role as an authority figure and leader heteeaAcademy With this in mind, students

should address teachers by their formal title, i.e. Mrs., Ms., Mr., Dr., and their last name.

Our teaches, staff membes, andcoaches wilmaintain a proper professional boundary between
him or her and the studentheywill not be overly familiar wh the student or get involved in

the details of the studentds personalingl i f e.
for a social or family issue, that isswél be referred confidentially to the administration and/or
parents).The faculty/staff/coaches tie Academywill insist onmaintaining appropriate

physical boundariegnd will not meein a room alone wit a studenivith the door closedlt is

also Academy policy that faculty/staff do not transport students in their personal vehicles. This
is excepting, of course, when transporting his/her own children, or when acting in some other
capacity (for examplas a camp counselor or church leadd parental permission for such
transportation is explicitly granted.

Many of our teacherand stafflive in the same neighborhoods as our students hence it is
appropriate to offer a word regarding-cmpus relatioships. The same professional rules

53



governing orcampus relationships apply to effampus relationships or chance meetings
between students and faculty.

It is notappropriatdor students and teaché&sffto interact as anything other thatudents rad
teacher/staffregardless of the location, time, or day of the wdakthermore, students should
not contact or visit teacheos staff membersff campus unless the teaclmrstaff membehas
spoken with the parents and explicitly invited Is@ontat, nor should teacheos staff contact
students oficampus (other than phone calls regarding academics or sspmudored extra
curricular activities)unless such contact has been approved by the parents.

Parents, students, and Gtaff are advised #it once a GH¢mployee has separated from
employment, the separated employee no longer represents GHA in any personal, professional, or
political activities or relationships.

AcademyParent and Student Grievance Procedure

Student and parent complaints or concernscan usually be addressed by a phone call or a
conferencewith a teaber. For those complaints and concernsthat cannot be handled so easily,
the Academyhasadopted a stawlard complaint policy as statedin the Academypolicy
manual. A copy of this policy may be obtainedin the Headmade r @ Superinterde nt 6 s
office. The Academyparent and student complaint processs alko summaiizedbelow

Process

GuidanceNotes

1. Introduction It is the school policy to ensure that students or parents with a
grievancerelating to the Academy its administraion, and/or other employees
shall, except as otherwise set forth below, use a procedue which may resolve
grievances as quickly and as fairly aspossite.

2. Initial discussions If you or your child has a grievanceyou should discuss it
informaly with the teacher, administrator, coad, or staff member directly involved
in the matier. We hope that the majoiity of concerns will bereslved atthis stage

Informal discussions should rewlve the vast
majotity of grievanes

NOTE: Grievanas or informaion involving an
ongoing or imminent threat to a studert 6 <l
being should skip this stage and be immediately
directed to the Headmadger.

3. Stage 1 If you fed that the mater has not been resolved through informal
discussions you should put your grievancein writing to the appropriate teacher,
adminigtrator, coad, or staff member (again, the one directly involved). The school
employee mugt offer a response within five (5) working daysin an endeavor to
reslve the mater.

The first stage should allow the family and
school employee to resolve the grievancewithout
the involvement of the Headmader or Board of
Directors. The aim should be to resolve the
grievance at the loweg relevant level.

4. Stage 2 If the matter is not satisfactoily resolved, you may raise the mater, in
writing, with the Headmader, who mug give a respnse within five (5) working
days. This response may take the form of a letter and/or follow-up meeding with
the family and any employed(s) involved in the mateer. This meeting will be led by
the Headmader.

The Headmader is the actng supervisor over all
school employees

5. Stage 3 If the mater is not satisfactoily resolved, you may raise the mater, in
writing, with the Supeintendent, who mug give a response within five (5)
working days. This response may take the form of a letter and/or follow-up
meding with the family and any enployeg(s) involved in the mater. This meding
will beled by the Superinterdert.

The Supeintendent is the acing supevisor over
al GreatHearts Texasemployees

5. Stage 4 If the matter is not rewlved to your satisfacton, and you wish to pursue
this matter further, you should put your grievancein writing to the Presicent of the
Board of Directors. You may be ertitled to have a meding with the grievance
commitee edablished annually by the Board of Directors and comprised of
directors. This commitee will formaly respond by sdting a meding or taking
another caurse of acion within thirty (30) days. If the Board as a whole is
convered to address the grievane, all applicable public open meeting lawswill be
followed, including prior notice and the right of the employee to request an open
meding or an executive sesion for the hearing. The boardd decisionis final.

If the Board undestands that stages 1 and 2 have
not been conpleted these may be a requirement
prior to further acion or hearing from the Boad.

A response by the commitee may include a
dismissal of the grievance, a formd reprimand of
the school employee or heeadmager, and/or a
directive for staff to develop an additional policy
recommendationfor Boardconsideaton.
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Basic School Information

Office and Student Hours Campus Access

The school office is opefnom 8:00am4:00pmevery day that school is in session anit be
closedduring the month of Jy. The sclwol phone number 810-8889483 Messages may be
left on voice mail any time the phone is busy or we are out of the office. Messages left after
hours willbe returned thaext working day. Also, families may contaleetadministration via-e
mail (pease see the Directooy our website)The £hool's FAX numbeis 210-8889484

The administration asks that rangent calls to the school office be made w9 and 11 and
betweenland,3i nce ot her times dutirafjft bé pehbotdsda
for faculty can be left in their personal voio®il boxes at any timegthough email is usually a

quicker way to get in touch

School startslaily at8:00amand ends a®:20pm For safety reasonstudents should not arrive
on campus earlier thah30nor stay later thad:10, unlessthey areattendingan organized,
adultsupervised programssociated with the schodbtudentsmust leave campus immedatdy
afterschod dismissesn the aftemoon, unlesstheyareinvolvedin an actvity under the
suypervision of ateader or sponsor. If a studentis involved in an after-schod acivity, he or
shemust remain in the areawherethe acivity is schaluled to take place. The student may not
go to another areaof the sctool without permission by the teacher or sponsr overseing the
activity.

Outside of scheduled sotl activities,students and parergdbouldnot enterthe campus after

hours during hdidays and breaksr on weekendsF or exampl e, t he cschool 6
and playground facilities are not open to general student or family use except in the context of a
school activity or event. Unauthorized presence of this kind may constispassing.

The Academyhas a closed campuBuring the school day, and excepting official school
activities such as fied trips and athletic contestsa studentmay not leavethe campus
except under parental supervisionincluding written permission for student drivers).
Students may also not receive gger or adulvisitors to the campus during the school day,
including before school, during lunch, and after school.

On occasion, parengd guardianare welcome to eat lunch with their studeAtseparate

place will be arranged. Parents are not permitted invite students other than their own to eat with
them. We ask that parents follow these guidelines and limit the number of times they visit for
lunch in order to allow time for students to bamith their classmates outside of the classroom.

Administrative Responsibilities

TheHeadmaser for the school i\ndrew Shivone The Headmastevorkswith the Academy
Board of Directorainder the authority dbreat Hearts Academiesnd is responsibl®r
overseeing the datp-day operations of the schoolhe Headmasteatirectly oversees the
implementation othe Academ§ s ¢ u r r ihaswsdlelamhorgtyntalmanage talhchers and
staffatthe Academy
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TheAssistant Headmastes are Jason Dough& Samuel HeismanTheyassist the
Headmaster with various administrative dsitie

TheAthletic Director is John Kersting He oversees all coaches and athletic activities at the
school. All questions about sports, especially those pertinent to praateeaghedules and
locations should be directedttee athletic office. Théssistant Athletic Director is NAME.

The Office Manageris Shraddha Nembandgshe manages thieont office, works closely with
theHeadmastein communicating information to tharilies andassists families with records
and school business unrelated to student discipline, curricolutime classroom.

TheCollege Counseloiis Jessica WoodsShe primarily works with juniors and seniors and
their families to help them plan aedecute college applicatiorsndc o or di nat es t he s
administration of college admissieralated testing, such as the PSAT and PLAN. The
Counselor also works closely with the Office Manager and Headmaster to maintain official
transcripts for studes.

Af ter the school 0 ssometacutiynvil alsoseave ab@dter Tegcleersat i o n
and work closely with theleadmastewith curricular, teachementoring, and administrative
tasks. TheHeadmasterthen, functions as the head of Maste Teachers.

Questions or concermdout curriculashould be directed to the appropriate teacher, master
teacher, or theleadmaster Questions or concerns about student conduct or discipline should be
directed to thédeadmaster Shivone or Mr. Heismafeneral questions regarding the school

may be directed t@ffice Manager or to the Headmastéf you are uncertain whom to contact
about a particular issue, please contact the officeé we will direct you to the appropriate
employee.

The Great HartsCEO and management teavork with theheadmasterand schoolsand offer
essential supparEor more information about Great Hearts, please visit the website,
greatheartsamerica.orghe Great Heartsnanagement teamcludes:

Mr. Wade Dyke CEO

Dr. Robert Jackson, Chief Academic Officer

Aaron Kindel, Superintendent of Great Hearts Texas

Mr. Bryan Smith VP of TexasAcademies

Ms. Deborah Zimmerman, VP of Finance & Administration

Ms. Ashley Pitts, VP of Advancement

Ms. Diane JoneRRegionalDirectorof Exceptional Student Services

Note to Parents:Copies of resumes and fingerprint clearaceeds for all Academfaculty,
Great Heartdeadershipand Academyoardmembers are available upon request. Please
direct your request tthe assistant headmser for assistance.

Crisis Management Plan

The Academyhas an established Crisis Management Blatis maintained and updated by the
facilities and operations staff at Great Heaifthe plan outlines emergency procedures for

56



natural disasters, violesttuations, medical emergencies, andsfirAcademyfaculty and staff
are trainedn and drilledon the plarthroughout theschool year.

Official School Calendarand Website

The official school calendar for each academic yearssepioon the schoelebsite
(http://greatheartsnorthernoaks.greatheartsacademig¢@aondydistributed to each famipyrior to

the start of school, usually in June. Any updates and revisions will@li®ubd on the web

version of the calendar, which is updassdneededThis calendar should be carefully
coordinated with each familybds own calendar a
throughout the year. The calendar identifies school holideysdays, special events,

mandatory student fine arts performances, -g&@ ceremonies, et&Ve encourage families to

visit our website regularly to view communiqués, faculty contact information, updates on athletic

and extracurricular schedules anddations, and other school related events and information.

SpecialPrograms

Bilingual/ESL Services

The academy offers Bilingual/ English as a Sec
grade levels for English language learners who are limitéuein English proficiency. The

program is designed to assist students identified as having limited English proficiency with
development in languagdelistening, speaking, reading, and writing. The goal of the ESL

program is to provide additional Englisinjuage assistance to students, enabling them to

become academically successful in all classes. Students are assessed wathpstated Oral

Language Proficiency and NorReferenced Tests to qualify for placement in the program. If

test results indicateither limited oral or limited cognitive academic English ability, the student

(with parent approval) is provided additional English language support.

Special Education Services

The Academy has the responsibility of identifying, locating, and evaluiatiingduals with
disabilitieswhoare® 1 years of age and who fall within
or suspect that your child has a disability, please contact the Headmaster for information about
available programs, assessments, and ssvic

Special education services are specifically designed to meet the unique needs of students with
disabilities. Each student who receives special education services has an Individual Education

Pl an (Al EPO), which is deReVopwd bhgdt Desmt sda
Commi ttee. The ARD Committee considers the st
accommodations, supplementary aids, and/or services that are necessary for the student to
participate in the general curriculum.

All special education services are provided in the least restrictive environment, which may be
special education settings, general education settings, or a combination of both. All students
receiving special education services are educated to the maximumapgsoyiriate with their
non-disabled peers as well as participating in all school activities on the same basis as students
who are not disabled.
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The Notice of Procedural SafeguardRights of Parents of Students with Disabilities, can be
obtained from th Special Education Director or at the Texas Education Agency Special
Education Website: http://www.tea.state.tx.us/special.ed/. For further information, please contact
the Headmaster or designee.

Providing Assistance to Students Who Have Learning Diffulties or Who Need Special

Education Services

If a student is experiencing learning difficulties, the parent may contact the Special Education
Coordinator to | earn about the School 6s overa
support servies. This system links students to a variety of support options, including referral for

a special education evaluation. Students having difficulty in the regular classroom should be
considered for tutorial, compensatory, and other academic or behaviortsgpes that are
available to all students including a process
i mpl ementation of Rtl has the potential to ha
the needs of all struggling students.

At any time, a parent is entitled to request an evaluation for special education services by
presenting a written request to the Special Education Coordinator or an administrative employee.
The Academy must, within 15 school days of receiving the request; €i)hgive the parent an
opportunity to give written consent for the evaluation or (2) refuse to provide the evaluation and
provide the parent with written notice that explains why the child will not be evaluated. This
written notice will include a statemethat informs the parents of their rights if they disagree

with the school. Additionally, the parent will recei@eopy of the Notice of Procedural

Safeguard$ Rights of Parents of Students with Disabilities.

If consent for evaluation is obtained, mhthe Academy must complete the evaluation and report
within 45 school days of the date it receives the written consent. The Academy must give a copy
of the evaluation report to the parent.

Section 504 Services
The Academy provides a free appropriate pudtiucation to each qualified student with a

di sability, regardless of the nature or sever
di sabilityo is one who has a physical or ment
of t he mmjorlifd activitie§, fas a record of having such an impairment, or is regarded as

having such an i mpairment. A student with a d

ages of three and 21, inclusive.

An appropriate education is the ygoon of regular or special education and related
services t hat are (1) designed to meet the
as the needs of students who do not have disabilities are met; and (2) based on adherence to
procedires that satisfy federal requirements for educational setting, evaluation and placement,

and procedural safeguards.

Quialified students with disabilities will be placed in the regular educational environment, unless
the Academy demonstrates that educaiaime regular environment with the use of

supplemental aids and services cannot be achieved satisfactorily. Should an alternate educational
environment be necessary, the Academy shall comply with all legal requirements regarding least
restrictive enviroment and comparable facilities for students with disabilities. In providing or
arranging for nonacademic and extracurricular services and activities, the Academy shall ensure
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that a qualified student with a disability participates with students who dwawetdisabilities to
the maximum extent appropriate.

To be eligible for services and protections against discrimination on the basis of disability under
Section 504 of the Rehabilitation Act, a student must be determined, as a result of an evaluation,
tohave a Aphysical or ment al i mpairment o that
activities. If a student has or is suspected of having a disability, or requires special services,
parents or teachers should contact the Headmaster for informaticericiolg available

programs, assessments, and services. For further information, please contact the Section 504
Coordinator.

Services for Title | Participants
|l nf ormati on regarding the school 6s participat
obtained from the Headmaster or district office.

Pledges ofAllegance andMoment of Silence

Each sclool day, studentswill redte the Pledge of Allegiance to the United Statesflag
and the Pledge of Allegianceto the Texasflag. Pareats may submit a written requestto the
Headmager or designeeat the Academyoffice to exausetheir studentfrom reciting a pledge.

Statelaw requires that one minute of silencefollow recitation of the pledges. Each student
may choaose to reflect, pray, medtate,or engage inanyother slentactivity during that minute
solong as the dent ativity does not interferewith or distract others.In addition, state law
requires that the Academyprovide for the obsevance of one minute of silenceat the
begnning of the first classperiod when September 11 falls on a regilar school day in
remembrance of those who losttheir liveson Segember 11, 2001.

Redtation of the Declaration of
Independence

State law requires students in social studies classes in grades 3i12 to recite a portion of
the text of the Declaetion of Indepermence during fiCelebate Freedom Weeko A student
will be exempted from this requirement if a parent provides a written staemeit requesting
that the student be excuseé, the Academydetemines that the student has a consdentious
objection to the recitaton, or the pareit is a repesetative of a foreign governmentto whom
the United Staesgovernmentextends diplomaticimmunity.

Prayer and Meditation
Studentshavea right to individually, silently, and voluntarily pray or medtate in schal in a
manner thatdoesnot disrupt instructonal or other school activities. The Academywill not

require, encourage, or coerce a studentto engage inor refrain from suchprayer or medtation
during any s¢od activity.

Lockers and Backpacks
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As permitted by space and facilitieach Academystudenis assigned a lockerStudents must

use the types of locks as directed by the sclumohbinatiors must be kept on fileith the

school office. The Academyequiresthatstudents keep their locksdocked throughout the day.

The school isiotresponsible fothe loss or theft otems stored in lockerdt will be incumbent

on students to ensure their lockers are locked at all times, and to conceal their lock combination
numbers to avoid lock tamperinghe Academyeserves the right to inspect student lockers at
any time with or without notice, and at any time with or without reasiéthere is a compelling
reason to open a locker and the lock cannot be opened] stdfbonay cut the lock; families

will not be compensated for a cut locBtudents are not permitted to write on or otherwise

deface school lockers, inside or out. They may tapeofi@msive posters or photassidetheir

lockers, but may not glue or §te stickers, and no decoration may be placed on the outside of
anylocke (excepting ABirthday Surpriseo decorati
end of the day).

Students may bring backpacks, gym bags,@ndes to and from school. Thetsms must be

stored inside lockers or on the designated shelving units in the locker area during the school day,
andshouldnot be brought into classrooms or left on the floor/ground. Backpacks andaggm b
should be free of messages thatafensiveor inappropriate tthe Academyenvironment.

Academy officials may search and seize property when there is reason to believe that some
material or matter is present that is detrimental to the health, safety, or welfare of students.

Searches

In the inerest of promoting student safety and attempting to ensure that the Academy is safe and
drug free, school officials may from time to time conduct searches. Such searches are conducted
without a warrant and as permitted by law.

Administrators, teachers anther professional personnel may question a student regarding the
studentés own conduct or the conduct of other
students have no claim to the right not to incriminate themselves.

Students shall be free fronmreasonable searches and seizures by school officials. School

of ficials may search a studentés outer cl othi
cause or securing the studentés ivwsochasnt ary con
threat@ing to contact parents or politenvalidates apparent consent.

A search is reasonable if (1) the school official has reasonable grounds for suspecting that the
search will uncover evidence of a rule violation or a criminal violation and (2) the sctiyee o

search is reasonable related to the circumstances justifying the search; i.e., the measures adopted
are reasonably related to the objectives of the search and are not excessively intrusive in light of
the age and sex of the student and the natutreeahfraction.

Desk and Locker Searches

Students should have no expectation of privacy in the contents of their lockers, desks or other
school property. Lockers and desks assigned to students remain at all times under the control and
jurisdiction of theAcademy. The Academy will make periodic inspections of lockers and desks

at any time, with or without notice or student consent. School officials will remove any item that
violates school policy or that may potentially be dangerous.
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Students have full resnsibility for the security of their lockers and desks, and shall be held
responsi ble for any prohibited items found du
i f any prohibited articles or mat erni alhs arte dfe
person, as a result of a search conducted in accordance with this policy.

Vehicles on Campus

Vehicles parked on school property and property under school control are under the jurisdiction

of the Academy and may be searched at anyifineasonable suspicion exists to believe that

the search will result in evidence that school rules or other laws have been violated. If a vehicle
subject to search is locked, the student shall be asked to unlock the vehicle and consent to a
search of theehicle. If the student refuses to permit the vehicle to be searched, the Academy

may contact the studentds parents and/or | aw
responsible for and in possession of prohibited items found in his or her vedricéel pn school

property or at a schootlated event.

Random Drug Searches

In order to ensure a drifgee learning environment, the Academy conducts random drug
searches of all school facilities. The Academy may use or contract for specially trained
nonggressive dogs to sniff out and alert school officials to the current presence of concealed
prohibited or illegaltems, includingdrugs and alcohol. Canine visits may be unannounced. The
dogs shall be used to search vacant classrooms, vacant commotharaeesas around student
lockers, and the areas where vehicles are parked the Academy property or atedatembl

events. The dogs shall not be asked to alert on students. A dog alert to a locker, vehicle, or item
in a classroom, constitutes reasonataunds for a search by school officials.

Law Enforcement Agencies

Questioning of Students
When law enforcement officers or other lawful authorities wish to question or interview a
student at school:

A The Headmaster will verify and record the identityhe officer or other authority and
ask for an explanation of the need to question or interview the student at school.

A The Headmaster ordinarily will make reasonable efforts to notify the parents unless the
interviewer raises what the Headmaster carsido be a valid objection.

A The Headmaster ordinarily will be present unless the interviewer raises what the
Headmasteconsiders to be a valid objection.

A The Headmaster will cooperate fully regarding the conditions of the interview, if the
guestionimgy or interview is part of a child abuse investigation.

When the investigation involves allegations o
Reporting and Programs. O

Students Taken Into Custody
State law requires the Academy to permit a sttittebe taken into legal custody:

A Pursuant to an order of the juvenile court;
A Pursuant to the laws of arrest;
A By a law enforcement officer if there is probable cause to believe the student has engaged

in delinquent conduct or conduct in need gfewision;
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By a probation officer if there is probable cause to believe the student has violated the

terms of probation imposed by a juvenile court;

Pursuant to a properly issued directive to apprehend; or

By an authorized representative of the TeRapartment of Family and Protective

Services, a law enforcement officer, or a juvenile probation officer, without a court order
andunderthe ondi ti ons set out in Texas Family Cc
physical health or safety.

To o

Before astudent is released to a law enforcement officer or other legally authorized person, the
Headmaster will verify the officeroés identity
of ficialds authority to take custody of the s

The HeadmasteriWwimmediately notify the Superintendent and will ordinarily attempt to notify
the parent unless the officer or other authorized person raises what the Headmaster considers to
be a valid objection to notifying the parents.

Child Abuse Reporting and Progams

The Academy provides child abuse anttimization programs and cooperates with official

child abuse investigators as required by law. The Academy also provides training to its teachers
and students in preventing and addressing incidents of sduss af children, including

knowledge of likely warning signs indicating that a child may be a victim of sexual abuse.
Assistance, interventions, and counseling options are also available.

The school 6s admini str at i on nveshgatiorns ofchildapuse, at e w
including investigations by the Texas Department of Protective and Family Services. School

officials may not refuse to permit an investigator to interview a student who is alleged to be a

victim of abuse or neglect at scho8thool officials may not require the investigator to permit

school personnel to be present during an interview conducted at school.

Investigations at school may be conducted by authorized law enforcement or state agencies
without prior notificationorcome nt of t he studentobés parent, if

Plan for Addressing Sexual Abuse of Students and Other Maltreatment of Children

What is Sexual Abuse of a Child?

The Texas Family Code defines fAsexual abuseo
mental, enotional, or physical welfare as well as, in certain circumstances, failure to make a
reasonable effort to prevent sexual conduct harmful to a child.

What is Other Maltreatment of a Child?
Under State | aw, fAother mabtoeafimegtecodof odaash
Texas Family Code sections 261.001 and 261.401.

Reporting Obligation

Anyone who suspects that a child has been or may be abused or neglected has a legal
responsibility, under state law, for reporting the suspected abusglectri®e law enforcement or
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to the Texas Department of Family and Protect
contacting one of the following:

A Texas Abuse Hotline:-800-2525400 or, in noremergency situations only,
http://www.txabusehotlinerg.

A Irving Police Department (972) 72661.

A Call 911 for emergency situations.

The Academy has established a plan for addressing sexual abuse and other maltreatment of
children (the APl ano).

Methods for Increasing Awareness Regarding Sexual Abuse ©ther Maltreatment of
Children

For Teachers:The Academy annually trains teachers in all content areas addressed in the Plan.
Training will include contents of the adopted board policy and is provided by campus staff,
administrative staff, or outside @gcies as determined by the Headmaster.

For Students:School counseling staff will address issues to increase awareness regarding sexual
abuse and other maltreatment of children andactimization programs with age appropriate
conversation and matelsa Sexual abuse awareness will be discussed in classroom group
settings, or as otherwise deemed appropriate by campus administrators.

For Parents:Parents must be aware of warning signs indicating that their child may have been

or is being sexually abuder otherwise maltreated. A child who has experienced sexual abuse

or other maltreatment should be encouraged to seek out a trusted adult. Be aware as a parent or
other trusted adult that evidence of sexual abuse or other maltreatment may be morghadirect
disclosures or signs of physical abuse. It is important to remain calm and comforting if your

child, or another child, confides in you. Reassure the child that he or she did the right thing in
coming to you.

The fact that the abuser is a parentthieofamily member does not remove your obligation to
protect the child. Parents who permit their child to remain in a situation where he or she may be
injured or abused may also be subject to prosecution for child abuse. And, if you are frightened
for your own safety or that of your child, you should call 911-&00-252-5400.

Also remember that parents are legally responsible for the care of their children and must
provide their children with safe and adequate food, clothing, shelter, protection, Innadécand
supervision, or arrange for someone else to provide these things. Failure to do so may be
considered neglect.

The Headmaster or campus counselor will provide information regarding counseling options
available in your area for you and your chflgour child is a victim of sexual abuse or other

mal treat ment. The Department of Family Protec
intervention through counseling programs. Services in your county can be accessed at the

following web address

http://lwww.dfps.state.tx.us/prevention_and_early_intervention/programs_available_in_your_cou
nty/ default.asp.
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These websites are also helpful:

Texas Education AgendyPrevention of Child Abuse Overview:
http://lwww.tea.state.tx.us/index2.aspx?id=282

Sexual Abuse Prevention Programs:
http://www.childwelfare.gov/preventing/programs/types/sexualabuse.cfm
Promoting Healthy Families in Your Neighborhood:
http://www.childwelfare.gov/pubs/res_packet 2008/

Signs of Child Abuse:
http://lwww.keepkidshe#ty.com/welcome/commonproblems/child_abuse.html
DFPSi How to Report Child Abuse or Neglect
http://lwww.dfps.state.tx.us/Contact_us/report_abuse.asp

Texas Attorney GeneralWhat Can We Do About Child Abuse?
https://www.oag.state.tx.us/AG_Publicatiorigtchild_abuse.shtml

o Po Po Po o Do

A Prevent Child Abuse.org Texas Chapter: http://www.preventchildabusetexas.org
A Texas Council on Family ViolendeAbuse Prevention Links: http://www.tcfv.org/

Likely Warning Signs of Sexual Abuse or Other Maltreatment
Psychologcal and behavioral signs of possible sexual abuse or other maltreatment may include:

Nightmares, sleep problems, extreme fears without an obvious explanation.

Sudden or unexplained personality changes; becoming withdrawn, angry, moody, clingy,

Achiemd out o or showing significant changes

Depression or irritability.

An older child behaving like a young child, for example, bedwetting or thsumking.

Developing fear of certain places or resisting being alone with an adultiog y@rson

for unknown reasons.

Resistance to routine bathing, toileting, or removing clothes, even in appropriate
tuations.

Play, writing, drawings, or dreams of sexual or frightening images.

Refusal to talk about a secret he or she has with @h@dolder child.

Leaving clues that seem likely to provoke a discussion about sexual issues.

Using new or adult words for body parts.

Engaging in adultike sexual activities with toys, objects or other children.

Developing special relationshipsth older friends that may include unexplained money,

gifts, or privileges.

Intentionally harming him or herself, for example, drug/alcohol use, cutting, burring,

running away, and sexual promiscuity.

Thinking of self or body as repulsive, dirty, lmad.

Becoming increasingly secretive about Internet or telephone use.

o DoToe oo

oo Do oo ToToToTo O

Physical symptoms of possible sexual abuse or other maltreatment include:

Stomachaches or illness, often with no identifiable reason.
Difficulty in walking or sitting.

Stainedor bloody underwear.

Genital or rectal pain, itching, swelling, redness, or discharge.
Bruises or other injuries in the genital or rectal area.

Too T T o To
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A Unexplained soreness, pain or bruises around mouth, sexually transmitted disease, or
pregnancy.

Any onesign does not necessarily mean that a child has been sexually abused or maltreated, but
the presence of several signs is the time you should begin asking questions and seeking help.
Signs often first emerge at other times of stress, such as during sedeath of a family

member or pet, problems at school or with friends, or other traumatic or amdating events.

Actions That A Child Who Is A Victim of Sexual Abuse or Other Maltreatment Should

Take

During student awareness sessions concerningabakuse and maltreatment issues, students
will be encouraged to tell a trusted adult in a private and confidential conversation if they have
been a victim of sexual abuse or maltreated, or have been in situations that make them feel
uncomfortable in any ay. School employees are trained to take appropriate actions to help the
child obtain assistance and to follow proper reporting procedures. Older students will also be
provided with local crisis hotline numbers to obtain assistance.

Procedures for Use oRestraint and Time-Outs

School employees, volunteers or independent contractors are authorized to use restraint in the
event of an emergency and subject to the following limitations:

A Only reasonable force, necessary to address the emergency, mag.be use

A The restraint must be discontinued at the point at which the emergency no longer exists.

A The restraint must be implemented in such a way as to protect the health and safety of the
student and others.

A The student may not be deprived of basic hunegessities.

At no time, however, may a student be placed in seclusion.

A student with a disability may not be confined in a locked box, locked closet, or other specially
designated locked space as either a discipline management practice or a behwmgenmat
technique.

Drills: Fire, Tornado, and Other Emergencies
From time to time, all members of the school community will participate in drills of emergency
procedures. When a drill is initiated (either by an alarm or announcement), students should

follow the instructions from their teachers or other individuals in charge quickly, quietly, and in
an orderly manner.

Emergency Closings
Generally the Academy dismisses classes for weadhetied events on the same days as

surrounding local independeschool districts. Any closures for weather will be communicated
to all families by text message via our notification service and by email.
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The Academymay also need to close during certain emergency situations beyond the control of
school officials. Th@nnouncement of neweather related school closings will be also be
communicated to families through our notification service.

Pest Control Information

The Academy periodically applies pesticides inside school buildings and on school grounds.
Except inan emergency, signs will be posted 72 hours before application. Students may not
reenter a treated area inside a building or use an area on school grounds for at least 12 hours
following application. Parents who want to be notified prior to pesticidecgtigin may contact

the Headmaster.

Accident Prevention
Student safety on campus and at schietalted events is a high priority of the Academy.

Although the Academy has implemented safety procedures, the cooperation of students is
essential to ensurelsool safety. Students should:

A Avoid conduct that is likely to put the student or other students at risk.

A Follow the behavioral standards in this Handbook and the Student Code of Conduct, as
well as any additional rules for behavior and safety sétéyieadmaster, teachers, or
bus drivers.

Remain alert to and promptly report to a teacher or the Headmaster safety hazards, such
as intruders on campus and threats made by any person toward a student or staff member.
Know emergency evacuation routeslasignals.

Immediately follow the instructions of teachers, bus drivers, and other school employees.

Too o

Asbestos Management Plan

All school facilities have been inspected for asbestos by a licensed Asbestos Hazard Emergency
Response Act (tér.AARABeAtdGs)ManagemgntePan has been created for the
Academy in accordance with federal regulations. Parents may view the Asbestos Management
Plan by contacting the Headmaster. Copies of the management plan are also available at a
reasonable charge.

Bacterial Meningitis
State law requires the Academy to provide the following information:
What is Meningitis?
Meningitis is an inflammation of the covering of the brain and spinal cord. It can be caused by
viruses, parasites, fungi, and bacteria. in@ningitis is common and most people recover fully.
Parasitic and fungal meningitis are very rare. Bacterial meningitis is very serious and may
involve complicated medical, surgical, pharmaceutical, and life support management.

What are the Symptoms?
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Sonreone with meningitis will become very ill. The illness may develop over one or two days,
but it can also rapidly progress in a matter of hours. Not everyone with meningitis will have the
same symptoms.

Children (over two years of age) and adults with mgiis commonly have a severe headache,

high fever, and neck stiffness or joint pains. Other symptoms might include nausea, vomiting,
discomfort looking into bright lights, confusion, and sleepiness. In both students and adults, there
may be a rash of tinyed purple spots. These can occur anywhere on the body. The diagnosis of
bacterial meningitis is based on a combination of symptoms and laboratory results.

How Serious Is Bacterial Meningitis?
If it is diagnosed early and treated promptly, the mbjai people make a complete recovery. In
some cases it can be fatal or a person may be left with a permanent disability.

How Is Bacterial Meningitis Spread?

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the
common cold or the flu, and they are not spread by casual contact or by simply breathing the air
where a person with meningitis has been. The germs live naturally in the back of our noses and
throats, but they do not live for long outside the body. Theg@mead when people exchange

saliva (such as by kissing and sharing drinking containers, utensils, or cigarettes, coughing, or
sneezing).

The germ does not cause meningitis in most people. Instead, most people become carriers of the
germ for days, weeke,r even mont hs. The bacteria rarely
and cause meningitis or another serious illness.

How Can Bacterial Meningitis Be Prevented?

Maintaining healthy habits, including getting plenty of rest, can help prevent infecgomg U

good health practices such as covering your mouth and nose when coughing and sneezing and
washing your hands frequently with soap and water can also help stop the spread of the bacteria.
Students should not share food, drinks, utensils, toothbrusheigarettes. Students should limit

the number of persons they kiss.

There are vaccines available to offer protection from some of the bacteria that can cause bacterial
meningitis.* The vaccine is safe and effective-@bpercent). It can cause mild sidffects,

such as a redness and pain at the injection site lasting up to two days. Immunity develops within
seven to ten days after the vaccine is given and lasts for up to five years.

What Should You Do If You Think You Or A Friend Might Have Bacterial Meningitis?
Students should seek prompt medical attention.

Where Can You Get More Information?

Your family doctor and the staff at your local or regional health department office are excellent
sources fomformation on all communicable diseases. Yaayralso call your local health

department or Regional Texas Department of Health office to ask about meningococcal vaccine.
Additional information may also be found at web sites for the Centers for Disease Control and
Prevention, http://www.cdc.gov; andeth Texas Department of State He
http://www.dshs.state.tx.us.
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*Please note that the TDSHS requires at least one meningococcal vaccination between grades 7
and 10, and state guidelines recommend this vaccination be administerechtegedd and 12,

with a booster dose at 16 years of age. Also note that entering college students must show, with
limited exception, evidence of receiving a bacterial meningitis vaccination within thgefare

period prior to enrolling in and taking coassat an institution of higher education. Please see the
main office for more information, as this may affect a student who wishes to enroll in a dual
credit course taken off campus.

lliInesses and Communicable Diseases

To protect other students from cagious illnesses, the Academy encourages the practice of
common sense health habits which will reduce exposure to various contagious illnesses. All
employees and students will be encouraged to:

Remain at home whenill.

Remain at home until fever free 4 hours.

Cover the mouth and nose when coughing or sneezing.

Avoid sharing eating and drinking utensils.

Avoid sharing hair brushes and articles of clothing including headwear.
Wash hands frequently and well with soap and water.

E

To further protect emplees and students with the following symptoms are to be excluded from
school:

Temperature of 100.0 degrees F or above.

Diarrhea, nausea, and/or vomiting

Red eye with purulent discharge or crusting

Scaly patches on the scalp which could indicate ringworm
Open, draining lesions which could indicate impetigo
Signs of jaundice such as yellowing of the skin or eyes
Unknown rash

E R

Students infected with certain diseases are not allowed to come to school while contagious.
Parents of students with a communicatri€ontagious disease should notify the Headmaster for
reporting to the health department. Among the more common of these diseases are the following:

Bacterial Meningitis, Hepatitis A, Impetigo, Ringworm of the scalp (tinea capitis) and Scabies.

Any student excluded from school attendance for reason of communicable disease may be
readmitted by one or more of the following methods, as determined by the local health authority:

A Certificate of the attending physician, advanced practice nurse, or phyassiatant
attesting that the child does not currently have signs or symptoms of a communicable
di sease or t enfettibusnessinsa schosleedtisg; n o n

A Submitting a permit for readmission issued by a local health authority; or

A Meeting readnssion criteria as established by the commissioner of health.
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Students will NOT be excluded for Ringworm of the skin if covered and is being properly
treated; Hepatitis B; Bed Bugs; or Head Lice (pediculosis capitis) once parents confirm their
student ha been treated.

The Academy position on head lice is in compliance with the current positions of the American
Academy of Pediatrics, the American School Health Association, and the National Association
of School Nurses. As with all confidential healthttees, the Academy does not send notes to
classmates though classroom teachers are advised.

Counsding

Academic/College Counseling

Students and parents are encairaged to talk with the Asdstant Headmeaster to learn about
course offerings, graduation requirements, and early graduation procedures. Each spring,
studentsin 8thi 12th grade will be provided with information on course offerings for the next
year and other information that will help to make the nost of academic and vocaional
opportunities.

To plan for the future, including atterdance at a college, university, or training schal or
pursuing some other type of advanced educaton, students should work closdy with the
Headnaster to take the courses that best prepare them for the future. The Asdstant
Headnader can also provide information about entrance exams and gpplication deadines, as
well as information about automatic admission to state colleges and universities, financial
aid, hausing, andscholaships.

Personal Counseling

The Headmasteris avaiable to assiststudentswith a wide range of personal concerns,
including social, family, or emotional issues,and substanceabuse. The Headmager may also
provide informaion about community resourcesto addressthese concerns. A studentwho
wishesto meet with the Headmater should setan gpointment tirough the Office Manager.

Please note: The Academywill not conduct a psychdogical examination, test,or treatment
without first obtaining the parent @vettenconsert, unlessrequired by stateor federallaw for
specialeducation purposesor by the Texas Edicaion Agency for child abuseinvestigations and
repat

Food and Drink on Campus
Refrigerators are not available for student use, so care should be taken in packing lunches.

Food and drink (exapt bottled water with lids) is not permitted in the classrooms or halls absent
special permission from the Headmaster.

There are several water fountains available on the campus. During hot weather, students are
encouraged to bring clear plastic watertlestto school with their names printed on them.
Students may refill these bottles from any of the drinking fountains on campus. As a precaution
against sickness, students should not share or drink from the same bottles.
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Lost and Found

The Academymairtains a lost and founlolox at the front deskJnclaimed items will be given

away or discarded periodically throughout the year. It is strongly recommendelll peasa@nal

itemsbe marked with the student's nanténiform clothingshould have the familyame on the

inside label; calculators should have the name etched on &éneimve recommend thsiudent
ownedconsumabl e books have the studentds name p
cover or on one of the four sides of the bodl unidentified clothing, lunch boxes, @tnot

claimed within onaveekwill be donatedAnyone who finds books, clothing or other personal

items left unattended shouldbring theseitemsto the front office. Itemswill be kept in lost and

found for up to sevendays.The hallways areinspected each evening and all unseareditems are

placed inthe front office.

Traffic Flow for Drop -off and Pick-up
Drop-Off

For maximum safety and traffic flowapents must drop children off thteir designated area:
A Upper School Failies with Grade 7 9 students, and younger siblings, use West Lot
A Lower School only Families witbnly Kindergarteri 6" Grade students, use East Lot

Drop off begins at 7:30 a.m., and concludes at 7:55 aamrfacilitate a secure campus, the West
Parking lot will be secured at this timParents arriving after 7:55 a.m. must park in the east lot
and walk their students in. This seemingly early conclusion to ouralfapto allow our

teachers time to get to itheespective classes on time.

Pick-Up

Pick-up begins at 3:20 p.m (12:30 p.m. on Early Release Days). At 3:15 p.We#tdot will

be open for advanced queuing. Please follow theygicgath outlined by the cones. Your
Upper School students will be required to load themselvegheir vehicles, keeping charge of
any younger siblings they have picked up from the lower school.

Pick-Up Waves
To ease congestion wequirethat you follow your wavarrival times:

A Wave #1i Families with Grade 7+ studerdsly
A Wave #2i Families with Grade 7+ studerasd K-6" Grade Siblings

Please note, arrival time meaarsiving at the parking lot We highly discourage parents from
trying to time their arrival to achieveperceived preferential first place in line. If Wave 2
vehicles & in front of Wave 1 vehicles before 3:35 p.m., Wave 2 vehicikbe asked to
rotate to the end of the line

As Great Hearts Northern Oaks is situated on a street with commercial traffic, we discourage
students from walking or biking as sidewalks @b completely span our streebtudents who
walk or bicycle to schoahustarrive no earlier than 7:30 a.emdmustalways obey the traffic
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lightsand WalkDon't Walk signals.Studentsnay lock up xycles at the bike rack$ut all
bicycles must be reaved at the end of the school day; no bikes should be left on campus afte
hours or on weekendS.he Academys not responsible for any bicycles or other personal
property left on the campus after hours or on weekends.

Transportation

The Academy doesot provide bus transportation to or from sch&ldents planning to use
public transportation should contact the Headmaster for possible discounts.

Students will not be released to leave school with any adult except the parent, or by written
permissim of the child's parent. If anothadultwill be picking up your child to drive home
after school, please file permissiaith the officethrough required annual enroliment or re
enrolliment documents

Academy tudentsarenot permitted to leave campus any car driven by someone other than the
parent unless explicit written permission from the parent is on file with the school dffise.
school policy that faculty/staff do not transport students in their personal vebiclefrom

school or to anérom school events.

Once a student is on campyise/she may not leave except ungerental supervision or under
the supervision of an authorized teacher or coach.

Student Drivers

Students shall acquire authorization from the school administiatiihe form of a mirror hung

parking permitpefore parking a vehicle on school property. Unauthorized vehicles will be

towed at the ownerdés expense. Students drivin
limits and comply with traffic laws. Unsafoperation of a vehicle on campus (speeding,

improper parking, etc.) may result in disciplinary action and/or removal of parking privileges.

Any student who drives him/herself to school should rathe west lat Students are instructed

to leave theirvehicles immediately after parking. Under no circumstances will students be

allowed to sit in their vehicles. If a student driver arrives late, he/shepaksin the east lot,

andsign in with the front office. No student will be permitted to leavepmasior lunch under

his/her own supervision, regardless of having turned legal age, unless they are personally signed
out by a parent or legal guardian. Student drivers who need to leave school for an appointment
must be excused by a parent phone caliriiten permission submitted to the office. Student

drivers may not return to their car, during the school day, for any reason without front office or
teacher approval.

Student Trips Away from Campus

Student will have the opportunity to take field trfpsm time to time. Students involved in

clubs and sports will also have the opportunity to travel; in some cases, trips will extend
overnight and even take students out of the state. Some trip guidelines for families are: 1) all
families must sign a liality waiver before the student travels; 2) all students must have the
proper insurance and have submitted proof of that insurance to the trip director prior to leaving
campus; and 3) the student traveling must follow all the rules established by thieaschtrip
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director. For its part, the Academy will maintain Hagest travel conditions possible and

provide appropriate supervision by the chaperones. On all trips, the Academy maintains a
reasonabletadentteacher chaperone ratiéor overnight trig, the chaperones will engage in
periodic room checks to ensure that the travelers are adhering to the set curfew; students and
adult chaperones will never share rooms. Parents who agree to be chaperones on trips must
follow the guidelines established bhettrip director and have their fingerprint clearance on file
with the front office. Students may not drive on trips off campus

SchootSponsored Transportation

Students who participate in schesgonsored trips are required to use transportationdaed by

the Academy to and from the event. The Headmaster, however, may make an exception if the
parent makes a written request that the student be released to the parent or to another adult
designated by the parent, so long as the written request enfgd$efore the scheduled trip.

Only designated students are allowed to ride in school vehicles. Students may neither ride the
vehicle to a different location nor have friends ride the vehicle to participate irselfteol
activities.

Students are expted to assist school staff in ensuring that school vehicles remain in good
condition and that transportation is provided safely. When riding school vehicles, students are
held to behavioral standards established in this Handbook and the Student Codéuat.Co
Students must:

Foll ow the driverdés instructions at all ti
Enter and leave the vehicle in an orderly manner at the designated stop.

Keep feet, books, band instrument cases, and other objects out of the aisle.

Refrain from defacing the Wecle or its equipment.

Refrain from putting his or her head, hands, arms, or legs out of the window, holding any
object out of the window, or throwing objects within or out of the vehicle.

Wait for the driver 6s si gre@adssingipfoontofitheavi ng
vehicle.

Not eat and drink on the vehicle.

o Do oo oo Do

When students ride in a school van or passenger car, seat belts must be fastened at all times.

Student misconduct while riding in a school vehicle will be punished in accordahcehevit
Student Code of Conduct. Additionally, student transportation privileges may be suspended.

Campus Leave and Visitor Policies

The Academy welcomes visitors for educational purposes. For the safety of those within the

school and to avoid disruptioff imstructional time, the Academy maintains a closed campus.
Therefore, anyone wishing to enter the school property between theoh8u@8ami 4:00pm

must come directly to the school of fice and s

The Headmaster or gignee may take the following actions whenever there is a school visitor:
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Require the visitor to display his or her
i ssued by a government al entity containing
Establish an elgronic database for the purpose of storing information concerning
visitors. Information stored in the electronic database may be used only for the purpose of
school security, and may not be sold or otherwise disseminated to a third party for any
purpose.

A Verify whether the visitor is a sex offender registered with the computerized central
database maintained by the Department of Public Safety or any other database accessible
by the Academy.

Any visitor identified as a sex offender shall be escortecchygd personnel at all times during a
school visit and shall have access only to common areas of the campus.

All visitors are expected to demonstrate the highest standards of courtesy and conduct; disruptive
behavior will not be permitted. Cell phone useestricted to the front desk area and parking lot.
Thus, we ask that all visitors put away their cell phones during their visit. This is essential to the
cultivation of a small academy culture in which learning, discussion, and personal interaction
takeplace without interruption.

In order to ensure faculty and administrators are able to carry out their monitoring duties
properly, we ask that any substantive meetings be scheduled ahead of time rather than taking
place without appointment directly befaeafter school. It is therefore strongly recommended

that appointments be made during teacher free periods. However, with advance notice, it may be
possible to schedule an appointment immediately before or after school.

Additional Guidelines:

A Student Sign-out: Parents wishing to sign out their children before the end of the school
day (e.g. for a doctords appointment) must
directly to the main office..

A Closed Campus:Students are not permitted to leavenpais during school hours or

during after school activities, unless accompanied by an authorized adult. Parental requests to
excuse students to leave campus on their own for lunch will not be honored.

A Non-custodial Parent Pickup: Non-custodial parents o wish to pick up a student

during or

after school must have a signed statement from the custodial parent for each occasion, or there
must be a statement of permission on file with the office. If you plan on having other adults pick
up your child, you musprovide a written list of such authorized adults to the main office.

A Alumni Visitors: Alumni are invited to visit the Academy during the school day for

several predetermined events throughout the school year. All alumni guests for such events must
signin at the front office upon arrival and wear a visitor badge during the visit. If alumni are
interested in visiting the school during the day outside of these specified events, they must
contact school leadership well in advance in order to receive aphdvalumni visiting a

campus must check in at the front office upon arrival and wear a badge during the visit. Alumni
must dress tastefully and appropriately and are expected to observe the school policies regarding
the use of cell phones and electodevices.

A Former Students on Campusformer students that visit the school should check in at

the front office. They are not allowed to visit on campus during school hours (unless the
Headmaster has given written permission). Former students visitgrg@us must obtain a

badge and be in the presence of a teacher or administrator during the visit. Former students must
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dress tastefully and appropriately and are expected to observe the school policies regarding the
use of cell phones and electronic desice

Student Fees

Materials that are part of the basic educational program are provided with state and local funds at
no charge to students. Students are expected to provide their own consumable items, such as
pencils, paper, pens, erasers, and notehddiidents may be required to pay certain fees or
deposits, including:

1. A fee for materials for a class project that the student wépk if the fee does not exceed
the cost of materials.

2. Membership dues in voluntary student clubs or organizationscanigsion fees for
extracurricular activities.

3. A security deposit for the return of materials, supplies, or equipment.

4. A fee for personal physical education and athletic equipment and apparel, although a
student may provide his or her own equipment or eghjplait meets reasonable
requirements and standards relating to health and safety.

5. A fee for voluntarily purchased items, such as student publications, class rings, pictures,

yearbooks, and graduation announcement.

A fee for voluntary student health aadcident benefit plan.

A reasonable fee, not to exceed the actual annual maintenance cost, for the use of musical

instruments and uniforms owned or rented by the School.

A fee for items of personal apparel used in extracurricular activities that become the

property of the student.

10. A parking fee or a fee for an identification card.

11. A fee for a drivettraining course, not to exceed the actual cost per student in the program
for the current school year.

12. A fee for an optional course offered for credit that nexguthe use of facilities not
avail able on campus or the employment of
regular staff.

13. A fee for summer school courses that are offered tuftiea during the regular school
year.

14. A reasonable fee for transpdrtan of a student who lives within two miles of the
campus.

15. A reasonable fee, not to exceed $50, for costs associated with an educational program
offered outside of regular school hours through which a student who was absent from
class receives instructioroluntarily for the purpose of making up the missed instruction
and meeting the level of attendance required for class credit, so long as the fee would not
create a financidtardship odiscourage the student from attending the program.

16. A fee for lost, @maged, or overdue books.

17. A fee specifically permitted by any other statute.

© 0N

The Academymay waive any fee or deposit if the student and parent are unable to pay. A
request for such a waiver may be made using
which is distributed at the school office. Notification of eligibility for waived or reduced costs is
determined using the same standards as those of Free and Reduced Lunch.
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Attendance

Attendance

The state requires students to be present at 10:00rahefoattendance to be credited for the
school.

Compulsory Attendance

The state compulsory attendance law requires that a student between the ages of five and 18 must
attend school and schequired tutorial sessions, unless the student is othermga#yt

exempted or excused. The Academy employees must investigate and report violations of the

state compulsory attendance law. A student absent from school without peréissituaing

absence from any class, required special programs, or requiredlitovill be considered

truant and subject to disciplinary action.

A student who voluntarily attends or enrolls after his or her 18th birthday is also required to
attend each school day. The Academy may revok
years of age or older and has accumulated more than five unexcused absences in a semester. The
studentés continued presence on school proper
applicable law, be considered trespassing.

Notice to Parents

Under Texas Education Code § 25.095(a), you are hereby notified that if a student is absent from
school on ten or more days or parts of days within -@®Rrth period in any one school year or

is absent for three or more days or parts of days within afegk peiod, the parent is subject

to prosecution under Texas Education Code § 25.093, and a student age 12 through age 17 is
subject to prosecution under Texas Education Code

§ 25.094 or to referral to a juvenile court in a county with a population of les&@z000 for

conduct that violates that section.

Attendance for Credit or Final Grade

Our general policy is that, in order to receive credit or a final grade in a class, a student must
attend at least 90% of the days the class is offered. These dag®ibolh excused and

unexcused absences. A student who attends fewer than 90% of the days the class is offered may
be referred to the Attendance Review Committee to determine whether the absences were due to
extenuating circumstances (in which case credy be granted) and how the student may regain
credit or earn a final grade.

The Attendance Review Committee will consider the following factors when determining
whether there are extenuating circumstances for an absence:

1 All absences will be reviewed, thoexcused and unexcused, with consideration given to
special circumstances discussed in the Texas Education Code.

1 For a student transferring into the Academy after school begins, including a migrant
studentpnly thase asercesafter enrollment wil be considered.
Thecommittee will atempt to reach a detsionthat isin thestude n thastgrerest.
Thecommittee will consider whether theabsereswere forreasons over
whichthe studentor parent could exerdsecontrol.

E ]
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1  Thecommittee will consider the acceptalility andauthenticity of doaumengtion
expressing reasons for the stidert6 s a&ds.s e n

1  Thecommittee will consider the extent to which the student hascompletedall
assignments, maeredthe essentiaknowledge and skills, andmaintained pssing
gradesin the courseor subject.

1 The staent, pareat, or other repesentaitve will be given anopportunity to present
anyinformaton tothe committee aout the ebsercesand to disauss ways to earnor
regan credit.

If credt is lost or a final grade is not eaned due to excessve absenes, the Attendance
Review Committee will decidehow the student may regain credt or earna final grade. If the
committee deteminesthatthere are no exteuating circunstancesand that credt and/or a final
grade may not be eaned, the student or parent may appeal the committe e @lesision to
Superinterdent by filing a written request with the Headmaster. The appeal notice must be
recaved bythe Academy withirfifteen (15) days bllowing the last dayof instructionin the
saneder for which credt was denied or a final grade was not eamed. After the
Superintendent has reviewed the appeal and made the decisim, the student or parent may
decideto appeal the Superintende n tdéision to the Board of Diredors by filing a written
request with the Superintendent. The appeal notice must be received by the Superintendent
within fifteen(15) days following the issuance of the Superintende n tdécsion. The gpeal
will then be placed on the agerda of the next regularly scheluled Board meding. The
Headmager or desgnee shdl inform the student or parent of the dae, time, and place of the
meetng.

Absence
Students may be absent for a period or absent for a day.

In the event of a student absence, we ask that parents email the Offizgevay 7:15am. If

email is not accessible, call the attendance line by 7:15am. Upon returning to school, the student
must bring a note, signed by the parent that describes the reason for the absence. A note signed
by the student , amission, wilindt be atccépted. Notes rusttbé receiyed
within two (2) days of the absence, or the absence will be unexcused.

If a student absence is anticipated, we recommend that the parents make an appointment with the
Assistant Headmaster and emaé tbffice Manager. The student should notify his or her

teachers to request assignments prior to the absence. In the event of an unplanned absence,
students should make every effort to acquire their homework assignments Middle and Upper
school students/pants may email the teacher or call his or her classmates. It is the responsibility
of the student to make up all missed assignments after any absence, planned or unplanned. Each
teacher will have an established makepolicy, including required deadlindsyr missed work.

Because excessive absences are considered truancy under state law, the school reserves the right
to take extreme absence cases to court.

Types of Absences
The Academy recognizes two kinds of absences: excused and unexcused. Stddesntsras
should read this section carefully to underst
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Sshould also be aware of the school s policy r
absence.

Excused Absences
State law provides sevémxemptions to the compulsory attendance law for certain absences, so
long as thestudent makes up all work missed. This includes absence for the following reasons:

A Religious holy days;

A Required court appearances;

A Activities related to obtaining Uted States citizenship;

A Documented healtbare appointments for the student or a child of the student, including
absences for recognized services for students diagnosed with autism spectrum disorders.
A note from the healticare provider must be subneitd upon t he student s
return to campus;

A For students in the conservatorship (custody) of the state;

A Mental health or therapy appointments; or

A Courtordered family visitations or any other ceortlered activity, provided it is not

practcdb | e t o schedule the studentds participa

Absences of up to five days will be excused for a student to visit with a parent, stepparent, or
legal guardian who has been called to duty for, is on leave from, ordiat®ly returned from
certain deployments.

For religious holy days, required court appearances, activities related to obtaining citizenship,
and services an election clerk, one day of travel to the site and one day of travel from the site
shall also be eoused by the Academy. Please note that excused absences are considered
absences and count toward the yearly total.

Unexcused Absences
Any absence not listed above will be considered an unexcused absence. Examples of unexcused
absences include, but are tiotited to:

Car trouble

Failure to bring a written note within two school days following an absence
Leaving school without the permission of the School Administrator.
Oversleeping

Personal business

Vacations

Too Joo Joo Joo Too Io

Make-Up Work

If a student misss class for any reason, a teacher may assign-upak@rk that incorporates the
instructional objectives for the class and that will assist the student to master the essential
knowledge and skills necessary to meet subject or course requirements. Strelezgponsible

for obtaining and completing the malip work in a satisfactory manner and within the time

specified by the teacher if the teacher has determined to assign HUdakark in this context is

di stinct from fiextrnad. credito, which is not as

Notification to Parents
After three absences the Academy wil|l send an
mail. If a student acquires three absences within avi@ak period, the notice will state that it is
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the parentdos sutgenoomonchool taetendance and
school. The parent is subject to prosecution for contributing to nonattendance under Texas
Education Code § 25.093. If a student continues to accrue absences, the parent will receive
additionalnotifications by mail and be advised that a meeting with the attendance committee is
required.

Tardiness

If a student arrives late to school, a parent must report to the school office to complete a tardy
slip. Repeated tardiness will result in more sewsciplinary consequences as allowed by the
Student Code of Conduct.

Students who arrive aft&00ammust report directly to the front office for a late pass in order to
be admitted to class. If your children will be late, please call or sign thatithe office on

arrival. In most situations, if you do not see a faculty member outside directing traffic, you are
late and need to sign your student(s) in.

Students arriving late to classes (including 1st period) will require a late pass from tlue$iant
Students who arrive late to class 3 times are issued arselfteol detention. In cases of
excessive tardiness, a meeting with the attendance committee will be scheduled and further
disciplinary measures may be taken.

Driver 6s Li cenrdicatotAt t endance Ve

The Texas Department of Public Safety (ADPSO0)
student between the ages of 16 and 18 that s
order for DPS to access this information or, inaertircumstances, for a school administrator

to provide the attendance information to

DPS, written parental permission must be obtained. Students may obtain the required
Verification of Enroll ment (AVOEO) form from

Release of Studets from School

A parent or other authorized adult must go to the front office to sign the student out. The
Academy wil |l check the identity of the adul't
identity is verified, the Academy will call for tretudent. For safety reasons and to preserve the
learning environment, the Academy does not allow parents to go to a classroom to retrieve a
child. If the student returns to school later that day, the parent or authorized adult must
accompany the studenttioe front office and sign the student in, and provide documentation
concerning the reason for the absence. The Academy will not release a student to anyone other
than a parent or other adult authorized by the parent.

llIness
A student who becomesilldui ng t he school day shoul d, with
the Headmaster and/or school nurse. The Headmaster and/or school nurse will decide whether
the student should be sent home and wihel not i

signout procedures discussed above must be followed.
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Parents should list all persons authorized to pick up a student on their registration paperwork.
Requests to add additional individuals will only be taken in person. Staff members are not able to
confirm an identity from a phone call or email. Furthermore, requests to notify students of
changes in pick up (i.e. going home with a different individual) must be submitted in writing or

in person and will not be accepted over the phone. Parents showdceusaly effort to

coordinate transportation arrangements prior to the start of the school day.

Doctorodos appointments or meetings with other
the student will not miss instructional time, if possible. Exceptrfedical related or

Headmasteapproved circumstances, parents should not sign students out during the final 30
minutes of the school day. Students signed out during this time for medical appointments will
need to bring in a cdcabkdayor 6s note the foll owin

Families with Custody Agreements
The school follows court orders and will only release students and student information according
to verified legal documents and is not authorized to deviate from them.

Withdrawal from School

Voluntary With drawal

A student under 18 may be withdrawn from school only by a parent or legal guardian. The
Academy requests notice from the parent at least three days in advance so that records and
documents may be prepared. A withdrawal form may be obtained fro@ffibe Manager. The
Headmaster or other administrator will verify the information on the withdrawal form when the
parent arrives to sign withdrawal papers to complete the process. The parent shall also provide
the name of the new school in which the staaeh be enrolled, and must sign the formal
withdrawal form

A student who is 18 years of age or older, who is married, or who has otherwise been declared
by a court to be an emancipated minor may withdraw without parental signature.

Withdrawing studerstand parents are expected to:

A Return all textbooks and checkedt materials and equipment;
A Complete any makap work assigned;

A Pay any unpaid balance for student fees, if any; and

A Sign a release of student records if transferring to a privatokc

In all cases, withdrawal forms must be appropriately completed and signed before withdrawal is
complete.

Involuntary Withdrawal
The Academy may initiate withdrawal of a student under the age of 18 fattemuance if:

A The student has been absten consecutive school days; and
A Repeated efforts by the attendance officer and/or Headmaster to locate the student have
been unsuccessful.
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Additionally, the Academy may revoke the enrollment of a student 18 years of age or older who
has more thany¥e unexcused absences in one semester.

Behavior Code and Discipline

All of the information that you will find below is directed toward the common godhkeof

Academyand its maintenance as a place of learning and moral devetap Atthe Academy

we believe that habits of behavior play a significant part in forming habits of niihd.

Academy gachers will make every effort to enforce the rules below consistently,
informatively, and with a hedeing of mercy for

Students athe Academystrive to make the most of their educational opportunities. No less than
their parents and the faculty, our students appreciate the overall environment that they help
maintain for the good of the entire school community. It doesaketlong for our students to
recognize the benefits of mutual encouragement, respect, courtesy, and helpfulness. As many
students and parents will gratefully attélse Academys a very good place to be.

Nevertheless, our students gming and human, and they wilmake mistakes speech or

behaviod they are still learning how appropriately to comport themselsny such

behavioral mistakes, while requiring correction, need not be punish@uetimes, however,

their mistakes can be disruptivedther students and to our teachers. Therefore, for the sake of
orderly and productive community life, it is necessary to discuss school expectations and

sanctions so that students and families can have a blueprint for conduct which contributes to a
whole some academi c envi r on resteemarmisudcess.o each stud

The philosophy bthe Academys that students are young adults in the making who will learn

civil, polite and respectful conduct by the example of their teachers and other adults.
Consequently, students will be treated with respect and courtebg Byadem\staff and will

be expected to treat not only all adults on campus with such respect, but one another as well.
Several very obvious signs of such respect are a student's meltimgo refrain from talking in

class when others have the floor; a respect for the property of the school and of other students; a
willingness to refrain from sarcastic or critical comments towards others; and a willingness to

ask (and give) forgivenesshen someone has been wronged.

In conjunction with parentshe Academyhas the goal of developing not only habits of good
scholarship and critical inquiry, but the character traits of courtesy, promptness, forgiveness,
self-control, responsibility, diligece, courage, generosity, and magnanimity. Good behavior is
expected of all students and will not be specially rewarded at school. It is its own reward in the
esteem the student earns from his teachers and his fellow students.

The Academ§ guiding polig is to be fair, firm, and consistent in the application of discipline
for inappropriate behavior. However, the following guidelines for discipline are not intended to
be exhaustive. The school reserves the right to exercise reasonable judgment aglaalindiv
circumstance might dictate.

To function properly, education must provide an equal learning opportunity for all students by
recognizing, valuing, and addressing the individual needs of every student. In addition to the
regular curriculum, principleand practices of good citizenship must also be taught and modeled
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by school staff. To foster an orderly and distracfi@e environment, the Academy has
established this Student Code of Conduct (fAth
outlinesprohibited behaviors and consequences for such behavior.

The Code has been adopted by the Board of Directors, and provides information to parents and
students regarding expectations for behavior, consequences of misconduct, and procedures for
administeriry discipline.

In accordance with state law, the Code will be posted at each school campus or will be available
for review at the office of the Headmaster. Parents will be notified of any violation that may
result in their student being suspended or eggddliom the school.

Students must be familiar with the standards set forth in the Student Code of Conduct, as well as
campus and classroom rules.

The Code does not define all types and aspects of student behather Aasdemynay impose

campus or clagoom rules in addition to those found in the Code. These rules may be posted in
classrooms or given to the student and may or may not constitute violations of the Student Code

of Conduct. When students participate in student activities, they will alsppeeted to follow

the guidelines and constitutions that further
behavior and consequences.

Jurisdiction

The Academyhas disciplinary authority over a student:

1. During the regular school day and white student is going to and from school;

2. While the student is in attendance at any scielalted activity, regardless of time or
location;

3. For any misconduct, regardless of time or location, that impacts the learning environment
or an ot hsdearnirsytoruvelleemgd ab school;

4. For any mandatory or discretionary expulsion violation committed while on or off school

propertyor while attending a schosponsored or schootlated activity of another
district in Texas;

5. When retaliation agast a school employee or volunteer occurs or is threatened,
regardless of time or location;

6. When the student commits a felony, as provided by Texas Education Code 37.006 or
37.0081; and

7. When criminal mischief or acts are committed on or off schogqigay or at a school

related event.

Note: In addition to disciplinary consequences, misdemeanor and felony offenses committed on
campus will be reported to an appropriate law enforcement agency.

Approach to Student Discipline

In general, disciplineisit ended t o correct misconduct, to p
in character and the virtues, and to foster the common good of the school community.
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Disciplinary action will draw on the professional judgment of teachers and administrators and on

a rarge of disciplinary techniques. Disciplinary action correlates to the seriousness of the

of fense, the studentds age and grade | evel , t
and the effect of the misconduct on the school environment.

The following approaches may be usaldne or in combinaticfor misbehavior violating the
Code or campus or classroom rules:

A Assignment of school service or community service duties such as scrubbing desks or
picking up litter

Behavioral agreements

Coolingof f ti me or Ati me out o

Counseling by teachers, counselors, or administrative personnel

In school suspension or detention, as specified in the suspension section of the Code
Expulsion, as specified in the expulsion section of the Code

Grade reductios as permitted as policy

Out of School Suspension, as specified in the suspension section of the Code
ParertTeacher conferences

Referral to an outside agency and/or legal authority for criminal prosecution in addition
to disciplinary measures impas by the School

School assessed and school administered probation

Seating changes within the classrooms

Sending the student to the office or other assigned area

Techniques or penalties identifiedindividual studenbrg ani zat i ondérs extr ac
standardsf behavior

Temporary confiscation of items that disrupt the educational process

Verbal correction

Withdrawal of privileges, such as participation in extracurricular activities and eligibility
for seeking and holding honorary offices, &adnembership in school sponsored clubs
or organizations

A Other strategies and consequences as specified by the Code

To oo  ToToToo  To o o o To o o o Do

Students may be removed from class for a short duration following a perceived disciplinary

infraction while an administrator collecta account of the situation. During this time, a student

may be asked to sit quietly in an administrat
Il n response to the studentds behawiregassora t eac
after-schootdetention. In the case of more serious misbehavior the parent will be contacted and
other disciplinary measures taken, up to and including suspension and expulsion.

Note Concerning Detention
Students in grades B2 who violate the Student CodéConduct may also be assigned
detention, lose the privilege of luntime recess or participation in exicarricular activities.

Any student who fails to report to detention at the scheduled time will receive additional
penalties (typically an additi@l detention). Students should not ask to have a detention
rescheduled; detentions are by their very nature inconvenient, and students should view the
inconvenience that detention causes to be a direct result of the misbehavior that incurred the
punishmenin the first place. Exceptions may be made in the event of a family emergency or
serious scheduling conflict. All matters pertaining to the scheduling and serving of detentions
should be directed to the faculty member designated as the Detention supervis
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Detentions can be serious in nature and a hig
general unwillingness to cooperate with the school. The accumulation of numerous detentions

may result in a suspension based on the judgment of the HeadrAastigdlent may be

suspended if many of the detentions are received for the same offense (such as tardiness), or if

the Headmaster determines that the detentions are of a serious nature and warrant immediate
action.

In the case of more serious misbehaviors uch as forging a parentaos
cheating on exams and/or academic assignments, fighting, theft, willful destruction of property,
defiance of authority, disrespect of adults, leaving campus without permission, skipping class, or
any other serious offense listed in the Student Code of Conduct, the parent will be contacted and
other disciplinary measures taken, up to and including suspension or expulsion.

Threats of violence and physical, verbal or sexual harassment are illegdallaedult in parent
contact and, depending on the nature of the offense, may result in other disciplinary measures,
including notification of law enforcement authorities, suspension, and expulsion.

Note Concerning Corporal Punishment
The Academy will nbadminister corporal punishment upon a student for misconduct.

Conferences, Hearings and Appeals

All students are entitled to conferences, hearings, and/or appeals of disciplinary matters as
provided by state and federal law and school policy.

Gun-Free Schools Act

In accordance withthe Gelhr e e School s Act, the Academy shal
regular program for a period of one year, any student who is determined to have brought a

firearm, as defined by federal law, to school. The Headmastgmodify the term of expulsion

for a student or assess another comparabl e pe
regular school program on a cdsgcase basis.

For the purposes of this | aw, Afirearmo means

1. Any weaponi includinga starter guii which will, or is designed to, or which may

readily be converted to expel a projectile by the action of an explosive from the frame or
receiver of any such weapon;

Any firearm muffler or firearm silencer;

Any destructruetdeei devi 6BPestmeans any expl
gas bomb, grenade, rocket having a propellant charge of more than four ounces, missile
having an explosive or incendiary charge of more than 1/4 ounce, mine, or device similar
to any of the precedindescribedlevices. It also means any type of weapather than

a shotgun shell or a shotgun that is generally recognized as particularly suitable for
sporting purposek by whatever name known which will, or which may be readily
converted to, expel a@ectile by the action of an explosive or other propellant, and

which has any barrel with a bore of more than 1/2 inch in diameter; and any combination
of parts either designed or intended for use in converting any device into a destructive
device as desibed, and from which a destructive device may be readily assembled.
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For a list of Offenses and Consequences, please see Appendix
Student Acceptable Use of Technology Policy

Technology Resour ces

The Academyhas made a substantial invegment in technology for instructional purposes.
Use of these resources is restricted to students working under a teade r éuyservision and
for approved purposes only. Students ad parents must readandagee to alide by the Stident
Acceptale Use of Technology Policy.

Technology Statement
The Academy is committed to utilizing appropriate technology to enhance student learning and
increase teacher effectiveness in accordance with its mission and vision.

Student Safety

The Academy is aware that resources that are inapptef not designed for use in the
educationaketting may be accessed on the Internet. To protect students and staff from such

i nappropriate material, the school®tdl|l nternet
Internet filtering systems avalle. However, users must recognize that it is impossible for the
Academy to restrict access to all controversial material and individuals must be responsible for

their own actions in navigating the network.

Purpose

The purpose of this policy is to enss@hootlevel compliance with all procedures and

regulations regarding the local area network and Internet usage. All students, parents, teachers,
administrators and school employees who obtain their Internet access ttiredglademyare
expected to usdese services appropriately.

User Responsibilities

The use of the Internet is a privilege. Inappropriate or abusive conduct will lead to the privilege
being revokedThe Academy is providing Internet resources for educational purposes only.
Student/stdfuse of Internet resources must be related to an expressed educational and/or
administrative goal or objective.

1. The useof the Academylnternet and computer network must be in support of
educational goals, research, and class assignments and bé&eoomsth the educational
objectives of the school.

2. Users must have a valid, authorized account to access the network, and use only those
computer resources that are authorized. Accounts may be used only in accordance with
authorized purposes.

3. Individual accounts may be used only by the owner of the account except where
specifically authorized by the Academy administration. In the case of class accounts, all
use must be under the supervision of the sponsoring teacher/supervisor.

4, The user is respoitde for safeguarding the computer account. Users are expected to
protect access to accounts by periodically changing the password and keeping it
confidential. They must respect the privacy of others by not tampering with their files,
passwords or accounts
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Policyi Terms and Conditions

Acceptable Use of Technology

Users are to properly use school network resources for educational and/or administrative
purposes. Respectful and responsible network etiquette and behavior should be in keeping with
theschodds mi ssi on statement. Students and staff
obscene, profane, vulgar, or pornographic sites or materials.

Students are prohibited from sending or posting electronic messages that are abusive, obscene,
sexually oriented t hr eatening, harassing, damaging to
prohibition applies to conduct off school property if it results in a substantial disruption to the
educational environment.

Any person taking, disseminating, transferring or isiggobscene, sexually oriented, lewd or

ot herwise ill egal i mages or other content, <co
according to the Student Code of Conduct and may, in certain circumstances, be reported to law
enforcement. Becausegaging in this type of behavior can lead to bullying or harassment,
students involved in fisextingo or the sharing
be disciplined for violating the Academy aharassment and bullying policies.

Monitored Use

Electronic mail transmissions and other use of the electronic communications system by students
and employees shall not be considered confidential and may be monitored at any time by
designated school staff to ensure appropriate use for educatiodahioistrative purposes.

Forgery or attempted forgery of electronic ma
authorized IT Manager may read, delete, copy or modify the electronic mail of other system

users.

Vandalism

Vandalism is defined as any n@bus attempt to harm, disrupt or destroy data of another user of
the Academy network or any other agencies or networks that are connected to the Internet. This
includes, but is not limited to, the uploading or creating of computer viruses. Any of these

actions may be viewed as violations of school policy, administrative regulations and, possibly, as
criminal activity under applicable state and federal laws. Users must respect the privacy of other
users, and will not intentionally seek information on, obtapies of, or modify any file, data,

or password belonging to another user, or represent themselves as another user unless explicitly
authorized. Deliberate attempts to degrade or disrupt system performance and/or degrade, disrupt
or bypass system sedyrare violations of school policy and administrative regulations, and may
constitute criminal activity under applicable laws.

Any prohibited behavior under this policy will result in the cancellation of technology privileges.
The Academy will, in accomhce with school policy, cooperate with local, state, or federal
officials in any investigation concerning or relating to misuse of the Academy network.

Network Etiquette
Each network user is expected to:
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Be polite (i.e., an altaps message implieBaiting);
Use appropriate language;

wh e

limited to threats of violence, extortion, obscene or harassing messages, harassment,
stalking, child pornography, and sexuapkitation;

4, Maintain confidentiality of the user, colleagues, and students;

5. Respect copyright laws; and

6 Be respectful in all aspects of network use.

Consequences

Violation of the Academy policies and procedures concerning use of the computer on t
network will result in the same disciplinary actions that would result from similar violations in
other areas of school policy, including the Student Code of Conduct. Any or all of the following
consequences may be enforced if a student violates the téithis policy:

1. Loss of computer privileges/Internet access, with length of time to be determined by
campus administration.

2. Any campusbased disciplinary consequence, including suspension, as deemed
appropriate by the administration.

3. Suspensin and/or expulsion may be considered for flagrant violations or violations that
corrupt the educational value of the computers or the Internet.

4, Expulsion may be considered in instances where students havihegezthdemy

Internet access to engage imdact that constitutes felony criminal mischief, and/or
havedeliberately attempted to bypass installed security software or copy/modify another
studentos work files.

Electronic Devices and other Prohibited Iltems

I-pods or other portable music playgragers, cameras, electronic games, laser pointers,
skateboards, roller blades, and other toys that are not part of the academiccurexuéar
program are prohibited on campus. Students may be disciplined, and such items will be
confiscated and retued only at the parent's request.

Tobacco, other legallgontrolled substances, lighters, matches, pocket knives, weapons of any
kind, and sexually explicit materials are also prohibited on campus at all times. Possession of
these items will result in imnakate disciplinary action.

Cell Phonesand Personal Technology

The use of electronic devices is a major source of distraction in the classroom. For this reason,
students are not permitted to possess items such as smart watches, radios, mp3 players, video
cameras, DVD players, cameras, video games, other electronic devices, or anyemimbieszt
devices at school, unless prior written permission from the Headmaster has been obtained.

The use of cell phones during the school day is prohibited. Paremésises provide cell
phones to their children in order to promote the safety of their children or to communicate
regarding unanticipated changes in transportation. In light of this, the following
restrictions/allowances apply:
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A student may keep a cell pihe turned off and stored in his or her locker during the school day.
After school, a cell phone may be used to com
responsible for transportation in the designated cell phone area.

Any nonpermitted use or pgsssion of a cell phone will result in confiscation of the phone and
disciplinary action

If a school employee observes a student using a cell phone or other paging device during the
school day or at a schemdlated activity, the employee will collecttlitem and turn it ithe

desi gnat ed affdanlf anparent andastudent bave executed a waiver permitting the
student to possess a cell phone or other paging device at school, school officials may power on
and search the device if there iss@@able cause to believe that the device has been used in the
transmission or reception of communications prohibited by law, school policy, or school
regulation.

A parent will be contacted to pick up the confiscated item

The Academy will not be respobse for damage to or loss or theft of confiscated items. Any
disciplinary action will be in accordance with the Student Code of Conduct.

Other Prohibited Items

iPods or other portable music players, pagers, cameras, electronic games, laser pointers,
skatdooards, roller blades, smart watches, any inteenabled devices, and other toys that are

not part of the academic or extrurricular program are prohibited on campus. Students may be
disciplined, and such items will be confiscated and returned ot gtarent's request. Tobacco
and other legally controlled substances, lighters, matches, pocket knives, weapons of any kind,
and sexually explicit materials are also prohibited on campus at all times. Possession of these
items will result in immediate gciplinary action.

Disruptions

In order to protect student safety and sustain an educational program free from disruption, state
law permits the Academy to take action against any pérstudent or nonstudentwho:

A Disrupts classes while on saiigroperty or on public property that is within 500 feet of
school property. Class disruption includes making loud noises; trying to entice a student
away from, or to prevent a student from attending, a required class or activity; entering a
classroonwithout authorization; and disrupting the activity with profane language or any
misconduct.

Interferes with an authorized activity by seizing control of all or part of a building.
Interferes with the movement of people at an exit or an entrance to pcopeitty.

Interferes with the movement of people in an exit, an entrance, or a hallway of a school
building without authorization from an administrator.

Interferes with the transportation of students in school vehicles.

Uses force, violence, or thitsan an attempt to prevent participation in an authorized
assembly.

Uses force, violence, or threats in an attempt to prevent people from entering or leaving
school property without authorization from an administrator.

o Doo  DoTodo
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A Uses force, violence, or threatscause disruption during an assembly.

Photography and Public Internet Postings

1. The name and crest tife Academyare the property of the school and may be used only
for official school business, Arikcademy tudent who, without written permissidrom
the headmaster, posts the crest or logh@fAcademyn the internet or in any other
public forum for purposes of identifying themselves or other students is subject to school
disciplinary action.

2. All personal photographyncludingthe takingof videcs, is banned on campuasd at
school eventaNo photos of minors may be publicly displayed without the consent of the
parent(s) or guardian. AmMAcademystudent found to be in violation of these rules is
subject to school disciplinary action.

3. Any public display or posting bgn Academystudenton the internet or in any other
public forum of derogatory, offensive, or harassing speech directed against another
student, teacher, or other member of the school community is in violation of the standards
of the Academyand is subject to school disciplinary action.

Di splaying a Studentdds Artwor k, Projects,

Teachers may display student work in classrooms or elsewhere on campus as recognition of
student achievement. Howevére Academy will seek parental consent before displaying

student artwork, special projects, photographs taken by students, and other original works on the
Academy website, on any campus or classroom website, in printed materials, by video, or by any
othermethod of mass communication. The Academy will also seek consent before displaying or
publishing an original video or voice recording in this manner.

Great Hearts Policy:-CuAddresRuhgothe AN

Great Hearts is very intentional about ¢ega common and civil community among its

students and in preserving an educational environment free from distractions. This includes
manners of speech, habits of respect during discussions with others, attention to the content of
the curriculum to thexclusion of references either to currentoofture personalities, music,
movies, and even politics and current events. To further this educational environment, Great
Hearts also requires students to use Hmtks, lunch bags, and other accessoridsatiearee

from such images or references.

The intention and educational purpose is to pull students out of the parochial tivoulglst of

their times and that of their peers, and introducing them into the broader and more permanent
concerns of the huam community. In this environment of learning, students will take authors
and artists of historical times and different cultures seriously and better envision and entertain
ideas such as goodness, virtue, and heroism from many prior historical and caliteats

within which they have arisen.

Great Hearts also seeks to avoid cultivating
furtherance of this, we avoid contemporary comparisons during classes and school activities.
Overall, Great Heartasks and challenges students to step out of them8elwetep out of their
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times, their familiar idioms, even their preferred styles in art and music, in order to appreciate the
goods and virtues of other times and places. This is the essence oicalobalsgation.

Great Hearts seeks to develop the unique character and quality of each student; however, this
uniqueness and true self is not encouraged through participation in consumerism and mass
marketing. Great hearts desires to free the educagorabnment from consumerism and
external mar keting influences through this po
includes:

1. to give young people an educational space free from popular examples that may be

merely superficial and timbound,while we try to introduce them to more permanent
and universal aspects of human nature and human community
2.to give them educational space from the pe
to elevate their imaginations and their thoughts abovkthethe base, and the mediocre
4. to create points of reference and a common ground for conversation that transcends the
student s age, experience, and the biases
5. to give them the broadest range of images and ideas from which they wiliae
address the concerns of their own time and place.

w

This policy creates and preserves the desired educational environment and improves the
educational process for the benefit of all students, and acts as a shield against what is shallow
and temporaryn popular culture on behalf of what is serious and permanent. Students will learn
to think for themselves and develop deep critical thinking skills and analytical ability. Itis in
that ability that we hope to see meaningful distinctions in our stsi@eck not in clothing or
accessories. ltis also the intention of this policy to improve student learning, to reduce
disciplinary referrals, to improve morale and to instill setfrth and selconfidence in students

that are lasting traits.

Policy onHazing

Hazing, solicitation to engage in hazing, and aiding and abetting another person who is engaged

in hazing is strictly prohibited. A person is
been accepted for enrollment, or intends to enroll witihegnnext 12 calendar months. This

policy applies to all students until graduation, transfer, promotion, or withdrawal from the

school.

AHazingo is defined as any intentional, knowi
individually or in convet with other persons, against another student, and in which both of the
following apply:

A The act is committed in connection with an initiation into, an affiliation with or the
maintenance of membership in any organization that is affiliated with axatsohal
institution; and

A The act contributes to a substantial risk of potential physical injury, mental harm or
degradation or causes physical injury, mental harm or personal degradation.

AOrgani zati ono0 means an attyctops, cooperttiveaaboras s o c i
other similar group that is affiliated with an educational institution and whose membership
consists primarily of students enrolled at that educational institution.
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Violations of this policy do not include customary atldetvents, contests or competitions that
are sponsored by an educational institution or any activity or conduct that furthers the goals of a
legitimate educational curriculum or legitimate extracurricular program.

It is no defense to a violation of thisljpy if the victim consented or acquiesced to hazing. All
students, teachers, and staff shall take reasonable measures within the scope of their individual
authorityto prevent violations of this policy.

Reporting Procedures

Students and others shoulgoet hazing to the Headmaster, but may also report hazing to
another professional staff member. If an individual besides the Headmaster receives the report,
the individual receiving the report will submit a report of the incident to the Headmaster. The
individual shall respect the confidentiality of those involved, disclosing the incident only to those
with a need to know or as required by law. Any incident of hazing that includes possible
violation of state or federal statutes shall be treated as redpyirgdtutory requirements and
reported to law enforcement.

All violations of this policy shall be treated in accordance with the discipline procedures and
penalties in effect for violation of the Student Code of Conduct.

If an organization knowingly peritted, authorized, or condoned hazing activity, its permission
to conduct operations at the Academy may be revoked or suspended.

Freedom from Bullying and Cyberbullying

The Academy is committed to maintaining a culture characterized by charityycenid

respect for the human person. To this end, the school will not tolerate the harassment,
intimidation, or bullying of any student. The Academy prohibits bullying as defined by this
section, as well as retaliation against anyone involved in the cimnplacess. Bullying occurs

when a student or group of students engages in written or verbal expression, or physical conduct
that occurs on school property at a sckspmdnsored or schooklated activity, or in a vehicle

operated by the Academy that:

A Has the effect or will have the effect of physically harming a student, damaging a
studentés property, or placing a student i
or of damage to the studentdés property; or

A Is sufficiently seves, persistentand pervasive enough the action or threat creates an

intimidating, threatening, or abusive educational environment for a student.

Conduct described above is considered bullying if that conduct:

A Exploits an imbalance of power between the student patpetind the student victim
through written or verbal expression or physical conduct; and

A I nterferes with a studentds education or s
Academy.
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The Academy also prohibits cyberbullying, which is defined as thefumay electronic

communication device to engage in bullying or intimidation. Students are prohibited from

sending or posting electronic messages that are abusive, obscene, sexually oriented, threatening,
harassing, damagi ng dga. Thspwhibitienramplées to @mpductoft i on o
school property if it results in a substantial disruption to the educational environment. (See
Acceptable Use Policy for Technology)

Reporting Procedures

Any student who believes that he or she has experieargetbrm of bullying or believes that
another student has experienced bullying should immediately report the alleged acts to the
Headmaster, a teacher, counselor, or other school employee. A report may be made orally or in
writing. Any school employee whaceives notice that a student has or may have experienced
bullying shall immmediately notify the Headmaster.

Investigation of Report

The Headmaster shall determine whether the allegations in the report, if proven, would constitute
prohibited harassmers,nd i f so proceed under that ©policy
Discriminati on, Harassment, and Retaliation. o
investigation based on the allegations in the report, and shall take prompt interim action

calculatedo prevent bullying during the course of an investigation, if appropriate.

If the results of an investigation indicated that bullying occurred, the Academy shall promptly
respond by taking appropriate disciplinary or corrective action reasonably caldolatgdress

the conduct in accordance with the Student Code of Conduct. The Academy may take action
based on the results of an investigation, even if the Academy concludes that the conduct did not
rise to the level of bullying under this policy.

Confidentiality

To the greatest extent possible, the Academy shall respect the privacy of the complainant,
persons against whom a report is filed, and witnesses. Limited disclosures may be necessary in
order to conduct a thorough investigation.

Appeal
A student o parent who is dissatisfied with the outcome of the investigation may appeal through
the Academy grievance procedure.

Social Media

The Academyeserves to itself the right to investigate allegations of bullying, harassment,
intimidation, and threatfiat occur in social media venues and which disrupt the learning
environment of the school . Not everything sa
business, but actions and words directed against fellow students, parents, or school staff will be
considered as such. The school will also notify law enforcement when credible threats of

violence are detected.

Alcohol-Free School Notice

In order to provide a safe and alcofi@e environment for students and employees, all alcoholic
beverages are @hibited on school property at all times, and at all scBaakttioned activities
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occurring on or off school property. Student violators are subject to the disciplinary terms of the
Student Code of Conduct.

TobaccoFree School Notice

Smoking and using sokeless tobacco, including electronic cigarettes, are not permitted in

school buildings, vehicles, or on or near school property, or at solatéd or schoel

sanctioned events off school property. Students may not possess tobacco products at any of the
locations or activities listed above. All violators are subject to possible prosecution, as allowed
by law. Additionally, student violators are subject to the disciplinary terms of the Student Code
of Conduct.

Drug-Free School Notice
The Academy believahat student use of illicit drugs is both wrong and harmful. Consequently,
the Academy prohibits the use, sale, possession, or distribution of illicit drugs by students on
school premises or any school activity, regardless of its location. Studentng@etsubject to
possible prosecution, as allowed by law, as well as the disciplinary terms of the Student Code of
Conduct.

Suspension

Process for Suspensions Lasting up to Five Continuous Days

In addition to the above list of Code of Conduct violasiothe Headmaster has authority to
suspend a student for a period of up to five continuous school days at a time for any of the
following reasons:

1. The need to further investigate an incident;
2. A recommendation to expel the student; or
3. An emergenyg constituting endangerment to htkabr safety.

Prerequisites to Suspension
Prior to suspending a student, the Headmaster or designee must attempt to hold an informal
conference with the student to:

1. Notify the student of the accusations against ham/h
2. Allow the student to relate his or her version of the incident, and
3. Determine whether the studentds conduct wa

Notification to Parents/Guardians
I f the Headmaster or designee det edumgthes t he

school day, the Headmaster or designee will m
parent(s) that the student has been suspended before the student is sent home. The Headmaster or
designee wil |l noti fy a thepesogd suspendionsthegroumdsfob s p a

the suspension, and the time and place for an opportunity to confer with the Headmaster.

Credit During Suspension
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A student shall receive credit for work missed during the period of suspension if the student
makesup work missed within the same number of school days the student was absent on
suspension.

Process for Outof-School Suspensions over Five Days and Expulsion
Notice

When the Headmaster or designee deterfari nes th
more than five days or expulsion, but prior to taking any expulsion action, the Headmaster or

designee wil |l provide the studentdos parent (s)
1. The reasons for the proposed disciplinary action; and
2. The date and location farhearing before the Headmaster, within five school days from

the date of the disciplinary action.
The notice shall further state that, at the hearing, the student:

May be present;

Shall have an opportunity to present evidence;

Shallbeapprsd and i nformed of the school ds evid
May be accompanied by his or her parent(s); and

May be represented by an attorney.

arwnE

Expulsion Hearing Before VP of Academies

The Academy shall make a good f ai tparenf)défort t o
the time and place for the hearing, and the school shall hold the hearing regardless of whether the
student, the studentdés parent(s) oNPdANoOt her a

Academiesnay audio record the hearing.

Immedidely following the hearing, th€P of Academiesvill notify the student and the

student és parent(s) in writing of his or her
1. The length of the suspension or expulsion, if any;
2. When the expulsion is not permanehe procedures for f@dmittance at the end of the

expulsion period; and
3. Therightto appealthé P o f A cdeasemto thesSaperintendent of Great Hearts
Texas.

The notice shall also state that failure to timely request such a hearing tesstitvaiver of
further rights in the matter.

Appeal to the Superintendent

The student or his or her parent(s) may appeal the expulsion decision to the Superintendent by
notifying the Headmaster in writing within seven calendar days of the date of rafcthipt
Headmasterdés decision. The Superintendent wil
hearing before the Headmaster at a specially called meeting. The Superintendent will notify the
student and his or her parent(s) of its decision, inmng;itwithin five calendar days of the
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hearing. Parents wil/ be notified of the righ
Great Hearts Texas.

Appeal to the Board of Directors

After appealing the expulsion decision to the Superintendergfudent or his or her parent(s)

may appeal the expulsion decision to the Board of Directors by notifying the Headmaster in
writing within seven calendar days of the dat
Board will review the audio or transcef record from the hearing before the Headmaster at a
specially called meeting. The Board will notify the student and his or her parent(s) of its

decision, in writing, within five calendar days of the hearing. The decision of the Board is final

and may nobe appealed.

Discipline consequences will not be deferred pending the outcome of an appeal of an expulsion
to the Board.

No Credit Earned
Except when required by law, students will not earn academic credit during a period of
expulsion.

Emergency Placenent and Expulsion

| f the Headmaster or designee reasonably beli
or abusive that it seriously interferes with
students in a class, with the abiltyofa udent 6s c¢cl assmates to | earn,
school or a schoedponsored activity, the Headmaster or designee may order immediate removal

of the student. Immediate suspension may be imposed by the Headmaster or designee if he or she
reasombly believes such action is necessary to protect persons or property from eminent harm.

At the time of such an emergency removal, the student will be given verbal notice of the reason

for the action and appropriate hearings will be scheduled within ara@lale time after the

emergency removal.

Note: Colleges routinely ask students and/or schools to report all suspensions or expulsions in
the college application paperwork. The Academy honestly answers such questions and reports
all suspensions at thedh school level. (Colleges will take into consideration the timeframe and
nature of the suspension, and students with suspensions have been accepted into top colleges.)

Placement of Students with Disabilities

All disciplinary actions regarding student#th disabilities shall be conducted in accordance
with the most current federal and state laws.

Suspension/Expulsion Requirement

A student with a disability shall not be excluded from his or her current placement pending

appeal to the Board of Directdia more than ten days without ARD Committee action to

determine appropriate services in the interim. Pending appeal to a special education hearing
officer, a student with a disability shall remain in the present education setting, unless the
Academyand he student s parents agree otherwise.

Removal from School Transportation
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A student being transported by the Academy transportation to or from a-sglomsiored or
school related activity may be removed from a school vehicle for conduct violating the
Academyb6s established standards for conduct

Academy Honor Code

The objective othe AcademyHonor Code is to build trust among students and to maintain an
academic community in which a code of values is shditeel AcademyHonor Code igiven
below:

As a student and citizen tife Academyl agree to the following when | sign on the Signature
Page at the end of thiamily Handbook

| will not lie, cheat, or steal in any of my academic endeavors.

| will forthrightly oppose each and eweinstance of academic dishonesty.

| will not request, receive, or give aid in examinations/tests/quizzes.

| will not give or receivallicit aid in class work, homework, in the preparation of
reports, or in any other work that is to be used by the teahéhe basis of grading. |

= =4 =4 =4

will understand the difference between studying and reviewing with others (which often is

acceptable) and producing written documents that are submitted under my name for
credit (which can only be done alone).

T | will not copyfrom or collaborate with others in completing homework. When | put my
name on a homework assignment, | attest that all of the work on the assignment is my
own in origin and content.

1 Inthe case of all essays and research papers, | will carefully citetalireal sources. |

wi | | not represent someone el seds work as
my teachers the clear distinctions between appropriate research and plagiarism,
intentional or unintentional.
T 1 will never useh aamsy Cilstfdudys aNiodseds ,suUSpar ks
nor will I watch a movie/video version of a work of literature befordwing study of it
i n s c ho ol heengiveh gpscHic permissmn (in a unique circumstance) to do so.
| will do the readhg for myself and strive to understand it for myself.
T 1 will give prompt (and confidential) notification to the appropriate faculty member or
the Dean and Headmaster if | observe academic dishonesty in any course. | will let my
conscience be nguide ifl should make such a report.
T 1 will never attempt to pass off work comgeted inclass or during
instructional timeas if it had beenconpleted the night beforeas
homework.
The faculty on its part manifests its confidence in the honor of its studergfr&ining from
taking unusual and unreasonable precautions to prevent the forms of dishonesty mentioned
above. The faculty will also avoid, as far as practicable, academic procedures that create
temptations to violate the Honor Code. On some occaseard)ers may ask students to write
AAHCO (Academy Honor Code) on the heading of

details and spirit of this honor code.

Please see the Discipline Section for information on how violatiotieeohcademyHonor Code

are addressed by teachers and the Headmaster. Since academic dishonesty is viewed as a serious

offence, even first offenders may be punished with a suspenbBi@mAcademyHonor Code is
typically reviewed in class with students during the first weelchbsel each year.
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-Portions of this honor code are derived from the current Duke University and Stanford University honor codes
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Uniform and Dress Code

The Academyhas a primary objective of developing a "community of learners," dedicated to the
higheststandards of academics and deportment. As such, a distinctive uniform is a unifying
factor within our school community. It is also a visible signature of our school to the larger
community, an indicator of our unity and of our pride of purpose. Thisesf the most

important functios of a uniform: it identifies its wearer as part of a distinctive group with a

distinctive purpose. It is a reminder to its
that group.Our school is also committed toetklevelopment of individual personality and
characternot through the external Oexpressionso6 of

purchased or affected, and which can quickly divide students through the power of snap

judgments and prejudicg@sbut through personal qualities, virtues, quirks and traits. It seems
countercultural to assert this in our age, thet Academyholds that the school uniform is an

essential condition for cultivating genuine individuality in the school community. It ihisot

or that particular el ement of the wuniform tha
uniform as a whole is what matters.

While students are responsible for their clothing and appearance, it is the parents who are
responsible for providipthe conditions required for meeting the standard, e.g. haircuts, proper
shoes, shirts, skirts and pants that fit properly, etc. Parents are urged to understand the uniform
requirements below, and to ensure that their children go to school eaichtiayight attire,

from head to toe. Itis an uncomfortable experience for a child to be corrected for a uniform
violation, and repeated uniform issues can become an enormous distraction for students.

The uniform is the basis of a dress code with a "geifmal,” busineskke standard. Our

students should dress their best, look their best, and do their best. All clothing must be clean,
neat reasonably presseahd in properly fitting condition. If a child is deemed to be wearing
inappropriate attirehe parent will be notified and a change of clothing may be required for
attendance that day. If in doubt about the appropriateness of an article of clothing, check with the
schooloffice before purchasing.

Decisions about the appropriateness of appaagllme referred tthe Mr. Heisman or
Headmaster Shivonavhose judgment will be finalThe school willmake specific exceptions to
the dress code asquiredby particular religious customs; parents should address specific
concerns tdhe administratiotefore the second week of school.

Students must stay in uniform whenever they are on campuygcluding the parking lot)
during a school day This means arriving on campudully in uniform and leaving campus
fully in uniform (correct shoes, shirts tucked m, etc.). Students may only change out of
uniform after school with teacher/coach permission to participate in an approved
curricular or extracurricular activity that requires a n immediate change in dress.

Parents must provide their student(s)with the required uniform, except inthe caseof
educaionally disadvantagedstudents agrovided inthe Texas Education Code. The Academy
may provide auniform for suchstudents. Arequest for school assistare for purchasing uniforms
must be made inwriting to the Headmater and include evidenceof theinakhlity to pay.Please
contactthe Office Manager for more information.
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Purchasing Note:Some components of the uniform must be purchased from Dennis Uniforms
www.dennisuniform.comwhereas other items can be purchased from Old Navy or other
vendors. Please see the note under each item.

7-8 Boys

Required:
9 Shortsleeve Polo Shirt
Color: White or Navy blue
Vendor: Dennis Uniforms

1 Khaki Pants
Vendor: any

1 P.E.Uniform Shorts/TFshirt
Vendor: Dennis Uniforms

Optional:
1 Navy-blue Sweater
Vendor: Dennis Uniforms

1 Khaki Shorts
Vendor: Dennis, Old Navy or
Lané&nds

9-12 Boys

Required:
1 White Oxford Shirt: Lonesleeve
Vendor: Dennis Uniforms

1 Khaki Pants
Vendor:any

i Great Hearts Tie
Vendor: Dennis Uniforms
(Will not be required daily

1 P.E. Uniform Shorts/®hirt
Vendor: Dennis Uniforms

Optional:
1 White Oxford Shirt: Shorsleeve
Vendor: Dennis Uniforms

1 Khaki Shorts
Vendor : Denni s,

Ol'd Navy or Landdés End
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1 Navy-blue Sweater
Vendor: Dennis Uniforms

Pants: All dress slacksnust reach to the shoe, but should not drag on the ground. The slacks
must have belt loops and a solid, dark belt must be diepans (including khakicolored

denim) or pants with externalsewn pockets, rivets, or other jean like characteristics are
permitted. No Dickies, cargo pants, oversized pants, sipaggy pants, dungarees, extra
pockets, extra zippers, or extra seams will be permitted.

Shorts: Shorts should go to just above the &rfeit not below, and should not be excessively

tight or loose fitting. Shorts should be worn at the waist (and no boxers or undergarments may be
visibleT including at sports practices and gamak).jean shorts (including khakicolored

denim) or shorts with external sewn pockets, rivets, or other jean like characteristics are
permitted. No Dickies, cargo shorts, oversized shorts, sipagigy shorts, extra pockets, extra
zippers, or extra seams will be permitted.

Foot wear: B oy s 6-9nsust bedask briown orgplack dress shoes with dark
soles(slip-on or laceup). All shoes must be made of leather or synthetic leathersineate).
Socks must be dark or tan in color, satmlored, and free of logos or patterns. No ankle
high/nashow socks are pmitted with long pants. White and ankieggh socks may be worn
with shorts.

Examples of Upper School Boys Shoes thay be wornare Dress Loafer or Dress Oxford:

The following styles arexamples of shoes that argot permitted: sem-casual shoes, shoes

that are a cross between dress shoes and sne@kers { cahdesimifasstyles), other casual

style shoes, boat shoasiede shoesjghtop shoes, boots, sneakers, tennis shoes, canvas shoes,
etc. Examples of Upper School Boys Shitleat maynot be worn are Black Athletic Shoes,

Black Boat Shoes, NeBlack Soles, and Boots:
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Medical Exceptions:

For medical reasons, a student may request for permission to wear a modified shoe. The student
must have a phiysti@cs amroist toen proe@dé¢d ammendati on f or
modified shoe must be approved by Headmaster or designee.

Girlso6 Unifor ms

Purchasing Note: Some components of the uniform need to be purchased from Dennis Uniforms
(431 Isom Rd.www.dennisuniform.comcode VGN for grades 612), whereas other items can

be purchased from Old Navy or any vendor. Please see the note under each item.

7-8 Girls

Required:
9 Polo Shirt: Short
Color: White or Navy blue
Vendor Dennis Uniforms

1 Navy-blue and Khaki Plaid Skirt with modesty
shorts
Vendor: Dennis Uniforms

1 P.E. Uniform Shorts/®hirt
Vendor: Dennis Uniforms

Optional:
1 Khaki Shorts
Vendor : Dennis, Old Navy or Landdés End

1 Navy-blue Sweater
Vendor: Dennis Uniforms

1 Khaki Pants

Vendor: any
9-12 Girls
Required: X
1 White Oxford Shirt: Longgleeve or A
Yrsleeve 4t

Vendor: Dennis Uniforms

e
.
B
4

1 Navy-blue and Khaki Plaid skirt
with modesty shorts
Vendor: Dennis Uniforms

1 P.E. Uniform Shorts/&hirt
Vendor: Dennis Uniforms
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Optional:
T  White Oxford Shirt: Short sleeve
Vendor: Dennis Uniforms

1 Khaki Pants
Vendor: any

1 Khaki Shorts
Vendor : Denni s, Old Navy or Landds End

1 Navy-blue Sweater
Vendor: Dennis Uniforms

Skirts & Jumpers: The skirt or jumper hem may be no higher than jusvalihe knee, both in

front and in back. To measure a correct skirt/jumper length: properly adjust the skirt at the waist,
kneel on a | evel surface, and measure at | eas
Skirts must be worn at the waist.

Pants Gi rdressélackanust reach to the shoe but should not drag on the ground. The slacks
must have belt loops and a solid, dark belt at least 3/4" wide must béNasedns (including
khaki-colored denim) or pants with external sewn pockets, rivets, ather jean-like

characteristics are permitted.No Dickies, cargo pants, oversized pants, sinaggy pants,
dungarees, extra pockets, extra zippers, or extra seams will be permitted. Slacks should be worn
at the waist and no undergarments may be visitdééyding at sports practices and games.

Shorts: Shorts must be worn with a dark, solid belt at least 3/4" wide. Shorts should go to just
above the knee but not below, and should not be excessively tight or loose fitting. Shorts should
be worn at the wat (and no boxers or undergarments may be visibieluding at sports

practices and game®o jean shorts (including khakicolored denim) or shorts with

external sewn pockets, rivets, or other jean like characteristics are permittedNo Dickies,

cargo horts, oversized shorts, sugmggy shorts, extra pockets, extra zippers, or extra seams

will be permitted.

Footwear:Gi r | s 6 s h o®msust bairesg shaesiheck are/lowheeled (less than 1.5"),
low-soled, or flat and arsolid-color dark brown, dark navy, or black with dark soles(slip-

on or laceup). All shoes must be made of leather or synthetic leathersinete). The shoes

may have a simple ornament (bow, buckle) of the same color of the shoe, or of simple silver or
gold color; no rhinestas, glitter, or patterned uppers. Nylons or tights must bepatierned,

solid black or navy in color; socks must be a solid black, navy, or white in color. Nelagkle
socks are permitted with long pants.

Examples of Shoes thatay be wornare Low Heéor Flat, and Plain Black Leather with Small
Bow or Simple Toe Design:
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The following styles arexamples of shoes that areot permitted: semicasual shoes, shoes

that are a cross between dress shoes and sne@kers ( cahdesimifasstyles)moccasins,

other casual style shoessjede shoesjigh-top shoes, boots, sneakers, tennis shoes, canvas shoes,
etc. Examples of Shoes that ntayt be worn are Moccasins, Elaborate/Large Ornament,
Patterned Uppers and Cloth Ballet Flats:

Medical Exceptions:

For medical reasons, a student may request for permission to wear a modified shoe. The student
must have a physiciands or podiatristos writt
modified shoe must be approved by Headmaster orrssig

Jewelry: Girls may weaonepai r of short earrings only on th
earrings should not hang more than %2 inch below the ear lobe. Large hoops or other dangling or
distracting earrings are not permitted. Loops are nbetlarger than the size of a nickel. No
body-piercing jewelry except traditionaHypcated earrings will be permitted. One simple ring on

each hand is permitted. One wrist bracelet, one watch, and one small necklace are permissible.
Only simple, finegaugel, 16 to 20 inch, silver or gold chain necklaces (with or without a

pendant) are permitted. The following will not be permitted: chokers, beaded necklaces (colored

or otherwise), leather necklaces, shells, large or elaboratelotigiand large or elabate

pendants (larger than an inch in length, width or diameter).

Makeup: Girls may wear subtle makeup only if it is applied tastefully and in moderation.

Heavily lined eyes or gaudy lipstick, glittered or whitewdered faces will not be permitted.
Fingenails should not be excessively long or painted garishly. Fingernails may only be painted

in shades of red or pink and colors matching
acceptable. No shades of blue, green, yellow, purple or black are pbleniser are glittered,

speckled, or patterned nail polish.

Additional Standards for All Students

Hair: Should be neatly combed or styled. No shaved heads. Neat bows, barrettes, headbands,
and Ascrunchieso ar e per marrangead bricadoredl s as tggdraw!l s . H
undue attention to the student. Hair must be natural looking and conservative in its color (no
bleaching or unnatural streaking/highlighting, no deep/bright reds or oranges, no artificial jet

black coloring, and no unnaalrcolors). Radical changes in hair color during the school year are
unacceptable.

The I ength of boysé hair should be kept short
eyebrow.

Facial Hair: Boys should be clean shaven daily. Beards and/oratiuss are prohibited.
Noticeable faci al hair such as fAstubble, 0 Ape
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Outerwear: Jackets and sweatshirts may be worn to school for warmth but must be free of logos
and messages, with the following excepsissmall sports team logos (e.g., Lions, Spurs) and
smalbr and name | ogos (e.g. the Ralph Lauren fApo
and do not make inappropriate allusiofb jackets and sweatshirts must be solid colored

and may have nagpatterns or distracting/oversized logos of any kindStudents must store

their jackets and sweatshirts in their lockers by the start of first period. Jackets and sweatshirts
must remain in the lockers for the remainder of the school day. However, studgnigear

their jackets and sweatshirts at lunch from Fall break-@utbber) to Spring break (mid

March) and, on rainy days, students may wear the aforementioned clothing during ¢oinéyday
outside the classroom. Great Hearts Northern Oaks uniformexweaay be worn throughout

the school day all year long.

Additional Guidelines:
1 Hats andsunglassesnay not be worn on campus and must be stored in student lockers
during the school day.
1 No tattoos, temporary or permanent are permitted. This prohilootudes pen and ink
drawings on the skin.
1 No oversized or baggy clothing will be permitted.

Dress Code for Athletics and Special Events

All shirts worn for athletic practices and field day should be modest, loose fitting, in good repair
(no holes, tornlseves, etc.), should be worn either tucked in or well over the waist of the
pants/shorts if not tucked in. No midriffs may be showshifts are preferréd no tank tops,
camisoles, or sports bras may be worn as outer garments. Sleeveless shirts nrayifoe wo
modest.

Pants/shorts should be modest, in good repair (no holes, torn sleeves, etc.). Shorts should be
worn at the waist and should be no shorter thantmgh, and ndonger than just below the

knee. No shofshorts or long baggy shorts may berm: No boxers or undergarments may be
visible.

Jackets and sweatshirts may be worn to school for warmth but must be free of logos and

messages, with the following exceptions: sports team logos (e.g., Lions, Spurs) and apparel

brand name logos (e.g.tReal ph Lauren fApol od) are acceptabl
do not make inappropriate allusions.

Footwear should be athletic in nature: no sandals,-tgesh or platform shoes. Hats and
sunscreen may be appropriate, if the students will Heeisun. Hat styles should follow the
same guidelines as above.

SemiFormal Events Dress Code
There are specific, serformal dress requirements for special events, including periodic fine arts
concerts and the eraf-year ceremonies (such as commenceraedtgraduation).

The semiformal dress code for young men is as follows: dress slacks (no jeans or patched
pocket pants), a dress shirt, tie, dress socks, dress shoes. Dyed/bleached hair or hats are not
permitted. Hair should be trimmed and styled appabiy.

The semiformal dress code for the young ladies is as follows: mddegth skirts or dresses
(no shorter than the uniform skirt); bare midriffs are not acceptable; ladies may not wear

10z



strapless, spaghetttrap, or tank tops. Girls should weaess shoes. Although dress sandals
(open toed dress shoes) may bewornsfflip ops or fAYO0 strapped shoes
dyed/bleached hair.

Guidelines for Social Activities

We know that healthy friendships between students are vital to the Gaaéd Nerthern Oaks

culture as a whole. We encourage relationships between students that are noble and supportive of
their overall moral and intellectual growth. To offer leadership in this area, Great Hearts Monte
Vista North will have organizations andesus that work to promote student social life. The

Parent Organization will assist in putting on various social events during the year.

Although Great Hearts Monte Vista North does sponsor social events, these events should not be
viewed as the promotioof romantic relationships between our young men and young women.
We believe that young men and women should be friends.

We encourage their socializing together and the development of healthy relationships among
them. Romantic relationships, on the othandh can take up an enormous amount of the
consciousness of young people. This absorption can be a direct challenge to focusing their
consciousness on learning and thinking. This is why Great Hearts Monte Vista North prohibits
activity like holding handskissing, and other overt forms of romantic behavior among students
while on campus and at schaelated events.

Basic Guidelines for Social Events
1 Only students (no guests) will be allowed to attend school functions unless otherwise
specified prior tolie event. Once students have arrived at a given event, they may not
leave and then reenter.
1 Dress code regulations for each function will be outlined prior to the function and will be
enforced.
Vulgar, obscene, or profane language will not be tolerated.
Students will be expected to show respect to teachers, chaperones, fellow students, and
the grounds/facilities.
1 Alcohol use or intoxication, tobacco, drug use (legal or illegal), and weapons are
prohibited.

E

All behavioral/social guidelines outlined inis Family Handbook will be enforced as applicable.
Chaperones/teachers may take actions they judge necessary to enforce these guidelines, up to and
including removal of a student from the event. Misconduct at a sspooisored social event

can resultn disciplinary sanctions at school.
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Student Social Life

Young men and women

Althoughthe Academyloes sponsaocial eventsthese events should not be viewed as the
promotion of romantic relationships between our young men and young woheAademy

believes that young men and women should be friends. We encourage their socializing together
and the development of healthy relationships among them. Romantic relationships, on the other

hand, can take up an enormous amount of the consciousneasgfpeople. This absorption

can be a direct challenge to focusing their consciousness on learning and thinking. This is why
the Academyprohibits activity like holding hands, kissing, and other overt forms of romantic
behavior among students while aamgpus and &ill Academyrelated events.

Guidelines for all Academy Social Activities

Studentonly (no guests) will be allowed to attend school functions unless otherwise specified

priortotheeventAl | school functionstwilplrilve | elgesed.

exits will be monitored.

Dress code regulations for each function will be outlined prior to the function and will be
enforced.

Vulgar, obscene, or profane language will not be tolera®sspectful behavior will be
expeced:

All adults are treated with equal resgedJ, chaperones, teachers, etc.

All fellow students will be treated with respect: no fighting, roughhousing, or bullying

All attendees will be respectful of the facility and the grounds.
Alcohol useor intaxication tobaccodrug use (legal or illegal), and weapons are prohibited.
All behavioral/social guidelines outlined in thandbookwill be enforced as applicable.
Chaperones/teachers may take actions they judge necessary to enforce these gupitliaes!
including removal of a student from the event. Parents will be notified if student is denied entry
or ejected for violations.

Misconduct at a schoaponsored social event can result in disciplinary sanctions at school.
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Extra-Curricular Ac tivities

We believethat students are happier and more successtiug atcademyf they are involved in

one or more of our extreurricular activities. The creative and/or physical outlet provided by
such participation promotes a wéklanced life. ktra-curricular participation also builds
teamwork and school spirit among the community of learners. Still, we recognize that students
must show a special commitment, especially for athletics, in attending events/practices/games
and also completing homerk. Nonetheless, some of our most accomplished stuaeots

sister schoolbave professed that the discipline gathered from participation (in terms of time
management and personal habits) has greatly helped their academic growths § hange of
supervised activities to select fro@hess club, Run Club, Science Club, Latin Club as well as
othersWe encourage the parents to work closely with the teachers and administration in
supporting superb exteurricular offerings for our young people.

Participation

Participation in school extracurricular acties, both athletic and neathletic, is a privilege and
not a right. Studens can be suspended from extracurricular activities for academic or behavioral
reasons at any time by decision of theatgdhe athletic director, or the school administration.

Fees

Activities will require a fee for supplies, rented venues, and equipment and, for some time
intensive activities, to pay the coach/supervisor. All egtnaicular programs at the Academy

are required to be sedupporting through income from fees and tax credits. The primary,
academic budget of the school is not able to manage such costs. The Academy maintains an
official extracurricular fee schedule, set annually and consistently thootithe Great Hearts
network.The fee for an extracurricular activity must be paid prior to the student joining

the team or activity, even for practice. The school is not able to carry balances for fees or
manage payment plans by parents. The schoolptvever, does take a credit card as a form

of payment for fees.

Athletics

Athleticsplay animportant rolein the life of a schod due to their inherentnobility and the
communal sgrit that acompaniesthem. It is important to recognize and rewardath etic
achievermentin its physical component, and evenmore important to develop theintegration of
the person (bady, intellect, will, and emation) through sport. Thereare many virtuesdeveloped
through athletics (sef-discipline, solidarity, perseverance), and one we particularly aim for is
theintegration of the body with the facultiesof the soul, the integration betweenpersons
enacted irthe lidarity of a tean, andthe integration ganed by the sch@ community pulling
itself together to syoport its students and its good name in the noble erdeavor of athetic
competition. The Academy spports the renewal and resporation of athetics according to its
noble purposeasa fundamental agoect of the sclool community.

The Academyis committed to ordering athetics within the misson of the school and
preventing the emergence of a fisecond cultur eas isoften seerat other sclools. At the
Academy ahletics doesiot exist asan island of its own, but asa noble ernterprise that assists
the Academy missionof developing students in characterandwisdom.



Eligibility Requir ements

To be eligible for athetic acivities at The Academy the student must maintain passng

grades in all subjectsand must have displayedgood behavior. If astudentis found to be failing

at the midpoint of a quarter,he or shewill be notified and be put on probation. If the student
doesnot adhieve a passng score, he will be superdedfromal | t he Adsademyods
competitionsfor thefirsthalf of thefollowing quarter,at which point the atheteés elgibility

will be reviewedagan.

Additionally, eligibility for participationin many school-relaed actuities is governed by state
law and rules of the Texas CharterSchod Assocétion, a statewide association overseeng
competition between charter schods, as well as the University Interscholastic League, the
statewide public school athletic associatiddditional informaion regading extraaurricular
actyvities, clubs, and organizations may be obtained from the AssstantHeadmaster.

Physicals
Pareits of studentson the Academyspots teams must suomit a medical releae form signed by
themselvesand the dild's doctor. Formsmay be picked upin theschool office.

Please note: Sponsors of student clubs and performing groups suchasthe band, choir, drill and
athletic teams mayestdlish stardards of behavor 1 including consequencesor misbehavior 1
thatarestricter thanthosefor stwlentsin general.lf a violation of organization rules is also a
violation of school rules, the conseqiences specited by the Student Code of Conduct or by
local policy will apply in addition to any consequencesspecified by the organization.
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GreatHearts

Donate to your Great Hearts Academy
and Support Your Faculty and Programs!

Community Investment and a GreatHearts Education

What is the Community Investment campaign?

Great Hearts is committed to transforming students into leaders who are prepared for the
21stcentury. We do this by teaching the skills necessary for success; the ability to innovate
through ceativity, the ability to communicate clearly, the ability to apply critical thought
through analysis and questioning the world around us, and through building virtue and
character in order to demonstrate ethical judgment and integrity. The unique Gagat He
educational model is made possible by the annual Community Investment campaign.

Charter schools are funded differently than district schools. The Community Investment
campaign was created to help our schools cover the gap between what we needrta deli
top-tier education and what we receive through public funding.

Your Community Investment gift helps us pay, reward, and retain our excellent and
dedicated faculty, so that we can continue to provide the full Great Hearts educational model
to our sudents.

We ask each family to contribute to help cover the gap between what we need for our unique
academic model and what we receive from public funding.

We recognize every family in our community has unique circumstaBcese r y f ami | y 6's
participation, at any level, is appreciated, and vital to supporting the teachers and
educational priorities of our academy.



Signature Page

Thank you for taking the time to retite AcademyFamily Handbook If you have any questions

or comments aliut this Handbook, please contact the school office. Please sign and return this
Signature Page to thient office.

We understand and agree to abide byrties,guidelinesand procedures outlined the
AcademyFamily Handbook

Family Name Student Name

Student Name

Student Name

Student Name

Parent's Signature Date:
Parent's Signature Date:
Student's Signature Date:
Student's Signature Date:
Student's Signature Date:
Student's Signature Date:

(if more than or Academystudenin family)
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APPENDIX
Offenses and Consequences

Level | Offenses:
The following behaviors are prohibited at all school and setedated activities:

1.

NookwN

10.
11.
12.
13.
14.
15.

16.

17.

18.

19.
20.
21.
22.
23.
24.
25.

26.

Violating dress and groomingsandar ds as communi cated in th
and Groominbg, 0 pages 46
Littering

Chewing gum on campus

Insubordination

Cheating or copying the work of another

Damaging or vandalizing property owned by others

Defacing or damagingchool property, including textbooks, lockers, furniture, and other
equipment, with graffiti or by other means

Failing to comply with directives given by school personnel

Falsifying records, passes, or other sckretdted documents

Fighting or suffling

Forcing an individual to act through the use of force or threat of force

Gambling

Hazing. See AFreedom from Hazing, 0 page 65
Improperly discharging a fire extinguisher

Engaging in any misbehavior that gives school officialsagable cause to believe that

such conduct will substantially disrupt the school program or incite violence

Engaging in conduct that constitutes sexual harassment or sexual abuse, whether the
conduct is by word, gesture, or any other sexual condwttdimg requests for sexual

favors directed toward another student or
Discrimination, Harassment, and Retaliatio
Engaging in disruptive actions or demonstrations that substantially disrupt or materially
interfere with school activities

Engaging in harassment motivated by race, color, religion, national origin, disability, or

age and directed toward another student or
Discrimination, Har a®élment, and Retaliatio
Engaging in inappropriate verbal, physical, or sexual contact directed toward another

student or a school employee

Engaging in threatening behavior toward another student or school employee on or off

school property

Engaging in verbal or ritten exchanges that threaten the safety of another student, a

school employeeyr school property

|l nappropriate or indecent exposure of a st
Leaving school grounds or scheggonsored events without permission

Making false accusations or hoaxes regarding school safety

Possessing a cellular telephone or other telecommunications device at school during the
school day

Abusing a prescription drug, giving a prescription drug to another student, or possessing
orbeng under the influence of another person
at a schooerelated event
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27.
28.
29.
30.
31.
32.
33.
34.

35.
36.
37.

38.
39.

40.
41.
42.

43.
44.

45.
46.
47.
48.

49.

50.

51.
52.
53.
54.
55.
56.
57.
58.
59.
60.

61.
62.

Possessing a stun gun

Possessing ammunition

Possessing an air gun or BB gun

Possessing fireworks of any kind, smoke or stink bombany other pyrotechnic device
Possessing mace or pepper spray

Possessing pornographic material

Possessing oal skédiwgamordil| ook

Possessing or selling loatike drugs or items attempted to be passed off as drugs or
contraband

Possessing or selling seeds or pieces of marijuana in less than a usable amount
Possessing or using a laser pointer for other than an approved use

Possessing or using any articles not generally considered to be weapons, including school
supplies, when the Headmaster or designee determines that a danger exists
Possessing or using matches or a lighter

Possessing published or electronic material that is designed to promote or encourage
illegal behavior or that could threaten school safesyng email or Web sites at school

to encourage illegal behavior; or threatening school safety

Possessing, smoking, or using tobacco products

Possessing, using, giving, or selling paraphernalia related to any prohibited substance
Refusing to acept discipline management tadues assigned by a teacher or
Headmaster

Repeatedly violating campus or classroom standards of behavior

Sending or posting electronic messages that are abusive, obscene, sexually
oriented, threateningpar assi ng, damaging to anotherds
Stealing from students, staff, or the school

Repeated tardiness

Throwing objects that can cause bodily injury or property damage

Using the Internet or other electronic communicationthteaten students or employees,
or cause disruption to the educational program

Violating computer use policies, rules, or agreements signed by the student, and/or
agreements signed by the studentodos parent.
86

Being a member of, pledging to become a member of, joining, or soliciting another
person to join, or pledge to become a member of a public school fraternity, sorority, or
gang, as defined by Texas Education Code § 37.121

False accusation of conciithat would constitute a misdemeanor or felony

Forgery of school documents at school or otherwise

Hit list under Texas Educational Code 37.001(b)(2)

Knife possessioin not an illegal knife

Non-Title five felony; school is notified by pale

Damaging or vandalizing property owned by others

Possession of stolen property

Threats’ student on personnel/facility

Threatsi student on student

Using the Internet or other electronic communications to threaten students or essploye
or cause disruption to the school program

Violating the School 6s medication policy,
Simple assault
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63.  Bullying and/or cyberbullying, including intimidation by naroalling, using ethnic or
racial surs, or making derogatory statements that could disrupt the school program or
incite violence. See AFreedom from Bullyin

64. Burglary of a motor vehicle on campus

65. Deliberate destruction or tampering with school computex dahetworks

66. Directing profanity, vulgar language, or obscene gestures toward another student or
school employee

67. Engaging in conduct punishable as a felony under Title 5, Texas Penal Code, when the
conduct occurs off school property and not atlestsponsored or schootlated event
and (1) the student receives deferred prosecution; (2) a court or jury finds that the student
has engaged in delinquent conduct{3)rthe Superintendent or designee has a
reasonable belief that the student engagede conduct

68. False alarm or report

69. Inappropriate sexual conduct

70.  Issuing a false fire alarm

71. Repeated failure to comply with directives given by school personnel

72.  Selling, giving, or delivering to another person or possessing, usibgirg under the
influence of marihuana, controlled substance, dangerous drug, or alcoholic beverage

Disciplinary Consequences (may not necessarily be followed in order, and progressive
disciplinary measures are not required)

After school detention

Application of one or more Discipline Management Techniques listed on page 27
Confiscation of cell phones or other electronic devices

Grade reductions for academic dishonesty

In-school suspension

Removal from the classroom and/or placemennhistlzer classroom
Restitution/restoration, if applicable

Saturday Detention

Outof-school suspension for up to three days

10.  Schootassessed and schaalministered probation

11. Temporary confiscation of items that disrupt the educational process

12.  Verbal correction

13.  Withdrawal of privileges, such as participation in extracurricular activities and eligibility
for seeking and holding honorary offices, and/or membership in sspoakored clubs
or organizations

CoNoOrWNE

Level Il Offenses:
The following behaviors are prohibited at all school and schelalted activities:

1. Engaging in verbal or written exchanges that threaten the safety of another student, a
school employee, or school property

Failing to comply with directives given by school persel

Repeated tardiness

Throwing objects that can cause bodily injury or property damage

Using the Internet or other electronic communications to threaten students or employees,
or cause disruption to the educational program

Falsifying recordspasses, or other schaelated documents

Possessing, smoking, or using tobacco products

abrown

~N o
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10.
11.
12.

13.

14.

15.
16.

17.
18.
19.
20.

21.

22.
23.

24.
25.
26.
27.
28.

29.
30.
31.
32.
33.
34.
35.
36.

37.
38.

39.

Possessing, using, giving, or selling paraphernalia related to any prohibited substance
Refusing to accept discipline management techniques assigneddaharter

Headmaster

Repeatedly violating campus or classroom standards of behavior

Forcing an individual to act through the use of force or threat of force
Possessing or selling loatike drugs or items attempted to be passed off as drugs or

contraband

Possessing or selling seeds or pieces of marijuana in less than a usable amount

Possessing or using any articles not generally considered to be weapons, including school
supplies, when the Headmaster or designee determines that aelasiger

Possessing or using matches or a lighter

Being a member of, pledging to become a member of, joining, or soliciting another
person to join, or pledge to become a member of a public school fraternity, sorority, or

gang, as defined by Texasug@tion Code § 37.121

False accusation of conduct that would constitute a misdemeanor or felony

Fighting

Assault (Class C misdemeanordtudent on student or student on staff member

Bullying and/or cyberbullying, including intimidation lmamecalling, using ethnic or
racial slurs, or making derogatory statements that could disrupt the school program or
from Bul
Engaging in any misbehavior that gives school officials reddertause to believe that
such conduct will substantially disrupt the school program or incite violence
Forgery of school documents at school or otherwise
Sending or posting electronic messages that are abusive, obscene, sexually

incite violence. See AFreedom

oriented threateningh ar assi ng,
Stealing from students, staff, or the school
Gang activity

Harassment under Texas Education Code § 37.001(b)(1)

Hazing under Texas Education Code § 37.151(6)

damagi ng

to another os

Engagng in conduct that constitutes sexual harassment or sexual abuse, whether the
conduct is by word, gesture, or any other sexual conduct, including requests for sexual

favors directed toward
Discriminat o n
Hit list under Texas Educational Code 37.001(b)(2)
Knife possession not an illegal knife

Non-Title 5 felony; school is notified by police
Damaging or vandalizing property owned by others
Posgssion of stolen property

Threats’ student on personnel/facility

Threats' student on student

anot her
Har assment , and

Ret al i ati

student

on,

0

y i

or

n

pa-

Using the Internet or other electronic communications to threaten students or employees,

or cause disruption to the school program
ViolatingtheSc hool 6 s medi cat.

on

policy.

See

Engaging in harassment motivated by race, color, religion, national origin, disability, or
from

age and directetbward another student school employee. SéeFr e e d o m

Discrimin at i on, Har assment

and

Ret al

at.i

Engaging in inappropriate verbal, physical, or sexual contact directed toward another

student or a school employee
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40. Engaging in threatening behavior toward another student or school employee on or off
school property
41.  Abusing a prescription drug, giving a prescription drug to another student, or possessing

or being under the influence of another pe
at a schooerelated event
42. Inappropriate orindecenkep osur e of a studentds private |

43. Improperly discharging a fire extinguisher

44. Possessing a razor, box cutter, chain, or any other object used in a way that threatens or
inflicts bodily injury to another person.

45.  Any discretionary or mandary expulsion violation under Texas Education Code,
Chapter 37

46. Any offense listed in Sections 37.006(a) or 37.007 (a), (b), and (d) of the Texas
Education Code, no matter when or where the offense takes place

47.  Arson

48.  Burglary of a motor vehiclen campus

49. Commission of a felony offense listed under Title 5, Texas Penal Code

50. Conduct endangering the health and safety of others

51. Deliberate destruction or tampering with school computer data or networks

52.  Directing profanity, vulgar languge, or obscene gestures toward another student or
school employee

53. Committing or assisting in a robbery or theft even if it does not constitute a felony

54.  Defacing or damaging school property, including textbooks, lockers, furniture, and other
equipmaet, with graffiti or by other means

55. Possessing a stun gun

56. Possessing ammunition

57. Possessing an air gun or BB gun

58. Possessing fireworks of any kind, smoke or stink bombs, or any other pyrotechnic device

59. Possessing mace or pepper spray

60. Possessing pornographic material

61l. Possessing oal islkeédi wgamoinil ook

62. Engaging in conduct punishable as a felony under Title 5, Texas Penal Code, when the
conduct occurs off school property and not at a sebpohsored or schootlated evet
and (1) the student receives deferred prosecution; (2) a court or jury finds that the student
has engaged in delinquent conduct{3)rthe Superintendent or designee has a
reasonable belief that the student engaged in the conduct

63. False alarm or rept

64. Felony criminal mischief against school property, another student, or school staff

65.  Gang activity (violent)

66. Making false accusations or hoaxes regarding school safety

67. Possessing published or electronic material that is designed to pronericourage
illegal behavior or that could threaten school safety; usimgi&or Web sites at school
to encourage illegal behavior; or threatening school safety

68. Inappropriate sexual conduct

69. Engaging in disruptive actions or demonstrationsghbstantially disrupt or materially
interfere with school activities

70.  Indecency with a child

71. Indecent exposure

72. Issuing a false fire alarm

73.  Manslaughter

74.  Murder
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75.
76.

77.
78.

79.
80.
81.
82.
83.

84.
85.
86.
87.
88.
89.
90.
91.
92.

93.
94.
95.
96.
97.

98.
99.

Persistent Level | offenses (two or more Level | oéie committed in angne school

year)

Persistent Level Il offenses (two or more Level Il offenses committed in any one school
year)

Possessing, selling, distributing, or being under the influence of inhalants

Possessing, selling, distributing, or being under theeance of a simulated controlled
substance

Public lewdness

Repeated failure to comply with directives given by school personnel

Required registration as a sex offender

Retaliation against any school employee or volunteer at any timecer pla

Selling, giving, or delivering to another person or possessing, using, or being under the
influence ofmarijuana, controlled substance, dangerous drug, or alcoholic beverage
Setting or attempting to set fire on school property (not arson)

Sexual abuse of a young child or children

Sexual assault

Targeting another individual for bodily harm

Use, exhibition, or possession of a firearm, illegal knife, club, or prohibited weapon
Conduct punishable as a felony

Criminal attempto commit murder or capital murder

Criminally negligent homicide

Vandalism of or conduct constituting criminal mischief with respect to school facilities or
property

Aggravated assault

Aggravated kidnapping

Aggravated robbery

Aggravated sexual assault

Committing extortion, coercion, or blackmail (obtaining money or another object of
value from an unwilling person)

|l nappropriate or indecent exposure of a
Capital murder

Disciplinary Consequems (may not necessarily be followed in order, and progressive
disciplinary measures are not required)

1.
2.
3.

Any applicable Level I Disciplinary Consequence
Out of school suspension for fiien days
Expulsion

Disciplinary actions may be used individually or in combination for any offense.
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